TyJabckasi 001aCTh E
MyHHIHIIAIbHOE o6pasosanue boropoauukuy panox
' AXMHUHHCTPAaNHSA

IHocTaHoBJIEHUE

ot 06 74 20124 N 775

OG6 yrBepXmeHIM aAMIHNCTPATUBHOTO PerIaMeHTa IIPea0CTaB/ e NS
MYHMIMIIQ/IBHOM yeayru «Ilepenaya B COGCTBEHHOCTD rpaskaan
3aHMMAaeMbIX MMM KIIbIX IOMeIeHUI JXUIMIHOTO (GoHIa
(mpuBaTH3aIMS KUIULHOTO (OHAA)»

B coorBerctBun ®enepanbHpiM 3akoHOM oT 27.07.2010 Ne 210-d3 «06
OpraHusalmy IpPeJOCTaBJAEHMUS] [OCYAAPCTBEHHBIX ¥ MYHULMIAIbHBIX YCIIYI»,
nocraHosnenuem IlpaBurensctBa Tysbckoit obaacty or 26.12.2018 Ne 561 «O
Pa3pabOTKe ¥ YTBEPKAEHMM aIMMHVCTPATUBHBIX PErJIaMEHTOB OCYIIECTBICHVS
PernoHanbHOrO roCyHNAapCTBEHHOTO KOHTPOJS (Haf30pa) M amMUHMCTPATUBHBIX
PerjiaMeHTOB NPeNOCTaB/IeHNsI TOCYAPCTBEHHBIX YCIYT Ha Tepputopyun TyiIbCKoi
06s1acTM», MOCTAHOBJIEHMEM AIMMHUCTPALMM MYHUUMNIAILHOTO obpasoBaHus
Boropopuukmii paiton or 29.12.2011 Ne 1435 «O mopsizke paspaboTku u
YTBEPKIEHUS aMMHUCTPATUBHBIX peryiaMeHTOB IIpefoCTaB/IeHNS
MYHUUMIIANBHBIX  YCIYT  aOMMHMCTPaLMell MYHULIMIIAIBHOIO 06pa3oBaHus
Boropomuuxwit paiion», Ha ocHoBauuMM Ycrasa MYHMLIMIIAJIBHOTO OOpPa3s0BaHMs
Boropommukuii  paifoH, agMUHMCTPAUMS — MYHUIMIIATBHOTO obpasoBaHus
Boroponuxmit paiton [IOCTAHOBJISET:

1. VTBepmutb  amgMMHMCTPaTMBHBII  pernamMeHT  NpPeAOCTABICHMS
MYHMUIMITATBHON yCryryu «Ilepeaya B COBCTBEHHOCTb IPaskIaH 3aHMMAeMBbIX MM
KWJIBIX TOMEIIeHU XKuIMIHOro (GoHza (NpMBaTM3aLMS SKUJIMIHOLO bonma)»
(IIpnnoskenne).

2. [IlpusHaTh yTpaTMBIUMM CWIy [OCTAHOBJIEHME aIMUHUCTpALIAA
MYHMIMIIATIBHOTO 06pasoBanms Boropomuukuii pasion ot 07.12.2021 Ne 1087 «O6
YTBEPXICHAN aJIMUHUCTPATUBHOTO PETJIAMEHTA NIPEIOCTABIEH S MyHHIAIATbHOMN
yernyru «Ilepenada MyHWLMIANBHBIX OKHJIBIX IOMENMIEHHMH B COGCTBEHHOCTE
TpaXK[aH B MOPSA/KE MPUBATU3AINH, OQOPMIICHHE COOTBETCTBYIOIIHX JIOTOBOPOB O
0e3B03Me3IHOM Iepejaye JKMIOro IOMEIIEHHS B COOCTBEHHOCTEY. ,

3. Ornemy  nenompousBOACTBA M KOHTPOTS - aMUHUCTPALIAN
MYHMIMIIAILHOrO 06pasoBanust Boroponuukuit paiiod o6HapoxOBaTh HacTrosIee




ITIOCTaHOBJIEHME.

4, Cekropy = mHQOpPMAUMOHHOrO  oObecredyeHMs  aZMMHUCTPALIAM
MYHULIMNIAIIBHOTO 06pa3oBaHust Boropoamukmii paiioH pasMecTUTb HACTOSILEE
IIOCTAaHOBJIEHME HAa O(MIMAaJIbHOM CaliTe agMUHMUCTPALMM MYHULMIIAIBHOTO
ob6pasoBanus Boropopyuukmit paiton B cetu «VIHTepHeT».

5. Otmeny mo pabore ¢ HaceleHMeM ¥ CBS3SIM C MYHMLMUIATbHBIMM
06pa3oBaHMAMM aIMMHMUCTPALUM MYHULMIAILHOIO 06pa30oBaHms Boroponmuiikmii
paiioH omnybiMkoBaTh MH(POPMAUMOHHOE COoObIeHMe 06 OGHAPOLOBAHMM
HACTOSILIErO ITIOCTaHOBJIEHUS B raseTe «Boropomnuxie BecTu».

6. [TocTaHOB/IEHNE BCTYMAET B CMITy €O JHS O6HAPOLOBAHMSI.

I'naBa agmunncTpanun
MYHHIHIIAJILHOT0 00pa3oBaHus

Boropoaunukuii paiion B.B.Urouun




[Ipunoxenne

K IOCTAHOBJICHUIO aIMUHUCTPALIUN
MYHUIUIIATIBHOTO 00pa30BaHus
boropoaunkui paiton

ot 06.12.2022 No 1275

AJIMUHHUCTPATHBHBIN perjiaMeHT MpeaoCcTaBJIe HUSI
MYHUIMTAAbHOI yeayru «Ilepenaya B cOOCTBEHHOCTh TPaK/IaH 3aHMMAaEMbIX
HMH )KWJIBIX OMeIle HUi KUJIUIHOro ¢oHaa (MpuBaTH3AIMS KUJIUITHOTO (POHIA)»

I. O0mmue monoxxeHus
IIpeameTt peryjimpoBanusi ATMUHHUCTPATUBHOIO PerjiaMeHTa

1.1. AAMUHHCTPAaTHBHBIM pErJIAMEHT NPEAOCTABICHUS MYHULMNAIBHOW YCIyTH
«Ilepegaua B cOOCTBEHHOCTb IPaKJaH 3aHUMAEMbIX UMM KUJIBIX MOMEIIEHUN KIIUIIHOTO
dbonga (mpuBaTU3aIUA KUIUMIHOTO (BoHIa)» (nanee - AIMUHHUCTPATUBHBINA pErjaMeHT U
MyHHUIMOAIbHAS yClIyra) pa3pa0oTaH B LIEJISIX MOBBIIICHUS KayecTBa NMPEAOCTABICHUS U
JOCTYITHOCTH MYHUIIMIIAJIIbHON YCIIYTH, ONPEIEseT CTaHAapT, CPOKU U IOCIEA0BATEIbHOCTh
NeUCTBUM (aAMUHUCTPATUBHBIX MPOLIEYP) NPU OCYILIECTBICHNUN TOJTHOMOYUH O Mepeiaye
MYHHUIUIAIBHBIX KHJIBIX IOMEUIEHUI B COOCTBEHHOCTh I'PayKJaH B MOPAJIKE MPUBATH3ALIUY,
o OopMIIEHMH TO0rOBOPOB MEPEAAUH KUIOT0 MOMELIEHUSI B COOCTBEHHOCTh aAMUHUCTpaLueil
MYHULIUNAILHOTO 00pa3oBaHust boropoauiikuii paifoH.

Kpyr 3asaBurenen

3asBUTENIIMA Ha TIOJNIyY€HUE YCIYTU SABISIOTCA (PU3MYECKHE JIMIa, UMEIOIIUe
PETUCTPALIMIO 110 MECTY JKUTEILCTBA HA TeppuTOpuM Tynbckoii o0nacTu (nanee — 3asBUTENb),
IOPUIMYECKHE JIUIA, KOTOPhIE MOTYT ObITh OTHECEHBI K KATErOPHUU JIUIL;

1.2. I'paxmane Poccuiickoni ®enepanuivi, UMEKOIIUME MPABO IOJb30BAHUS KUIBIMU
MOMEILIEHUSIMUA TOCYAAPCTBEHHOTO WJIM MYHUIIMNAIBHOIO XKWJIMIIHOTO (DOHIA Ha YCIOBHUSX
COLIMAJIBHOTO HAaliMa, C COTJIACHs BCEX MMEIOIINX MPABO Ha MPUBATU3ALUIO KIJIBIX TOMEIIEHUI
COBEPILICHHOJIETHUX 1 HECOBEPIIEHHOJIETHUX B Bo3pacte oT 14 mo 18 mer.

1.3. TIlpencraBurtens 3adBUTENA, JCUCTBYIOIIMHA HAa OCHOBAaHMM JOBEPEHHOCTH,
ohOpMJIEHHOM B COOTBETCTBHU C 3aKOHOJATeNbCTBOM Poccuiickoit ®enepamuu, Ha
OCHOBaHUU (eJepalbHOrO 3aKOoHa JIMOO Ha OCHOBAaHMU aKTa YMOJHOMOYEHHOTO Ha TO
rOCYJapCTBEHHOTO OpraHa WM OpraHa MECTHOTO CcaMoOyIpaBleHHs (mainee —
MPEJCTABUTEIID).

TpeGoBanus kK nopsiAKy HHGpOPMHPOBAHMS O NPEIOCTABICHUHU
MYHUIUTIAJIbHON yCAyTH

1.4. WudbopmupoBaHre O MOPAJIKE MNPEAOCTABICHUS MYHUIUNAIBHOW YCIyTU
OCYIIIECTBIISETCS:

1) HemocpeACTBEHHO TMpU JUYHOM MpHEME 3asBUTENS B  aJIMHHUCTpAIUU
MYHULIUNTAILHOTO 00pa3oBanusi boropoaunkuii paiioH (nanee - YOJIHOMOUYCHHBIM OpraH)



WM  MHOTOQYHKIIMOHAJIHHOM  LIEHTPE  NPEJOCTABICHUS  TOCYIapCTBEHHBIX U
MYHULUMAIBHBIX YCIYT (ajiee — MHOTO(YHKIIMOHAIBHBIN LIEHTD);

2) o TenedoHy B YIOJIHOMOUYEHHOM OpraHe WM MHOTO(YHKIMOHAIBHOM IEHTPE;

3) NUCbMEHHO, B TOM YHUCJIE MTOCPECTBOM JIEKTPOHHOU MOUTHI, (DAKCUMUIIBHOM CBSI3U;

4) mocpelcTBOM pa3MEIleHUs] B OTKPBITOM M AOCTyNmHOW (opme uHPopManuu B
denepanpHOl  rocynapcTBeHHOM  uHdoOpManunoHHOW  cuctemMe «EmuHbli  mopTan
roCyJapCTBEHHBIX U MyHUIIUNANBbHBIX yeayT (pynkuuid)» (https://www.gosuslugi.ru/) (nanee
— EIII'Y); B peruonanbHo uHPopManmoHHoil cucreme «llopTan rocynapCTBEHHBIX U
MyHULUNAIBHBIX yeiyr Tymnbckoit oomactuy (https://www.gosuslugi71.ru/) (nanee - PIII'Y);
Ha ouIMaIBHOM caiiTe YnosmHoMoueHHoOro opraHa https://bogoroditsk.tularegion.ru/;

5) mocpencTtBoM pasMelnieHus HHpopManuu Ha HWHGOPMAIMOHHBIX CTEHIaX
YTOTHOMOYEHHOTO OpraHa.

1.5. NudopmMupoBaHmre oCyIECTBISETCS [0 BOMIPOCAM, KacarOUUMCS:

crocoOO0B MOJIauu 3asiBJICHUSI O MPEJOCTABICHUH MYHUITUTIAIbHON YCIIYTH;

aZapecoB YTIOJIHOMOYEHHOIO OpraHa U MHOTO() YHKIIMOHAJIBHBIX LIEHTPOB, 0OpalieHue
B KOTOpbIE HEOOXOAUMO JJIsl IPEIOCTABICHUSI MyHUIIUTTAIbHOW YCITyTH;

crpaBo4YHOM wuHMOpManuu O paboTe YMOJIHOMOYEHHOrO opraHa (CTPYKTYpPHBIX
nojApasaeiacHuil Y moTHOMOUYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOIUMBIX JJI MPEJOCTABICHUS] MYHUITUIIATBHON YCIYTH U YCIYT,
KOTOpbI€  SIBJISIFOTCSI  HEOOXOJMMBIMHU W OOSI3aT€NIbHBIMU IS TPEIOCTaBJICHUS
MYHULIUMTAILHOW YCITYTH;

MOPSIIKA U CPOKOB MPEIOCTABICHHUS MyHUIIUTTAIIBHON YCIYTH;

MOPSIAKA TOTYUYEHHUS CBEJICHUN O XOJI€ PACCMOTPEHUS 3asIBICHUS O MPEAOCTABICHUU
MYHULUMAIBHON YCIYTH U O pe3yJbTaTaxX MPeOCTaBICHUS MYHUITUIIATbHON YCIYTH;

0 BONPOCAM TIPEAOCTABJICHUSL YCIYr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU U
00s13aTeNIbHBIMU JIJI51 IPEIOCTABICHUS MYHUIIUIIAIbHON YCIYTH;

nopsiika jgocyneOHoro (BHecyneOHOro) oOXKaloBaHUSI AeUCTBHM (Oe3meicTBuUs)
JOJKHOCTHBIX JIMI, U IPUHUMAEMbIX UMY PEUICHUN NpU NPEeI0CTaBICHUU MYHUIIMTIATBLHON
YCIIYTH.

[lonyuenue unpopmanuu Mo BOIpPocam MPeAOCTABICHUS MyHULIIMIAIBHON YCIYyTU U
YCIIYT, KOTOpBIE SIBJISIIOTCS HEOOXOJIMMBIMH U 00S3aTENbHBIMU U1 MPEIOCTABICHUS
MYHULIUMAIBHON YCIYTH OCYIIECTBIISETCS OECIIIATHO.

1.6. IIpu yctHOM OOpaiieHuu 3asgBUTENS (JIMYHO WU MO Tele(OoHY) AOIKHOCTHOE
Tuio  YNOJIHOMOYEHHOTO  OpraHa, pa0OTHUK  MHOTO(YHKIMOHAIBbHOIO  IIEHTpA,
OCYUIECTBIISIFOLIUN KOHCYJIBTUPOBAHUE, MOJPOOHO M B BEAKIMBOU (KOPPEKTHOM) (opme
uHpopMUpyeT 0OPaTUBIIUXCS MO UHTEPECYIOIIUM BOIIPOCAM.

OTtBeT Ha TenepOHHBIN 3BOHOK JOJKEH HAUMHATHLCSA ¢ UH(POpMAIUU O HAUMEHOBAHUU
opraHa, B KOTOpbI MO3BOHMII 3asiBUTENb, (haMIINKM, UMEHHU, OTYECTBA (TIOCIEAHEE — MPH
HaJU4YUH) U JOJKHOCTH CIICHUATIMCTA, MPUHIBLIETO TeJIe(OHHBIN 3BOHOK.

Ecau nomxHocTHOE MU0 Y TIOJTHOMOUYEHHOTO OpraHa HE MOXET CaMOCTOSITEIBHO JaTh
OTBET, TeJeOHHBIM 3BOHOK JOJDKEH OBITh IepeaapecoBaH (MEepeBeleH) Ha JIpyroe
JOJKHOCTHOE JIMIIO0 WJIK K€ OOpaTUBILEMYCS JIMIY AOJXKEH OBITh COOOIIEH TeliepOHHBIN
HOMEP, IO KOTOPOMY MOKHO OYET MOJIYYUTh HEOOXOIUM Y0 HH(OPMAILIUIO.

Ecan moaroroBka otBeTa TpeOyeT MNPOJOJLKUTENIBHOTO BPEMEHH, OH IMpeiiaraet
3asBUTENIO OJIMH U3 CIEAYIOIIUX BAPUAHTOB JAJIbHEUIINX JNCHCTBUN:

M3JI0KHUTH 00OpallieHue B MUCbMEHHOM (hopMme;

Ha3HAYUTh APYroe BpeMs JIJIsi KOHCYJIbTallUi.



JIOJOKHOCTHOE  JMIO  YNOJHOMOYEHHOIO OpraHa HE BIPaBE€ OCYIIECTBIATH
nHpOpMHUpOBAHUE, BBIXOASIIEE 3a pPaMKH CTAHIAPTHBIX TMPOUEAYp U  YCJIOBUH
MPEIOCTABICHNS MYHUIUNAIBHOM YCIYTH W BIHSIONIEE MPSIMO WIM KOCBEHHO Ha
MIPUHUMAEMOE PELIECHHUE.

[IpononxuTeabHOCT MHPOPMHUPOBAHUS O TellePOHY HE JOJDKHA MpeBblmath 10
MUHYT.

NudopmupoBanue ocyiiecTBiasieTCS B COOTBETCTBUU € rpaMKOM IMpUeMa TpakKIaH.

1.7. Ilo mucbkMeHHOMY OOpaIIEHUIO TOKHOCTHOE JIUIO YTIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEIOCTABICHHE MYHHUIUIAIBLHONW YCIYrd, MOJPOOHO B MUCHMEHHOM
dbopMme pa3bsCHIET TIpakIaHUHY CBEJICHHS IO BONPOCAM, YKa3aHHbIM B IMyHKTe 1.5.
HACTOSIIEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA B MOPSAKE, YCTAHOBICHHOM DenepanbHbIM
3akoHOM OT 2 Mas 2006 r. Ne 59-®3 «O mopsiike paccMOTpeHUs: OOpallleHui rpaxaaH
Poccuiickoit Denepanumn» (nanee — OenepanbHbiil 3aKk0H Ne 59-D3).

1.8. Ha EIII'Y u PIII'Y pa3memarorcsa cBeaeHus, npenycMorperHble [lonoxenunemM o
dbenepanbHON TOCYIApCTBEHHOW HH(pOpMAIMOHHON cucteme «®dDenepanbHblii peecTp
rOCYJapCTBEHHBIX U MYHULIMOANBHBIX YCIyT (PpyHKIUN)» (nanee — DeaepanbHbIi peectp),
yTBEPkKIEHHBIM nocTaHoBleHueM [IpaBurensctBa Poccuiickoit denepanuu ot 24 okTa0ps
2011 roma Ne 861.

Hoctyn k uHOpManuu O CpokKax W MOPSAKE MNPEIOCTABICHUS MYHHUIUIAIbHOU
YCIIYTU OCYIIECTBIISIETCS O€3 BBIMOJHEHUS 3asgBUTEIEM KaKUX-IHMOO TpeOOBaHUM, B TOM
gyuciae O0e3 MHCHOoJb30BaHUS MPOrPAaMMHOIO OOECIEUEeHHs, YCTaHOBKA KOTOPOro Ha
TEXHUYECKUE CpEJCTBA 3asBUTENST TpeOyeT 3aKIIOUEHUsS JUIEH3MOHHOTO WM HWHOTO
COrJlallieHUsl ¢ MpaBooOJiaziaTesieM MPOrpaMMHOrO OOecHedYeHus, MpelyCMaTpUBAIOIIEro
B3MMAaHUE IUIAThI, PETUCTPALMIO WM ABTOPU3ALMIO 3asBUTEIA, WU NPEAOCTABICHUE UM
MEPCOHAIBHBIX JaHHBIX.

1.9. Ha odunmansHOM caifte YNOTHOMOYEHHOTO OpraHa, Ha CTEHJaXx B MecTax
MPEAOCTABICHUS MYHHUITUTIATLHON YCIYTH U YCIYT, KOTOPbIE SIBISIOTCS HEOOXOIUMBIMHU U
00s13aTeNIbHBIMU JJIsI TIPEIOCTABICHUS] MYHULIMIIAIIBHON YCIYTH pa3MeIaeTcsl clieIyromast
crpaBo4Hasi HH(poOpMaLIUS:

O MeCTe HaxOXJeHHs U rpaduke padOThl YIOJIHOMOYEHHOIO OpraHa M HuX
CTPYKTYPHBIX MOJAPA3JACICHUN, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIMNAIBHOU
YCIIYTH, a TAaK:K€ MHOTO() YHKIITMOHATBHBIX [IEHTPOB;

CIpaBOYHBIE TeNe(OHBI CTPYKTYPHBIX MOApPA3JAEIACHUNA YTOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 32 MPEIOCTABIICHHE MYHUIIMTIATBHOM YCIIYTH, B TOM YUCIIE HOMEp TesneoHa-
aBTomH(opMaropa (Ipu HAIUYUHN);

aapec opUIHUAIBHOTO CalTa, a TAKXKe 3IEKTPOHHOM MOYTHI U (W) GopMbl 0OpaTHOU
CBS3M YTIOJIHOMOUYEHHOI0 oprasa B cetu «MIHTepHeT».

1.10. B 3anax oxugaHus YTHOJIHOMOYEHHOTO OpraHa pa3MEIIalOTCs HOPMATHUBHBIC
MPABOBBIE AKTHI, PETYIUPYIOMIUE MOPSAIOK MIPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH, B TOM
yuciae AJIMUHUCTPATUBHBIM  pEriiaMeHT, KOTOpble MO TPEOOBAaHUIO  3asiBUTENS
MPEOCTABISIOTCA €MY JIJISI O3HAKOMJIICHUSL.

1.11. Pa3merienne nHpopMaLyu o NOpsAKe MPeA0CTaBICHUS MYHULIMITAIBHON YCITYT U
Ha UWHOOPMALMOHHBIX CTEHAAX B IOMEIIEHHHM MHOTOQYHKIIMOHAIBHOTO IIEHTpa
OCYIIECTBIISIETCI B  COOTBETCTBMM  C  COTJIAIIEHUEM,  3AKIKOYECHHBIM  MEXIY
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM M YTIOJTHOMOYEHHBIM OPTaHOM, C y4€TOM TpeOOBaHUH K
MH()OPMUPOBAHUIO, YCTAHOBIECHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.12. HWudopmanuss o0 XoJe pacCMOTPEHHS 3asBICHHS O IPEIOCTaBICHUHN



MYHHUIMIAIBHOW YCIYTH U O pe3yibTaTax MpPeAoCTaBIECHNS MYHULIUIIAJbHON YCIYTH MOXKET
OBITh TOJIyYeHa 3asBUTEIEM (ero mpejcraBuTeraeM) B JuyHOM kabuuere Ha EIIIY mpu
oOpamenun 3asBurens nocpeactsom EIN'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM
MOJIpa3/ieJIeHU YIIOJIHOMOYEHHOIO OpraHa Mnpu OOpallleHWW 3asBUTENs JIMYHO, II0
TeneoHy, OCPEICTBOM IEKTPOHHOM MOYTHI.

II. CtangapT npeaocTaBjieHUs MyYHUIIUNIAJBHON YCIyT U

HaumeHoBaHHe MYHHIMIIAJTbHON yCJIYTH

2.1. HaumeHnoBanue MyHununaibHou ycnyru — «llepenaya B COOCTBEHHOCTb Ipak/iaH
3aHUMAEMbIX MMU KWJIBIX MOMEHICHUN KUIUIIHOTO (oHAa (MpUBATU3AIMS SKIIHITHOTO
dbonma)».

HaumeHnoBaHue opraHa, npeaoCTaBJs0OIICIro MYHUIININAJIBHYIO YCJIYTY

2.2. MyHuIMNIANIbHASL YCIyTa MPENOCTABIACTCA aIMUHUCTPALIMEN MYHUIUIIAIIBHOTO
oOpazoBanus boropoauikuii paiion yepe3 OTAeN MO0 KUIUIIHO-KOMMYHAJIbHOMY XO3SMCTRBY,
AHEPTeTUKE U 01aroyCTPOICTBY MYHHUIIMTIAJILHOTO Ka3eHHOTO yupexaeHus «Eaunas ciyxo6a
KUIUITHO-KOMMYHAJIBHOTO KOMIUIEKCAa» MYHHUIIMNAIBLHOIO 00pa3oBaHus boropoaunkuii
payoH.

Onucanue pe3yJabTaTa NMpeaoCTaBJICHUA MyHHHHHaHLHOﬁ YCIayru

2.3. Pe3ynbTaTOM NpenoCTaBlIeHUS MYHULIIMIIATBHOMN YCIYTH 3asIBUTEIIO SIBISACTCS
- pellleHHe O Nepeaye KUJIOro MOMENIEHUsI B COOCTBEHHOCTh I'PaKJaH C MPHIOKEHUEM
IIPOEKTA JI0r0BOPA O MepeAaye KUIOro MOMEIIeHNUs B COOCTBEHHOCTb IPaXKaH;
- perieHre 00 OTKa3e B MPUEME U PETUCTPALUH TOKYMEHTOB;
- peuieHre 00 OTKa3e B MPEAOCTABICHUN MYHUIUIIATBHOW YCIIYTH.

CpOK NnpeaocTraBJICHUA MyHI/IIII/IHaJIbHOﬁ YCayru, B TOM 4YMCJi€ C Y4€ETOM
HGOﬁXO}]I/IMOCTI/I oﬁpamemm B OpraHu3anuu, y4aCcTBYHIIUE B MIPEI0CTABJICHUH
MyHI/IHI/IHaJIbHOﬁ YCIYIru, Cpoxk NNPpUOCTAHOBJICHUA NMPEAOCTABJICHUA MyHHIII/IHaJIbHOﬁ
YCIYyru, Cpox BblAa4m (HallpaBJ'leHI/Iﬂ) HOKYMCHTOB, AAIBJISAIONIUXCH PE3YyJIbTATOM
npeaocraBJICHUA MyHHIIHHaJIbHOﬁ YCIayru

2.4. YnoIHOMOYEHHBIH opraH B TeueHue 35 pabouyux JHENH cO JHS pEerucTparuu
3asBJICHUS U IOKYMEHTOB, HEOOXOAUMBIX JIJISI MPEIOCTABIICHHUS] MyHUIIMIIAIbHOW YCIYTH B
YTI0THOMOYEHHOM OpraHe, HampaBisieT 3asiBUTEII0 Pe3yIbTaT OKa3aHUS YCIYTU CIIOCOO0M,
YKAa3aHHBIM B 3as/BJICHHM.

HopmaTnBHBIE IPaBOBbIE aKThI, PeryJMpYyHOIIHe NPeJ0CTABICHUE
MYHHIHNAJIbHON yCJIYrH

2.5. llepeueHb HOPMATUBHBIX MPABOBBIX AaKTOB, PErYJIUPYIOMIUX MPEIOCTABICHUE
MYHULIUMAIBHON yCayru (C yKa3aHHEeM HX PEKBU3UTOB M HCTOYHUKOB OQUIIMAIBHOTO
onyOiauKoBaHus), pa3MelieH B DenepaibHom peectpe v Ha EINTY.



HcuepnbiBaoniuii nepevyeHb JOKYMEHTOB, HEO0X0IMMBbIX B COOTBETCTBHUH C
HOPMATHBHBIMH NMPABOBLIMU AKTAMM JIJIsl MPEA0CTABJIECHUSI MyYHUIITUNIATBHOU YCJIYTH
U YCJIYT, KOTOPbIEe SIBJISIIOTCS HEO0OX0AMMBbIMH U 00513aTeJIbHBIMHU /ISl IPEI0CTABJIEHUS
MYHUIMTAJBHON YCIYTd, NOAJIeKAIMX MPeACTABICHUIO
3asiBUTEJIEM, CIIOCOOBI UX MOJyYeHUs 3asiBUTEIeM, B TOM YHCJIe B JIeKTPOHHOI
(hopme, nopsiIoK UX MpeacCTABIeHUS

2.6. [Ins nosy4eHuss MyHULIMIIATBHON YCIIYTH 3asIBUTEIb ITPEACTABIISIET:

2.6.1. 3asBieHHE O MPENOCTABICHUN MYHHUIIUIIAIBHON YCIIYTH.

B cnyuae nanpapienus 3aspieHusi nocpeactsom EIIY dbopmupoBanue 3asiBieHus
OCYIIECTBIISIETCS TOCPEJCTBOM 3amojHEHUs HWHTepakTuBHOW ¢opmbel Ha EI'Y 0e3
HEO0OXOMMOCTH JIOMOJIHUTEIHHOM 10/1auu 3asBJICHUS B KaKOWU-TM00 UHOU opme.

2.6.2. JIOKyMEHT, YAOCTOBEPSIOLINI JUYHOCTD 3aBUTEIIS, IPEACTABUTES.

B cnyuae nanpasnenus 3asasieHus nocpeacrsoM EINY ceeneHns u3 IOKyMeHTa,
YAOCTOBEPSIIONIET0  JIMYHOCTb  3asiBUTENS,  IpeAcTaBuTenss  (GopMUpYIOTCS  TIpHU
MOATBEPKACHUN ydyeTHOU 3anucu B EnuHol cucreme uaeHTU(GUKAUMUA U ayTeHTUDUKALIIT
U3 COCTaBa COOTBETCTBYIOIIMX JAaHHBIX YKa3aHHON YyYEeTHOM 3amucu M MOTYT OBITh
MIPOBEPEHBI IyTEM HAIIPABIICHHUS 3aIIPOCa C UCTIOJIb30BAHUEM CUCTEMbI MEKBEJOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJICUCTBUSI.

B caydae ecnu 3asgBiIeHUME IOJAETCS  NPEICTABUTENEM,  JOMNOJIHUTEIBHO
MPEAOCTaBISETCA JOKYMEHT, TOATBEPKAAIONIUN TOJTHOMOYUS TPEeCTaBUTENS AEHCTBOBATh
OT UMEHU 3asIBUTETIS.

[Ipu nonaue 3asBienus nocpencrsom EINY:

B Cllydyae €clid JOKYMEHT, MOATBEPKIAIOMNUM TOJIHOMOYUS 3asBUTENS, BBIIAH
IOpUJIMYECKUM JIMIIOM — JOJDKEH OBITh MOANUCAH YCUJICHHOW KBAIU(PUKAIMOHHOMN
ANIEKTPOHHOU MOJMKUCHIO YIIOTHOMOUYEHHOTO JINIA, BEIAABIIETO JIOKYMEHT;

B Clydae €clid JOKYMEHT, MOATBEPKAAIOMNA MOJTHOMOYHUS 3asBUTENSI BBIIAH
WHJIVUBUAYaIbHBIM  MpEANpPUHUMATENIEM — JIOJKEH ObITh MOANUCAH  YCUJIECHHOM
KBATU(UKAIUOHHON 3JIEKTPOHHON MOANUCHIO MHANBUAYATBLHOIO MPENPUHUMATENS;

B Cllydyae €clid JOKYMEHT, MOJTBEPKIAIOIMUN TOJIHOMOYUS 3asBUTENS, BBIIAH
HOTapUyCOM — JOJKEH ObITh MOAMMCAH YCHJICHHOW KBaIU(UKAIMOHHOW 3JIEKTPOHHOMN
MOAMUCHIO HOTAPUYCA, B UHBIX CAy4YasiX — MOAMUCAHHBIA MPOCTOM 3JIEKTPOHHOM MOMUCHIO;

2.6.3. Cornacust OpraHoB OIIEKM M TONEYUTEIbCTBA HA MPUBATH3ALMIO KUIOTO
noMenIeHus (eciii MPUMEHUMO);

2.6.4. Cornacue mnome4yuTeNsi Ha NPUBATU3AIMIO JKUIOTO TOMEIIECHHS (eciu
MPUMEHUMO);

2.6.5. Cornacue poauteneid (YyCbIHOBUTENEH) HA MPUBATU3ALIMIO KUJIOTO MTOMEIIESHHUS
(ecnu mpUMEHUMO);

2.6.6. Pa3zperieHrue OpraHoB OMNEKW W IONEUYMUTEIbCTBA HA IMPUBATH3AIUIO KUJIOTO
noMenIeHus (eciii MPUMEHUMO);

2.6.7. OTka3 OT mpUBaTU3aIMU 3aPETUCTPUPOBAHHOTO JIUIA (€CIH MPUMEHUMO);

2.6.8. JIokyMeHT, NOATBEPKIAIOIIMI, UTO paHee MPaBO HA MPUBATU3ALIUIO KUIIbSI HE
OBLIIO UCIIOJIB30BAHO, HA KAXKJIOT0 IPpakIaHNHA, TPETEHAYIOIIETO Ha MPUBATU3ALIUIO )KUIJIOTO
MOMeEIIeHNsd, co Bcex MecT xurenbcTtBa ¢ 04.07.1991 no mMomeHTa perucrpanuu B
3aHUMAaEeMOM >KHJIOM MTOMEILCHHH;

2.6.9. JlokyMeHT O pOXIeHUU peOCHKa - MPU PETHCTpAIlMU aKTa Tpa)kJAaHCKOIro
COCTOSIHMSI ~KOMIIETEHTHBIM OpPraHOM HMHOCTPAHHOIO TrOCyAapcTBa IO  3aKOHaM



COOTBETCTBYIOILIETO HHOCTPAHHOT'O FOCY1apCTBa;

2.6.10. JokyMEHT O CMEpPTH YJI€HA CEMBH - MPU PETUCTPALMU AKTa TPAXKITAHCKOTO
COCTOSIHMSI ~KOMIIETEHTHBIM  OpPraHOM HMHOCTPAHHOIO TrOCyAapcTBa IO  3aKOHaM
COOTBETCTBYIOILIETO HHOCTPAHHOT'O IOCY1apCTBa;

2.6.11. JlokymMeHT O 3akio4eHuU (pacTopxeHuu) Opaka - OpH PErHCTpAllMU aKTa
IPAXKIAHCKOTO COCTOSIHUSI KOMIIETEHTHBIM OPraHOM MHOCTPAHHOTO FOCY/IapCTBa MO 3aKOHAM
COOTBETCTBYIOILIETO HHOCTPAHHOT'O rOCY1apCTBa.

I/IcqeanIBalomnﬁ NMePeYCHb TOKYMECHTOB U CBEHEHHﬁ, HEOﬁXO}]I/IMLIX B
COOTBCTCTBUU C HOPpMATUBHBIMHA NIPAaBOBLIMHA aKTaMU JJIA IMIPECAOCTABJICHUA
MyHI/IHI/IHaHLHOﬁ YCIYIru, KOTOPbIC HAXOAATCH B PAaCHIOPSAKCHUH

rocyiapCTB€HHbLIX OPraHoB, OPraHoB MECTHOI'0 CaMOYIIpaBJdCHUSA
N UHBIX OPTaHOB, YYACTBYIOINUX B MPEAOCTABJICHUHU I'OCYAAPCTBEHHBIX UJIH
MYHNIUIIAJBbHBIX YCJIYI

2.7. llepeyeHb JOKYMEHTOB U CBEJICHHI, HEOOXOAMMBIX B COOTBETCTBUHU C
HOPMATUBHBIMH TMPABOBBIMU aKTaMU JUIsi MPEJOCTaBICHUS MYHUIIUNAIBHOM YCIYTH,
KOTOPBIE HAXOMATCA B PACIOPSIKEHUHM TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOrO
CaMOYITIPaBJIEHUS U UHBIX OPTaHOB, YYAaCTBYIOIINX B IPEAOCTABICHUHN I'OCYAAPCTBEHHBIX WIIH
MYHULIUMATBHBIX YCIIYT:

2.7.1. cBeneHus O PErUCTPALMOHHOM YYETE€ MO MECTY MKHUTEJIbCTBA WU MECTY
peObIBaHUS;

2.7.2. cBelleHMs O JHIAX, 3aPETUCTPUPOBAHHBIX IO MECTY NMPEObIBAHUS UIH IO MECTY
KUTEIICTBA, a TAKXKE COCTOSAIINX HA MUTPALIHOHHOM YYETE, COBMECTHO 0 OJHOMY aJIpeECYy;

2.7.3. cBEeIeHMS W3 €IMHOTO FOCYJAPCTBEHHOIO PEECTPA 3aMCH AKTOB I'PaXJaHCKOTO
COCTOSIHUS T10 3aMPOCY CBEJICHUM O POXKJICHUH, OpaKe, CMEpTH;

2.7.4. cBemeHus O JCUCTBUTEIBHOCTHM MacropTra rpaxiaaHuHa Poccuiickon
Odenepanuu;

2.7.5. cBelleHHs O COOTBETCTBUU (haMIIIbHO-UMEHHOM TPYIIbI, JAThl POXKIACHUS, 1MOJa
n CHUJIC;

2.7.6. cBEIEHMS U3 €IMHOTO ITOCYJAPCTBEHHOI'O PEECTPA 3alMCH aKTOB IPa)KAaHCKOTO
COCTOSIHUS O TIepeMeHe (paMUJIy, UMEHU, OTYECTBE;

2.7.]. cBeoeHHs O HAJIWYUU MPUBATUZUPYEMOIO KUJIOTO IOMEIIEHHUS B PEECTpe
MYHULUNAIBHOM (TOCYy1apCTBEHHOM) COOCTBEHHOCTH;

2.7.8. cBeieHUs, TOATBEPKIAIOUIME, YTO PAHEE MTPABO 3asIBUTEIS HA IPUBATU3ALINIO HE
OBLJIO MCIIOJIL30BAHO;

2.7.9. cBeieHUs 0 JOKYMEHTaX, MOATBEPKAAIOIINX MTPABO 3asiBUTEIIS HA MOJIb30BAHUE
KUJIBIM TTOMEIICHUEM;

2.7.10. cBeaeHHs O COIVIAIIEHWH O PACTOPKEHUU JOrOBOpa MEPEHAYU KUIIOTO
MOMEIIEHUSI B COOCTBEHHOCTb IPaXk/IaH.

2.8. Tlpu mnpenocTaBieHUM MYHHUIIUMINAIBHOW YCIyrd 3ampeniaercs TpedoBaTh OT
3asIBUTEJIS

2.8.1. mpencraBieHuss TOKYMEHTOB U MH(POpPMAIMK WIM OCYIIECTBICHUS NEHCTBUMH,
MPEICTABJICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMHU  AKTAMH, PErYJIUPYIOIIUMHU OTHOLICHMS, BO3HHUKAIOIIME B CBSI3U C
MPEI0CTABIEHUEM MYHHULIUMIIAIBHON yCIIYTH;

2.8.2. mpencraBieHHs JOKYMEHTOB M HH(pOpMAIMU, KOTOpbIE HaXOJATCS B



paCIOpsIKEHUN YIOJIHOMOYEHHOIO OpraHa, MHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIpaBJIeHHs] JIUOO TMOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WU
opraHaM MECTHOTO CaMOYIpaBJICHUSI OpTaHU3allMil, YYaCTBYIOIIUX B MPEIOCTABICHUN
peyCMOTPEeHHBIX YacThlo 1 crateu 1 denepanbHoro 3akona ot 27 uronst 2010 roga Ne 210-
®3 «O0 opraHuzalUM MPEOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIUMAIBHBIX YCIYI»
(manee - ®enepanbHbii 3akoH «O0 oOpraHu3alUU MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULUMAIBHBIX YCIYT») TOCYJAPCTBEHHBIX U MYHUIUMIAIBHBIX YCIYT, B COOTBETCTBUHU C
HOPMAaTUBHBIMHM TMPABOBBIMH akTamMu TyiabCckol 00jacTH, 3a MCKIIOYEHUEM JIOKYMEHTOB,
BKJIIOUEHHBIX B ONPEICICHHBIN yacThio 6 ctatbu 7 DenepanbHoro 3akoHa «O0 opranu3anumu
MPEAOCTAaBICHUS TOCYIapCTBEHHBIX U MYHUITUIIATBHBIX YCIYT» MepeYeHb IOKYMEHTOB.

3asBUTENIb BIIPAaBE TMPEJACTABUTh YKa3aHHbIE JOKYMEHTHI U HWHGOpPMAlUIO B
YIOJHOMOYEHHBIN Oprad no cOOCTBEHHOW MHUIIMATHBE;

2.8.3. ocymiecTBiIeHUs JCHUCTBHI, B TOM YHUCJIE COTJIAaCOBAaHUM, HEOOXOAUMBIX ISt
MOJIyYEHHUS MYHUIIUTIATLHON YCIYTH U CBSI3aHHBIX ¢ 00paIlleHHEeM B UHBIE TOCYIapCTBEHHBIC
OpraHbl, OpraHbl MECTHOT'O CaMOYIPABIEHUSI, OPraHU3aLUH, 32 UCKIIOYECHUEM MOJTYUYCHUS
yCIYr YW TOJYYEHUs] JOKYMEHTOB W HWHGOPMAlMU, NPEAOCTABISIEMBIX B pe3yjibTaTe
MPEAOCTAaBICHUSI TaKUX YCIYT, BKIIOUYEHHBIX B MEPEUHH, YKa3aHHbIe B yacTh | cTtaThu 9
OenepanbHOro  3akoHa «OO0 opraHu3alMy  MPEJOCTABICHHS TOCYJAPCTBEHHBIX H
MYHULIUMAIBHBIX YCIIYT»;

2.8.4. nmpeacTaBieHUs JOKYMEHTOB U HUH(OpManuu, OTCYTCTBUE U  (WIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJWCh NpPH MEPBOHAYAIBHOM OTKa3e B MpHEME
JIOKYMEHTOB, HEOOXOIUMBIX [Jii MPEAOCTABICHUS MYHUIMIAIBHOM yCiyru, Jubo B
MPEAOCTaBICHUY MYHUIIMTATBHON YCIIYTH, 32 UCKIIOUEHUEM CIIEAYIOIIHNX CIy4aeB:

1) wu3meHeHue TpeOOBaHUI HOPMATUBHBIX MIPABOBBIX aAKTOB, KacaloIIUXCS
MPEAOCTABICHUS MYHUIMIIATILHOW YCIyTrH, MOCJIE MEePBOHAYAIBLHON MOJAa4Yu 3asiBICHUS O
MPEeAOCTaBICHUYU MYHUIIUIATBHON YCIyTH;

2) Hanuyue OMMOOK B 3aABJICHUU O MPEIOCTABICHUM MYHMIIMIAIBLHOM YCIYTH M
JIOKYMEHTaX, TMOJAHHBIX 3asgBUTENIEM TMOCJe TMEPBOHAYAIILHOTO OTKa3a B MpHEME
JIOKYMEHTOB, HEOOXOIUMBIX i1 MPEAOCTABICHUS MYHUIMIAIbHOW yCiyru, Jubo B
MPEAOCTaBICHUY MYHUIMIIAIILHOW YCIYTM U HE BKJIIOUYEHHBIX B MPEICTABICHHBIA paHee
KOMILJIEKT JOKYMEHTOB;

3) ucredyeHwe cpoka JEUCTBHS JOKYMEHTOB WM H3MEHEHUE HH(OpMAIMU TOCIHe
MEPBOHAYAIBLHOIO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJUMBIX JISl MPETOCTABICHUS
MYHULIUMAIIBHOW ~ yCIIYyrHM, Ju00 B NPEAOCTAaBICHUHU, JUOO B NPEIAOCTABICHUU
MYHHULUIIAJIBHON yCIIYTH;

4) BBISIBIICHHE JOKYMEHTAJIBHO MOATBEPKACHHOTO (pakTa (IPU3HAKOB) OLIMOOYHOTO
WU TPOTUBONPABHOIO JAeUCTBUA (0e3A€HCTBUS) AOJKHOCTHOIO JIMIA YIOJTHOMOYEHHOTO
opraHa, TOCYAapCTBEHHOI'O TPaXKIAHCKOIO CIY’XKAIlleTo MPU NEePBOHAYATBLHOM OTKa3€ B
npueMe T0KYMEHTOB, HEOOXOJUMBIX JJIsl TPEAOCTABICHUSI MYHUIIMIATBLHON YCIYTH, TU00 B
MPEAOCTaBICHUA MYHUIIMNAIBHON YCIyrM, O 4Ye€M B MHCHBMEHHOM BHJE 32 MOAMUCHIO
PYKOBOAUTENS YIIOJTHOMOUYEHHOTO OpraHa yBEJIOMIISIETCS 3asiBUTEIb, a TaKXKe MPUHOCSTCS
W3BUHEHHUS 32 JIOCTABIICHHbIE HEYJ00CTBA;

2.8.5. mpexacTtaBieHus Ha OyMakKHOM HOCHUTENIE JIOKYMEHTOB U HWHQoOpMaiuu,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2 4acTH
1 cratbu 16 @enepanbHOro 3akoHa «O0 opraHu3aluy MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT», 32 UCKIIOUEHUEM CIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKue



JOKYMCHTBI 00 WX W3BIATHE SBISECTCS HGO6XOI[I/IMBIM YCIIOBUECM MPCAOCTABIICHUA
MYHHHHHaHBHOﬁ YCIIYTH, 1 HHBIX CJIY4daCB, YCTAHOBJICHHBIX (l)eﬂepaJ'H)HbIMI/I 3aKOHaMH.

I/IcqeanIBammnﬁ nepeucHb OCHOBaHMIl AJId OTKa3a B IIPUEME
AOKYMECHTOB, HGOﬁXO}]I/IMbIX AJIA MMPEeaoCTAaBJICHUA MyHHIIHHaJIbHOﬁ yciayru

2.9. OcHoBaHuAMH [ OTKa3a B TMPUEME K PACCMOTPEHUIO JIOKYMEHTOB,
HEOOXOUMBIX JIJIS IPEIOCTABIICHHUS] MYHULIUTTAIIBHOW YCITYTH, SIBISIIOTCSL:

2.9.1. 3anpoc 0 NpenoCTaBICHUN MYHULUNIAIBHOW YCIyTH MOJAaH B OpraH MECTHOIO
CaMOYIIpaBJIEHUS! WIM OPraHUu3aliio, B MMOJHOMOYHS KOTOPBIX HE BXOAUT MPEIOCTaBICHUE
MYHULIUMTAILHOW YCITyTH;

2.9.2. HemojiHOE 3amoOJHEHHE OO0sS3aTeNbHBIX TMoOJied B ¢opme 3ampoca o
IPEIOCTABICHUN MYHUIIMNAIBHON YCIIYTH (HEIOCTOBEPHOE, HEMPABWIIBHOE);

2.9.3. nmpeacTaBiaeHne HEMOJIHOTO KOMIUIEKTA JOKYMEHTOB;

2.9.4. npencTtaBlieHHbIE JIOKYMEHTBI YTpaTWUIM CHIy Ha MOMEHT oOOpalleHus 3a
MYHULUOAIBHOW  YCIYrol  (JOKYMEHT  yJOCTOBEPSIOMIMI  JIMYHOCTb;, JIOKYMEHT,
MOATBEPXKAAIOIIUN TIOJHOMOYHUS 3asiBUTENS, B cllydae OOpalieHusl 3a MpPeroCTaBICHUEM
YCIIYTU YKa3aHHBIM JIUIIOM);

2.9.5. npeacraBiaeHHbIE JOKYMEHTBI COIEpkKaT MOJAYMCTKA U UCIIPABJICHUS TEKCTA, Ha
3aBEPEHHBIEC B MOPSAKE, YCTAHOBIIEHHOM 3aKOHOAATENIbCTBOM Poccuiickon denepanuy;

2.9.6. nogaya 3asiBI€HUS O MPEIOCTABICHNN MyHULIUIIAIBHON yCIYTH U TOKYMEHTOB,
HEOOXOIMMBIX JJIA MPEIOCTaBICHUSI MYHULMIIAIBHOM YCIyTH, B JIEKTPOHHOM (hopmate ¢
HapyUIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHUM;

2.9.7. npenocTaBiieHHbIE B 3JEKTPOHHON (hOopMe TOKYMEHTHI COAEPKAT MOBPEIKICHHUS,
HaJIM4K€ KOTOPBIX HE TIO3BOJISIET B MOJTHOM 00bEME UCIIOJIb30BATh MH(POPMALUIO U CBEIEHUS,
coJiepKalliuecs B JOKYMEHTaXx JUIsl IPEeIOCTaBICHUSI MyHUIUMIIATBHOM YCIIYTH;

2.9.8. 3asBiIeHUE TOAAHO JIMIIOM, HE UMEIOIIUM IMOJIHOMOYHUM MPEICTABIATH HHTEPECHI
3asIBUTEIIS.

I/IC‘lepIILIBalOHII/Iﬁ MEPECICHDb OCHOBaHMIl AJI IPUOCTAHOBJICHUA WJIHN 0TKa3a B
NnpeaocraBJICHUHA MyHI/IIII/IHaJIbHOﬁ yciayru

2.10. OcHoBaHM I MIPUOCTAHOBJIEHUS MPENOCTABICHUS MYHHIMIAIBHON YCIyTH
3aKOHOJATeNIbCTBOM Poccuiickoit @enepanuu He IpeayCMOTPEHO.

2.11. OcHoBaHMA U1 OTKA3a B IPEAOCTABIEHUN MYHULIMIIAIBHON YCIyTH:

2.11.1. mpoTuBOpeyne TOKYMEHTOB WM CBEICHHM, MOJYYEHHBIX C MCIOJb30BAHUEM
MEKBEJOMCTBEHHOI'O  3JIEKTPOHHOI'O B3aUMOJEHCTBHS, MPEICTABICHHBIM 3asSBUTEIIEM
JOKYMEHTaM WJIU CBEJICHUSM;

2.11.2. obpaieHue 3a IperoCTaBICHUE MyHUIMIAIBHOW YCIYTH JIMIA, ¥ KOTOPOIO
OTCYTCTBYET YCTaHOBJIEHHOE 3aKOHOJATEIbCTBOM IIPAaBO HA ITOJYYEHHE MYHULHNAIBHOU
yCIIyTH;

2.11.3. orcyrcTBHE corjacusi ¢ INPUBATU3ALMEH KUJIOTO IMOMEIIEHUS OJHOrO W3
YJIEHOB CEMbM 3asBUTENS, JHUL, 3apErHCTPUPOBAHHBIX B MPUBATU3HPYEMOM KUIOM
MOMEIICHHUH, JIUL, MMEIOIIMX IPaBO IOJb30BAHUS JAHHBIM IOMEIICHHUEM Ha YCIIOBHUAX
COLIMAJIBHOTO HaliMa M HE UCIIOJIb30BABIIMX IIPAaBO HA IPUBATU3ALIUIO;

2.11.4. oOpamieHue 3asBUTEINSI, OJHOTO W3 YJICHOB CEMbH 3asBUTEIS, MHOTO JIWIIA,
3apETrUCTPUPOBAHHOIO B MPHUBATU3UPYEMOM KUJIOM ITOMEIIECHHH, JIMIA, UMEIOLIErO IPaBoO



MOJIb30BAHUS JAHHBIM MOMEIIEHHEM Ha YCJIOBHUSIX COLMAILHOTO Haiima, gocturiiero 14-
JIETHETO BO3pacTa, W/WIM €ro 3aKOHHOTO MPEACTaBUTENS WU JIMIA, YIIOJTHOMOUYEHHOTO B
YCTaHOBJICHHOM TMOPSJKE, 00 OTCYTCTBUU HaMepeHUuM 0opMIISTh IPUBATU3ALIMIO;

2.11.5. oTka3 B mpuBaTU3alMU KWUIOTO MOMEUIEHHUS OJHOTO WJIM HECKOJIbKHMX JIHII,
3apEerUCTPUPOBAHHBIX IO MECTY JKUTEJIHCTBA C 3aBUTEIIEM;

2.11.6. nucnoyib30BaHHOE PaHEE MpaBa HA MPUBATU3ALIMIO;

2.11.7. obparieHue ¢ 3apocoM O MPUBATU3AIMH KUJIOTO MTOMEIICHHUS, MPU3HAHHOTO
HEMIPUTOJIHBIM JUIsl TPOKUBAHMS, JUOO HAXOASAIIETOCs B MHOTOKBapTHUPHOM JIOME,
MPU3HAHHOTO aBAPUNHBIM;

2.11.8. oOpamienus ¢ 3ampocoM O TMPUBATHU3AIUM MMOMEIICHHUS B OOIICKUTUH HWIIH
CITY’K€0OHOTO XKHUJIOTO MOMENIEHNUS (32 UCKIIOUEHUEM JKIIUIHOTO (POHIa COBXO30B U JPYTUX
CEIBCKOXO3AMCTBEHHBIX MPEANPUATUN, K HUM IPUPABHEHHBIX);

2.11.9. oTrcyTcTBHE CBEAECHUI, MOATBEPKIAIOIINX HEYUYACTUE B MPUBATU3ALINY;

2.11.10. oTcyTcTBHE MpaBa COOCTBEHHOCTH HA MPUBATU3UPYEMOE 3asIBUTEIIEM KUJIO€
MOMEIICHUE Yy OpraHa TrOCYAapCTBEHHOW BJACTH, OpraHa MECTHOrO CaMOYIPaBJICHHS
cyobekra Poccuiickoii @enepannn, NpegoCcTaBISONIero MyHUIIMIAIbHYIO YCIYTY;

2.11.11. m3meHeHue cocTaBa JHL, COBMECTHO C 3asBUTEIEM MPOXKUBAOIIUX B
MPUBATU3UPYEMOM JKUJIOM TOMEIIEHUH, B TMEPHOJ MPEIOCTABICHHUS MYHUIIMIAIHLHON
YCIYTH;

2.11.12. ocnapuBaHue B CyIeOHOM TMOpSAKE TMpaBa Ha XKWIOE IOMEIICHUE, B
OTHOILIEHUH KOTOPOTrO MOJAH 3aIlpoc, €ClIu CyAeOHOe pelleHrne HE BCTYMWIO B 3aKOHHYIO
Culy.

Hepeqeﬂb YCayr, KOTOpPbIC ABJAIOTCH HCOﬁXOI[I/IM])IMI/I H 00513aTeJIbHbIMHU AJIA
NnpeaocraBJICHUA MyHHIIHHaJIbHOﬁ YCIayru, B TOM YMCJI€ CBEACHUA 0 JOKYMEHTE
(IIOKyMeHTaX), BblJaBacMOM (BLI)]aBaeMLIX) OpraHmsalnuaMu, y9aCTByKOIIIMMHA B

NnpeaocraBJICHUHA MyHI/IIII/IHaJIbHOﬁ yciayru

2.12. Ycnyru, HeoOXoauMble U 00sI3aTeNbHbIE NI MPEIOCTABICHHUS] MyHULIMTAITBLHOM
YCIIYTH, OTCYTCTBYIOT.

HOpﬂIlOK, pasMeEp 1 OCHOBAHHUSA B3UMaHHUA FocyI[apCTBeHHOﬁ MNOIIINHBI
WJIM UHOM o1IaThI, B3lMaeMoH 3a NMpeaoCTaBJICHUE MyHI/IIII/IHaJIbHOﬁ YCIayru

2.13. IlpegocraBiieHre MYHULUIIATIBHON YCIyTH OCYLIECTBISAETCS OECIUIaTHO.

IMopsiiok, pa3Mep ¥ OCHOBAHMSI B3MMAHUS IJIATHI 32 MPEAOCTABJICHHE YCJIYT,
KOTOpPbI€e ABJSIOTCA HEOOX0IUMbIMHU U 00513aTeJILHBIMU JISl IPEA0CTABICHUS
MYHHUIUNAJIBHON YCJIYI'H, BKJIYasi MHPOPMALUIO 0 METOAUKE pacyeTra pa3Mepa
TaKOM MJIAThI

2.14. Ycnyru, HeoOXoauMble U 00si3aTeNbHbIE JIJIsl MPEIOCTABICHHUS] MyHULIMTTAITBHOMN
YCIIYTH, OTCYTCTBYIOT.

MakcumMajabHbIH CPOK OKMJIAHHUA B oUEpEIN IPH MMoaavuc 3ampoca o
NnpeaocraBJICHUHA MyHHIIHHaJIbHOﬁ YCIYTH 1 IIPHA NTOJYYCHUH pe3yjabTaTa
NnpeaocraBJICHUA MyHHIIHHaJIbHOﬁ YCayru



2.15. MakcuManbHBIM CPOK OXHUIAAHWS B OYEpPEIM MpH IMOJade 3ampoca o
MPEIOCTABIEHNH MYHUILIMIIAJBHON YCIYTH U MPU MOJYYEHUH PE3YJIbTaTa MPEIOCTABICHUS
MYHULIUMAIIBHOW yCIIYTH B Y TIOJTHOMOYEHHOM OpPraHe Wi MHOTO()YHKIIMOHATBLHOM IIEHTPE
COCTaBJIIET HE Oosiee 15 MUHYT.

CpOK H NOPAIAOK PErucTpanuu 3amnpoca 3asaBUTEC/IA O MPEAOCTABJICHUHU
MyHI/I]_lI/IHaJILHOﬁ yciayru, B TOM 4YuCJji€ B 3.]1€KTpOHHOI71 (l)OpMe

2.16. 3asBieHMS O IPEAOCTABICHUA MyHULUIIAIBHOW YCIIYTH ITOJIEKAT PETUCTPALIUI
B YNOJHOMOYEHHOM OpraHe B TedyeHue 1 paboyero IHA cO JHS MOJIYYEHUs 3asBICHHS U
JOKYMEHTOB, HEOOXOAUMBIX JJIs PEJOCTABICHNUS MYHULIUIIAJIbHON YCIYTH.

B cnydae Hanmuuus OCHOBaHMM AJis OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAMUMBIX IS
IIPEAOCTABICHUS MYHULMIIAJBHOW YCIYr'dM, YKa3aHHbIX B IyHKTe 2.11 Hacrosmero
AJIMMUHUCTPATUBHOI'O PErVIAMEHTa, Y IOJJHOMOYEHHBIN OpraH HE IMO3JHEE CIEAYIOLIETO 3a
JHEM TIOCTYIUIEHUS 3asBJICHUS M JIOKYMEHTOB, HEOOXOAMMBIX Jisi MpPeroCTaBICHUS
MYHHUIMOAIBHOW YCIIYT'H, pabouyero JHs HalpaBisieT 3asBUTENO JUOO €ro MpeiacTaBUTENI0
pemieHre 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX IS MPEeAOoCTaBICHUS
MYHULIUNAIBHOW yciyru no ¢opme, npubeaeHHo B [lpunoxenun No 3 k Hacrosiemy
AJIMMUHUCTPATUBHOMY PETJIAMEHTY.

TpeOoBaHUs K MOMELIEHUSIM, B KOTOPbIX NPEeI0CTABJISAECTCH MYHULIUNIAJIbHAS YCJIYTa,
K 32J1y 0’KMAAHUs, MeCTaM /Il 3all0JTHEHUs 3asiBJICHUI O NPeJ0CTaBJICHUHU
MYHHIUNAJIBHOU YCJAYId, HHPOPMALMOHHBIM CTEHJAAM ¢ 00pa3laMHU UX 3aN0JTHEHHUS H
nepe4YHeM JOKYMEHTOB, HEO0OX0AUMBIX /IJIfl IPEAOCTABJCHUSI MYHULIMIIAJIbLHOM YCJIYIH,
pa3MelieHUI0 ¥ 0(pOPMJICHUI0 BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEAHMHOH
HHGOpMALMHU 0 OPSIAKE NPEIOCTABJICHUA MYHHUIIUNIAJIBHOM YCJIYI'H, B TOM YHCJIEe K
o0ecreYeHHI0 JOCTYITHOCTH /IS HHBAJIU/I0B YKA3aHHBIX 00bE€KTOB B COOTBETCTBUMU C
3aKOHOAATEJIbCTBOM Poccniickoil Degepanuu 0 CONMAJIBHOM 3a1UTe MHBAJIHUI0B

2.17. MecTonoJIO)K€eHUE aAMUHUCTPATUBHBIX 3JaHUN, B KOTOPBIX OCYILIECTBIACTCS
MpUeM 3asiBJICHUNA U JIOKYMEHTOB, HEOOXOAMMBIX IJIS MPEAOCTaBICHUS MYHUIIMIATHLHON
YCIYTH, a TAKXKE BblJa4a PE3yJbTaTOB MPEAOCTABICHUS MYHULUHUNAIBHOW YCIIYTH, ITOJXKHO
oOecrnieurBaTh yJIOOCTBO MJig TPaKJaH C TOYKUA 3PEHHUS MEIIEXOJHOW JOCTYMHOCTH OT
OCTaHOBOK OOILIECTBEHHOI'O TPAHCIIOPTA.

B cnyyae, ecnu umeercs BO3MOXKHOCTh OpraHM3allud CTOSHKU (MApKOBKH) BO3JIE
3naHust (CTPOEHHMsI), B KOTOPOM pa3MEIIEHO MOMEIIeHUE MpUeMa U BbIJaYu JOKYMEHTOB,
OpraHU30BBIBAETCA CTOSIHKA (TApKOBKA) [JIsi JIMYHOTO aBTOMOOWJIBHOTO TpaHCIOpTa
3asiBUTENEH. 3a MOJIb30BaHUE CTOSIHKOM (MTapKOBKOW) ¢ 3asgBUTENEH MiaTa He B3uMaetcs. Jlis
MapKOBKU CIEIHATbHBIX aBTOTPAHCIIOPTHHIX CPEJICTB MHBAIUIOB HA CTOSHKE (MapKOBKE)
BoIIesieTcs He MeHee 10% mecT (HO He MeHee OJHOTO MecTa) il OecrIaTHOM mapKOBKHU
TPAHCIIOPTHBIX CPENCTB, ynpasiasemMblx uHBanuaamu I, Il rpynn, a taxxe uaBanuaamu 11
Ipynmnel B TMOpsIKe, ycraHoBIeHHOM lIpaButensctBom Poccuiickoinr ®enepanuu, u
TPAHCIIOPTHBIX CPEJICTB, MEPEBO3SAIINX TAKUX UHBATUIOB U (WJIN) NeTe-UHBAIUIOB.

B nemsx oOecrneueHuss OeCHpensTCTBEHHOTO JOCTYNa 3asBUTENECH, B TOM YHCIIE
MEPEIBUTAIONINXCS HA WHBAJIUIHBIX KOJSICKAxX, BXOJ B 3JaHHE U MOMENICHUS, B KOTOPBIX
MPEAOCTABISICTC MYHUIMIANbHAS — yCiiyra, OOOpYAYIOTCA MaHAycaMu, T[OPYYHIMU,



TaKTUJIBHBIMU (KOHTPACTHBIMU) MPEAYNPEKIAOMINMEI JIEMEHTAMU, UHBIMU CIIEIIMAIbHBIMU
MPUCIIOCOOJICHUSIMU, TO3BOJISIOIIUMHU  O0ECIeUnTh OECHpEmsITCTBEHHBIM JOCTYN U
NepeBIKEHNE NHBAJIUJIOB B COOTBETCTBUU C 3aK0HO1aTeNbecTBOM Poccuiickoi denepannu
0 COLIMAJIBHOM 3aIIUTE UHBAJIUIOB.

enTpanbHblii BX0/ B 3/1aHKE Y TIOJHOMOYEHHOTO OpraHa JO0JXKeH ObITh 000pyI0BaH
nH(pOpMaIIMOHHOW TabIMUYKOM (BBIBECKOM), colepxanieid MHPopMaluio: HaMMEHOBAHUE;
MECTOHAXOXJICHUE W IOPUAMYECKUN aJpec; pexuM paloThl; Tpaduk npuema; HOMEpa
TenedOHOB JIJisi CIIPaBOK.

[lomenienusi, B KOTOPBIX MPEIOCTABISACTCS TOCYIapCTBEHHAs (MyHUIMIIATbHAS)
yciyra, JOJDKHBI —COOTBETCTBOBATh CAHUTAPHO-3MUJEMHOJOTMYECKUM MpaBUiIaM U
HopMmaTuBaMm. [lomemieHusi, B KOTOpPBIX TMPEIOCTABIACTCS MYHUIMIAIbHAS YCIyra,
OCHAIAIOTCS: MPOTUBOMOXKAPHOM CHUCTEMOM U CpPEACTBAMHU MOXKAPOTYIIECHUS; CUCTEMOI
OTOBEIICHUS! O BO3HUKHOBEHUM UYPE3BBIYANHON CHUTyallMH; CpPEICTBAMU OKa3aHUs MEPBOM
MEJIUIIMHCKON MTOMOIIIH; TyaJICTHBIMU KOMHATaMu JJIsl TIOCETUTENEH.

3an okuJIaHus 3asiBUTENICH 000PYAYyEeTCs CTYJIbSIMU, CKAMbSIMU, KOJIMYECTBO KOTOPHIX
onpenenseTcss ucXosd u3 (HaKTUYECKOM HATPY3KU U BO3MOKHOCTEH IS UX pa3MelleHus B
MOMEIIEHNUH, & TAaK:Ke MHPOPMAITMOHHBIMU CTeHAaMU. TeKCThl MaTEpUaIOB, pa3MEIIEHHbBIX
Ha WHGOPMALIMOHHOM CTEHJE, TMedYaraloTcsa YAOOHBIM g 4YTeHus mmpudrom, 0e3
WCIIPaBIICHUH, C BbIACIICHUEM HauOO0Jee BaKHBIX MECT MOJIYKUPHBIM HIPUPTOM.

Mecra nis 3anoiHeHUs 3asBJICHUNA O0OPYIYIOTCS CTYJbSAMHM, CTOJIaMU (CTOMKaMM),
OJIaHKaMH 3asiBJICHHI, MHCHbMEHHBIMU MPUHAIEKHOCTIMU. MecTta npuema 3asBUTENEH
o0opynyroTcsi MH(MOPMAMOHHBIMM TaOMUYKamMu (BbIBECKAMH) C YyKa3aHUEM: HOMeEpa
kaOWHeTa M HAWMMEHOBaHUS OTAena; (paMUIIMM, UMEHM U OT4yecTBa (MOCIeqHEe — MpHU
HaJu4uu), JOJDKHOCTH OTBETCTBEHHOIO JIMIIA 3a MpPHEM JOKYMEHTOB; Trpaduka mpuema
3asBUTEIIEH.

Pabouee MecTO KakJ10r0 OTBETCTBEHHOTO 3a MPUEM JJOKYMEHTOB JIMIA I0JKHO OBITh
000pyI0BAaHO TMEPCOHATBLHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTyIa K HEOOXOIMMBIM
nHpOopMalMOHHBIM ~ 0a3aM  JaHHBIX, [€YaTAIOIIMM YCTPOMCTBOM (IIPUHTEPOM) U
KOMUPYIOIIUM YCTPOUCTBOM. JINII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JTOJKHO UMETh
HACTOJIBHYIO TaOJIUYKY C yKa3aHueM (aMUJINKU, UMEHH, OTYECTBA (TIOCIIETHEE - TPU HATTUYUN)
U JJOJKHOCTH.

[Ipu mnpegocTaBIeHUM MYHUIUIIATBHOW YCIYyTM WHBaIugaM OOECIeUnBaIOTCS:
BO3MOKHOCTh O€CHPENSITCTBEHHOTO JOCTYNa K 00BEKTY (3/1aHHI0, TOMEIIEHUIO), B KOTOPOM
MpEeAOCTaBISAETCA MyHUIUIIATbHAS YCIYTa;

BO3MOXKHOCTh CaMOCTOSATEILHOTO TMEPEABUKEHUS [0 TEPPUTOPUHU, HA KOTOPOIl
PACIIOJIOKEHBI 3/IaHHs M TIOMEIICHUS, B KOTOPBIX MIPEAOCTABISAETCS MYHUIIMTIATbHAS YCIYTa,
a TAaK)K€ BXOJla B TaKW€ OOBEKTHI U BBIXOJA U3 HUX, MOCAJKH B TPAHCIOPTHOE CPEJICTBO U
BBICAJIKM U3 HETO, B TOM YHCJI€ C UCIIOJIb30BAHUE KPECIA-KOISICKH;  COMPOBOXKJICHHE
WHBAJINUJIOB, UMEIOIIHNX CTOHMKHE pacCTpoMcTBA (DYHKIUU 3pEHUS U CAMOCTOSITEIIBHOTO
MEPEABIKCHUS; HaJJIekKallee pa3MelieHue o0OopyAoBaHUS M HocuTenell uHdopmaiuuy,
HEOOXOIUMBIX JUIsl OOecreyeHuss OeCHpensTCTBEHHOIO J0CTyNa WHBAIUIOB 3JaHUAM U
MOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISIETCA MYHUIIMNANIbHAS YCIyra, U K MyHULIMIAIbHOMN
yCIIyre ¢ y4eTOM OIrPaHUYEHUN UX KU3HENESTEIbHOCTH;

nyOnupoBaHue HEOOXOAMMOM ISl MHBAJIMIOB 3BYKOBOM U 3pUTENLHON MHPOpMAIINH,
a Tak)Ke HaJIUCeW, 3HAKOB M WMHOW TEKCTOBOM M rpaduyeckoil MHPOpMalUU 3HAKAMH,
BBITIOJIHEHHBIMU pesibe(hHO-TOUeUHBIM HIpudTOM bpaiins;

JIOMYCK CypJlIoNepeBOIUrKa U TU(DIOCYPIOTIEPEBOTUNKA;



JOMYCK COOaKU-TTPOBOJHMKA TPU HAIMYUKM JOKYMEHTA, MOATBEPKIAIOIIETO €€
crieluagbHOe 00ydeHHe, Ha OOBEKTHI (3/1aHUsl, TIOMEIECHHS), B KOTOPBIX MPEIOCTaBISICTCS
MYHULIUNAIbHAS YCIIYTa;

OKa3aHUE€ MHBAJIMJAM MOMOIIM B MPEOJIOJICHUU OaphepoB, MEMIAIOIIUX MOJYYEHUIO
MMH MYHUIIUTIAIBHON YCIIYTH HApaBHE C APYTUMU JUILIAMH.

Iloxa3aTenu JOCTYITHOCTH M KavYeCTBa MyHI/IHHHaJILHOﬁ YCIayru

2.18. OCHOBHBIMM NOKA3aTEISIMH JOCTYITHOCTH IPEIOCTABICHHUS MYHULIMIAIBHON
YCIIYTH SIBJISIFOTCS :

HaJgu4yue TMOJHOW U TOHITHOM HHpOpPMALMK O TOpPSAKE, CpPOKaxX M XOJe
MPENIOCTAaBICHUS! MYHULUNAIBHOW YCIYId B MH(POPMALMOHHO-TEIIEKOMMYHHKAIMOHHBIX
ceTsax oOIIero moyib3oBaHus (B TOM uucie B cetu «HHTepHET»), CpeicTBax MacCOBOM
uH(popMaIuy;

BO3MOXHOCTb  TOJYYEHHsS  3asABUTENIEM YBEJOMIIEHMH O  MPEAOCTaBICHUH
MYHULANAIBHON ycayru ¢ nomoubsto EINNY;

BO3MOXHOCTb ITOTY4YEHUSI UH(OPMAIIUU O XO/€ IPEIOCTABICHUS MyHUIIMIIAIBHON YCIyTH, B
TOM YHCJIE C UCIOJIB30BaHUEM MH(POPMALIMOHHO-KOMM YHUKAIIHOHHBIX TEXHOJIOT HA.

2.19. OCHOBHBIMM NOKA3ATEJSIMU Ka4eCTBA IPEAOCTABICHUS MYHULIIMTIIAIBHON YCIYTH
SABJISFOTCSL:

CBOEBPEMEHHOCTh MPEJOCTABICHHUS] MYHHMIMNAIBHOW YCIYIM B COOTBETCTBHHM CO
CTaHJApPTOM €€ NPEIOCTaBICHUS, YCTAHOBJIEHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM
pEraMeHTOM;

MUHUMAJIBHO  BO3MOYKHOE€  KOJMYECTBO  B3aUMOJEHCTBMI  Ipa)kJaHWHA  C
JIOJKHOCTHBIMU JIMLAMH, YYAaCTBYIOIIMMM B IPEAOCTABIEHUHM MYHULMIAJIBHON YCIYIH;

OTCYTCTBHE OOOCHOBAHHBIX *ajo0 Ha JneucTBusl (O€3/1eCTBUE) COTPYIHUKOB U UX
HEKOPPEKTHOE (HEBHUMATENIBHOE) OTHOIIEHUE K 3asIBUTENSIM;

OTCYTCTBUE HApYIICHUI YCTAaHOBJIEHHBIX CpPOKOB B IIpPOLIECCE MPENAOCTaBICHUS
MYHUIUIATBHOU YCIYTH;

OTCYTCTBUE 3asBIIEHUM 00 OCMapuBaHUU pelleHuM, aeucTBuil (0e3aeicTBUS)
VY1O0JIHOMOYEHHOI'O OpraHa, €ro JOJKHOCTHBIX JIML, MPUHUMAEMBbIX (COBEPILICHHBIX) MpU
MPEIOCTAaBICHUN MYHULUIIAIBHON YCIyTH, [0 UTOTaM PAacCCMOTPEHHSI KOTOPBIX BBIHECEHBI
penieHus 00 yI0BIETBOPEHUH (YACTUYHOM YAOBJIECTBOPEHUH ) TPEOOBAHUM 3asiBUTEIICH.

Hnble TpCﬁOBaHI/IH, B TOM YMCJI€ YYUTHIBAKOIIINE 0CO0EHHOCTH NnpeaocraBJICHUA
MyHI/IIII/IHaJILHOﬁ yciayru B MHOFO(l)yHK]_lI/IOHa.]Il)HbIX HECHTPAaXx, 0CO0EHHOCTH
NnpeaocTraBJICHUA MyHHIIHHaJIbHOﬁ yciayru B 3.]IeKTpOHHOI7[ (])opMe

2.20. 3asgBuTeNsIM O00ECIEUMBACTCS BO3MOXHOCTb MPEJCTABICHUS 3asABJICHUS U
MpujiaraeMbIX JOKYMEHTOB B (hopMe 3JEKTPOHHBIX AOoKyMeHTOB mocpenctsom EIIY. B
3TOM CJIy4dae 3asBUTENIb WM €ro mnpeacraBurenb aBropusyercsa Ha EIII'Y mocpeactBom
MOATBEPKICHHOM yueTHOUW 3amucu B ECHA, 3anonHsier 3asBI€HUE O MPEIOCTABICHUU
MYHULIUMTAIIBHOW YCIYTH C UCTOJIb30BAHUEM MHTEPAKTUBHOU (DOPMBI B 3JIEKTPOHHOM BUJIE.
3anOJIHEHHOE 3asBJICHUE O TMPEJOCTABICHUM MYHULMIIAIBHOW YCIYTH OTIIPABIAECTCS
3asiBUTEJIEM BMECTE€ C MPUKPEIUIEHHBIMU 3JEKTPOHHBIMU OOpa3aMH JOKYMEHTOB,
HEO0OXOIMMBIMU JJIs1 IPEIOCTABICHUS! MYHULIMIIAIbHON YCIYTH, B Y IOJTHOMOYEHHBIH OpraH.
IIpn aBtropmszanmum B ECHA 3asBiieHME O MNPENOCTaBICHWH MYHHIMNAIBHOM YCIYI'H



CUMTAETCSl MOAMUCAHHBIM TMPOCTON SJIEKTPOHHOU MOJIMUCHIO 3asIBUTENS, MPEICTABUTES,
YIOJIHOMOYEHHOT'O Ha TOJANKUCAHUE 3asiBIICHUS.

Pe3ynbTaThl mpenoCTaBiICHUS MYHMIIUNAIBHOM YCIyTH, yKa3aHHbIE B MYyHKTE 2.5
HACTOSIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA, HAMPABIISIIOTCS 3aIBUTEINIO, IPEACTABUTEIIO
B JinuHbIi kabuHet Ha EIIT'Y B popMe 51eKTpOHHOTO TOKYMEHTA, MOANUCAHHOTO YCUIIEHHOM
KBATU(UIIMPOBAHHON 3JIEKTPOHHOU MOAMUCHIO YIIOJTHOMOUYEHHOTO JOJKHOCTHOTO JIHIIA
YTOJIHOMOYEHHOI'0 OpraHa B Clly4yae HalpaBJICHUs 3asBJIEHUS rtocpeactsoM EIITY.

B cnyuae namnpasnenus 3asienus nocpeactsom EIIY pesynbrar npenoctaBieHUs
MYHULIUMAIBHON YCIYTU TaKKe€ MOXET OBbITh BbIJAH 3asiBUTEII0 HAa OyMaXHOM HOCHUTEJE B
MHOTO(YHKIIMOHAJIbHOM IIEHTPE.

2.21. DneKTpOHHbIE JOKYMEHTBI MPEACTABISIOTCA B ClIeAyomuX (popmarax:

a) xml - 11t GopManTN30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - ajist JOKYMEHTOB C TEKCTOBBIM COJEpKaHUEM, HE BKIIIOYAIOIIUM
dbopmynbl (32 HCKIIOUYEHUEM JOKYMEHTOB, YKa3aHHBIX B MOJIMYHKTE «B» HACTOSIIETO
IIyHKTA);

B) xls, xIsx, ods - 111 TOKYMEHTOB, COJIEpKaIUX PACUETHI;

r) pdf, jpg, jpeg, png, bmp, tiff - 115 TOKYMEHTOB C TEKCTOBBIM COAEPKAHUEM, B TOM
yycie BKIOYaromux (GopMmynsl U (win) rpadudeckue n300pakeHHs (32 HCKIIOUCHHEM
JIOKYMEHTOB, YKa3aHHBIX B MOJAMYHKTE «B» HACTOSIIErO MYyHKTa), a TaKXKe JOKYMEHTOB C
rpauyecKuM CoJIep>KaHUEM;

1) Zip, rar — 17 CKaThIX JIOKYMEHTOB B OJIMH (haiin;

€) sig — JUIsl OTKPEIUIEHHON yCUIIEHHOW KBaTU(UIIUPOBAHHOMN 3JIEKTPOHHOM MOJIIMUCH.

Homyckaercs (HOpMUpPOBAHHME JJIEKTPOHHOIO JOKYMEHTAa MYyTeM CKaHUPOBAHMS
HETMOCPEJCTBEHHO C OpWUrMHAla JOKYMEHTa (MCIOJIb30BaHUE KOMUN HE JOIMyCKaeTcs),
KOTOPO€ OCYIIECTBISIETCSI C COXpPAaHEHUEM OpHUEHTAllMM OpHWIrhHalla JOKyMEHTa B
pazpemenn 300 - 500 dpi (macmtab 1:1) ¢ WcHoJib30BaHUEM CIEAYIOIIMX PEKUMOB:

«4epHO-0eIbIi» (MpU OTCYTCTBUU B JOKYMEHTE rpaduuecKux U300pakeHuil u (Uin)
IIBETHOT'O TEKCTA);

«OTTEHKU ceporo» (Impu HaIMYMM B JIOKYMEHTE Tpaduueckux H300paxeHUi,
OTJIMYHBIX OT IIBETHOTO I'PpaPpUUECKOr0o N300paXKeHNUs);

IBETHOM» WIM «pEXKUM IMOJHOM IBeTornepenayn» (Mpu HaJUYUU B JIOKYMEHTE
IBETHBIX IpapUUECKUX U300pakeHH JIMOO IBETHOTO TEKCTA);

COXpaHEHHEM BCEX ayTEHTUYHBIX MPU3HAKOB MOUIMHHOCTH, & UMEHHO: rpaduuecKou
MOAMMUCH JIUIA, TIeYaTH, YTI0BOI0 ITaMIa OJIaHKa;

KOJIMYECTBO (PaifIioB JIOJXKHO COOTBETCTBOBAThH KOJIMUYECTBY JTOKYMEHTOB, KaXbI 13
KOTOPBIX COJAEPKUT TEKCTOBYIO U (WIK) rpaduyecKyro HH(OpMaIHIO.

DNEeKTPOHHbBIE TOKYMEHTHI JJOJKHBI 00€CIIeYNBATh:

BO3MOXKHOCTh UICHTU(DUIIMPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE;

JUISL IOKYMEHTOB, COJEpKallluX CTPYKTYpPHPOBAHHBIC IO 4YaCTSM, IjaBam, pa3jeiaM
(mozpasnenam) JaHHbBIC U 3aKIaJKU, 00ECICUNBAIOIINE TIEPEXOIbI MO OTJIABJIICHUIO U (WJIH) K
COJIep>KalllUMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

JIoOKyMeHTBI, MOJyIeXallue MpeacTaBieHuto B ¢opmartax xls, xIsx wnam ods,
dbopMUpYyIOTCS B BUJIE OTACIBHOTO JIEKTPOHHOTO JOKYMEHTA.

II1. Cocras, noc.jie10BaTeJIbHOCTH U CPOKH BHINOJHEHUS A IMUHUCTPATUBHBIX
npouenyp (aeMcreuii), Tpe0OBAHUA K NOPSAAKY UX BbINOJHEHUS, B TOM YHUCJIE



0CO0EHHOCTH BBINOJIHEHHUS AIMHUHHUCTPATUBHBLIX IIpoLEAYP B 3JIeKTpOHHOﬁ (bopMe
I/IC‘lepHLIBalOHII/Iﬁ NnepeYcHb a/IMMHUCTPATUBHBIX ITPOLEAYP

Onucanue mocjaea0oBaTe/JiIbHOCTH AAMHHHUCTPATHUBHBIX npoueayp npu
NnpeaocTaBJICHUHA MyHHIIHHaJIbHOﬁ yciayru

3.1. IlpegocraBieHre MyHUIIMNIAIBHON YCIYTH BKIIFOYAET B CEOsI MOCIIEI0BATEIBHOCTh
CHEAYIOIINX aIMUHACTPATUBHBIX OPOLEAYD:

1) npuem u peructpanus 3asiBICHUSI O MPEIOCTABICHUH MYHULIUMAIBHON yCIYTH U
MPUJIOKEHHBIX K HEMY JOKYMEHTOB (B TOM YHWCJE NP JIMYHOM IMpPUEME, HAMPaBICHHOTO
MOYTOBBIM OTIpaBjiaeHueM uinu yepes EINTY);

2) dopmupoBaHHEe U HaIpaBIEHHE 3alpoca B CHUCTEMY MEXKBEIOMCTBEHHOTO
3JeKTpOHHOTO B3anmoaekcTeus (CMOB);

3) paccMOTpeHHE 3asBJICHUS U JOKYMEHTOB W MPOBEPKA COAECPXKAIIMXCS B HHUX
CBEJICHUM;

4) TpUHATHE pELICHUS O NPEJOCTABICHUU WM OO0 OTKa3e B MPEIOCTaBICHUU
MYHHUIUIIAIBHOMN YCIIYTH MO PE3YJIbTaTaM PACCMOTPEHUS 3asIBJICHUS U PUIIOKEHHBIX K HEMY
JOKYMEHTOB;

5) moAroToBKa U BhIJIaya (HAMpaBIICHHE) 3asBUTEII0 JOKYMEHTOB IO pe3yjibTaTaMm
MYHHUIUIIAIBHON YCIIYTH.

IMopsiok ocyiecTB/IEHUS B 3JIEKTPOHHOI opMe ¢ HCIO0JIb30BaHUEM
Enunoro mopraJja rocyiapcTBeHHbIX # MYHHUIUNAJIBHBIX YCJIYT
(pyHKUMIT) AAMUHUCTPATUBHBIX NPOUEAYP (AeilcTBHA)

3.1.1. ®opmupoBaHuE 3asABICHUS OCYIIECTBIAECTCS IOCPEACTBOM 3aIlOJHECHUS
anekTpoHHOM (opmbl 3asBieHus Ha EII'Y 6e3 HeoOX0AMMOCTH JOMOJHUTEILHOW MOdaYn
3asBJICHUS B KaKOH-1100 nHOM hopme. DopMaTHO-TTOruyecKas mpoBepka choOpMUPOBAHHOTO
3asIBJICHUSI OCYILECTBIISIETCS MOCIIE 3aMOJIHEHUS 3aIBUTEIEM KaXA0T0 U3 MOJIEH AIeKTPOHHOM
dhopmel 3asBieHus. [Ipu BEISIBIEHHN HEKOPPEKTHO 3aMIOJTHEHHOTO MOJIS 3JEKTPOHHOM (hOPMBI
3asBJICHUS 3asBUTEIb YBEIOMIISIETCSI O XapaKTepe BBISABICHHOW OIIMOKK U TOPSIKE €€
yCTpaHEHUsT TMOCPEACTBOM  HH(POPMAIIMOHHOTO  COOOMIEHUSI  HEMOCPEJICTBEHHO B
ANEKTPOHHOU hopMe 3asiBICHUS.

IIpu popmupoBaHUY 3asBIACHUS 3asIBUTEIIIO0 00ECCIICUYNBACTCS :

a) BO3MOXKHOCTb KOMHUPOBAHUS M COXpPAHEHMs 3asiBICHUS M HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISI IPEIOCTABIICHHUS] MYHULIUITAIIBHOW YCITYTH;

0) BO3MOXHOCTH I€YaTH Ha OYMa>XHOM HOCHUTENE KOIMUM DJIEKTPOHHOU (POPMBI
3asBJICHUS,

B) COXpaHEHHE paHee BBEJICHHBIX B 3JEKTPOHHYIO (POopMy 3asBICHUS 3HAYCHUU B
1000 MOMEHT II0 JKEJIaHHIO T0JIb30BaTeNIsd, B TOM YHCJEC IPH BO3HUKHOBEHHUM OIIHOOK
BBOJIa U BO3BpaTe JjIsl IOBTOPHOTO BBOJIa 3HAYEHUH B 3JIEKTPOHHYIO (OPMY 3asBICHUS;

') 3alO0JIHEHHE TOJeH 3JEeKTPOHHOU (hOPMBI 3asBJIICHUS 10 Hayajia BBOJIa CBEICHUI
3aBUTEJIEM C MCIOJb30BaHUEM CBeleHUM, pasmemeHHblx B ECHUA, u cBeneHuH,
onyonukoBaHHbiX Ha EII'Y, B yactu, xacaromielica cBenenuit, orcyrcrByronmx B ECUA;

1) BO3MOXXHOCTb BEPHYTHCSI Ha JIF000I M3 3TANOB 3aMOJIHEHUS JIEKTPOHHON (HOPMBI
3asBJICHUs 0€3 IMOTepU paHee BBEASHHOM MH(popMaIuu;



€) BO3MOXXHOCTh JocTyna 3asButeinst Ha EII'Y k paHee mogaHHBIM UM 3asiBIICHUSIM B
TEUEHHE HE MEHEeEe OJIHOTO roja, a TaKKe YaCTHYHO C(HOPMUPOBAHHBIX 3aiABICHUNU — B
TE€YEHNE HE MEHEE 3 MECALIEB.

CdopmupoBaHHOE U MOAMUCAHHOE 3asIBJICHUE U UHBIE TOKYMEHTBI, HEOOXOUMBIE IJIsI
MPEAOCTAaBICHUSI TOCYJapCTBEHHON  (MYHMIIMIAIBLHOM) YCIyTH, HaOpaBisIOTCS B
YnonHoMO4YeHHbIN opraH nocpencrtsom EINTY.

3.1.2. YnonHOMOUYEHHBIN Ooprad o0ecrneurnBaeT B CpOK He mo3aHee 1 pabodero JaHs
MoMmeHTa nojauu 3assieHus Ha EII'Y, a B ciydae ero moctyruieHus B HepaOoOuuil win
Mpa3IHUYHbBIN JIeHb, — B CIAEAYIOUIUN 3a HUM MEepPBbIN pabouunii IeHb:

a) NpueM JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUSI MYHULIMTIAIBHOMN yCIIyTH,
Y HaIpaBJICHUE 3aABUTEIIO AJIEKTPOHHOT'O COOOIIEHUS O MOCTYIUICHUH 3asBICHUS;

0) perucTpanuio 3asiBJICHUS U HAMpaBJIECHUE 3asiBUTEIIO YBEIOMIICHUS O PETUCTPALIUU
3asiBJIeHUsI MO0 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJMMBIX IJis MPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIIYTH.

3.1.3. DnexTpOoHHOE 3asBJICHUE CTAHOBUTCA IOCTYNHBIM Ui JOJDKHOCTHOTO JIMIA
VY10THOMOUYEHHOTO OpraHa, OTBETCTBEHHOT'O 3a MPUEM U PETUCTPAIIUIO 3asBJICHUS (J1anee —
OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B TOCYJApCTBEHHOM HWH(OPMAIIMOHHOW CHCTEME,
UCIIOIb3YEMOM Y TOJITHOMOYEHHBIM OPTraHOM JIJIS IPEIOCTABICHUS (MyHULIMTIAIBHOMN) YCIIYTH
(manee — IT'IC).

OTBETCTBEHHOE JOJKHOCTHOE JIMLIO:

MPOBEPSAET HAJW4YME DJIEKTPOHHBIX 3asBieHuWM, wnocrymuBmmux ¢ EIII'Y, ¢
MEPUOIUYHOCTBIO HE PEXE 2 pa3 B JCHb;

paccMaTpUBaeT MOCTYIUBIINE 3asBICHHUS U MPWIOKEHHbIE 00pa3bl JOKYMEHTOB
(IOKYyMEHTHI);

MPOU3BOAUT  JCWUCTBUA B  COOTBETCTBUM C  IMYHKTOM 3.4  HACTOSIIETrO
AJMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.4. 3agBuTenmo B Ka4eCTBE pe3yJsibTaTa NMPEAOCTABICHUS MYHULMIIAJBHONW YCIYTH
o0ecrieunBaeTCsa BO3MOXKHOCTD MOTYyUYEHUS JOKYMEHTA:

B (popMe IIEKTPOHHOIO IOKYMEHTA, OAMUCAHHOTO YCUJICHHON KBANU(UIIMPOBAHHOMN
AJEKTPOHHOM MOANUCHI0 YIOIHOMOYEHHOTO JOJDKHOCTHOTO JMIa Y IOJTHOMOYEHHOTO
opraHa, HafpaBJICHHOTO 3asiBUTENIO B JIMUHbIN kaOuHeT Ha EIIY;

B BHAE OYMaHOro JOKYMEHTa, MOJITBEPKAAIOIIET0 COAECPKAHUE 3IEKTPOHHOIO
JIOKYMEHTA, KOTOPBIN 3asBUTEIb MOJYyYaeT MPU JUYHOM OOpAIICHUU B YTIOTHOMOUYEHHOM
OpraHe Wid MHOTO(YHKIIHOHAJIBHOM IIEHTpE.

3.1.5. Tlonyuyenue uHpoOpMaMK O XOJ€ PACCMOTPEHHMs 3aABJICHUS U O PE3YJIbTATE
MPEeAOCTaBICHUS MYHUIIUIIAIbHOW YCIIYTH IPOU3BOUTCS B IMuHOM KaOunete Ha EIIT'Y, mpu
YCJIOBHM aBTOPU3ALINU.

3asBUTENb UMEET BO3MOXKHOCTh IMPOCMATPUBATh CTATYC JIEKTPOHHOTO 3asiBICHUS, A
Takke HMHQOpPMALMIO O MAIbHEHIINX ACHCTBUAX B JUYHOM KaOWMHETE MO COOCTBEHHOM
WHULIMaTUBe, B J000oe Bpems. [lpu mnpepgoctaBieHUM MYHHUIIMNAIBHOM YCIyTH B
AIIEKTPOHHOU (popMe 3asiBUTEIIO HAIIPABISAETCA:

a) yBEJAOMJICHME O IMpPUEME U PErucTpaluy 3asBJICHUS U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX Il MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTH, COAEpKalllee CBEACHHUS O
(dakTe mTpueMa 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEJOCTaBICHUS
MYHHUIMIIAIBHOMN YCIIYTH, U Hadalle MpoLEeIyphl NPEIOCTaBICHHUS MyHULIMNIAJBHON YCIIYTH, a
TAKXKE€ CBEJICHUS O JIaT€ U BPEMEHU OKOHYAHMWS IMPEIOCTABICHUS MYHULUNAIbLHOW YCIYTH



1100 MOTMBUPOBAHHBIN OTKa3 B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHULIUMTAIBHOW YCIYTH;

0) yBeIOMJIEHHME O pe3yJbTaTax PAacCMOTPEHHsS] JOKYMEHTOB, HEOOXOAMUMBIX IS
MPEAOCTaBICHUS MYHUIIMNAIBLHON  YCIYI'H, CcOJepkKalliee CBEICHHS O MPUHITHU
MOJIOKUTENILHOTO PEIICHUSI O MPEAOCTaBICHUN MYHHUIIMNAILHON YCIYTH U BO3MOXXHOCTH
MOJIYYUTh PE3yJbTaT MPEIOCTABICHHUS MYHULUNAIBHOW YyCIyru JuOO MOTHBUPOBAHHBIN
OTKa3 B IPEJOCTABICHUU MYHULIMTIAIBHON yCITyTH.

3.1.6. OneHka kayecTBa NPEIOCTABICHNAS] MyHULMITAJBHON YCIYTH OCYIECTBIISETCS B
coorBeTcTBUM ¢ IlpaBunamu o1neHKH rpaxiaaHaMu 3(PQGEKTUBHOCTU JEATEIbHOCTH
PYKOBOAUTENEH TEPPUTOPUATLHBIX OpPraHoB (eaepalibHbIX OpPraHOB HCIHOJIHUTEILHON
BIIACTU (UX CTPYKTYPHBIX MOJpa3/iesieHHi) C y4eTOM KayecTBa NPEJOCTABICHUS HMU
rOCYJApCTBEHHBIX YCIYr, a TaKKe NPUMEHEHUs] PEe3yJbTaTOB YKA3aHHOW OIIEHKH Kak
OCHOBaHUS MJid TNPHUHATUS PEIICHHWH O JOCPOYHOM MPEKPAIICHUH UCIOJHEHUS
COOTBETCTBYIOIINUMU PYKOBOJUTEISIMU CBOUX JOJKHOCTHBIX 00s13aHHOCTEH,
yTBEpkKIeHHbIMU nocTanoBiienueM [IpaButennsctBa Poccuiickoit @enepannu ot 12 nexadps
2012 rona Ne 1284 «O0 otienke rpaxkaanamMmu 3 PEeKTUBHOCTH JEATEIbHOCTH PYKOBOAUTENCH
TEPPUTOPUATIBHBIX OPraHoB (peAepalibHbIX OpPraHOB HCHOJHUTENbHOM BIacTU (HMX
CTPYKTYPHBIX MOJApa3ACieHUN) ¢ TEPPUTOPUAIBHBIX OPraHOB TOCYAAPCTBEHHBIX
BHEOIO/DKETHBIX  (OHAOB (MX PETUOHANBHBIX OTHAENECHHI) C y4eTOM KayecTBa
MPEAOCTaBICHUSI TOCYAapCTBEHHBIX YCIYr, pPYKOBOAUTENEH MHOTO(YHKIMOHATbHBIX
LEHTPOB MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT C YYETOM KauecTBa
OpraHu3aluy MPEJOCTaBICHUS TOCYJIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, a TaKXke O
MIPUMEHEHUH PEe3yJIbTATOB YKA3aHHOM OILIEHKM KaK OCHOBAHUA JJIsl MPUHSATUSA PEUICHUN O
JOCPOYHOM TIPEKPAIIEHUH HCIOIHEHUSI COOTBETCTBYIOIIMMHM PYKOBOJUTEISMHU CBOUX
JOJIKHOCTHBIX 00sI3aHHOCTEN».

3.1.7. 3asBuTento o0ecrneunBaeTCss BO3MOXKHOCTh HaMpPaBJICHUS Kajao0bl HA PEIICHHUS,
neiucTBus WM Oe3deiicTBME  YIOJHOMOYEHHOIO  OpraHa, JOJDKHOCTHOIO — JIMIA
VY10JIHOMOYEHHOI 0 Opraia Ju00 MyHULUITAILHOTO CIYKalIero B COOTBETCTBUU CO CTaThEl
11.2 ®enepanpHoro 3akoHa Ne 210-d3 u B mopsake, yCTaHOBIECHHOM IOCTaHOBJIECHHUEM
IIpaButenbcTBa Poccutickoit @enepanuu ot 20 HOos0ps 2012 roma Ne 1198 «O dbenepanbpHOit
roCcyJapCTBEHHOW MH(OPMAIIMOHHOW cUCTeMe, 00eCreYuBaroIIel MpoIecc A0CyAeOHOTO,
(BHECYIEOHOTO) 00KaJlOBaHUsl pelleHU W nercTBuil (0e3aeiCTBUSI), COBEPIICHHBIX MpH
MPEAOCTaBICHUU FOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

AnMunucTpaTuBHas npouenypa «lIlpuem u perucrpanus 3asiBjaeHus 0
Npea0CTABJIEHUN MYHUIIUNIAJIbHON YCIYTH U MPUJI0KEHHBIX K HEMY TOKYMEHTOB»

3.2. OcHOBaHueEM ISl Ha4Yasla UCTIOJHEHUS aAMUHUCTPATUBHOM MPOLIEAYPHI SIBISECTCS
MOCTYTIUICHUE 3asIBJICHUS O MPEJOCTABICHUN MYHUIIUIIAIBHONU YCIYTH B YIOJTHOMOYEHHBIN
Opras.

Crnenuaiuct mpoBepsieT JOKYMEHTBHI, YAOCTOBEPSIONIME JHUYHOCTh, IMOJTHOMOYHUS
3asIBUTEJIS, B TOM YHCIIE TIOJIHOMOYHS MTPEACTABUTEINS 3asIBUTEISI IEUCTBOBATH OT €r0 UMEHHU,
COOTBETCTBHE MPEJICTABICHHBIX TOKYMEHTOB TPEOOBAHUSM, YAOCTOBEPSISICH B TOM, UTO:

- JIOKYMEHTBbl B YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM CiydasX HOTapHUaIbHO
YAOCTOBEPEHBI, CKPEIUICHbl MeYaTsiMU, HUMEIOT HaJJjiekKallue TMOJAMNUCH CTOPOH WU
OMpeJIeNICHHBIX 3aKOHOIaTEILCTBOM JIOJKHOCTHBIX JIMII;

- TEKCThI JOKYMEHTOB HallMCaHbl pa300pUYMBO, HAMMEHOBAHUS FOPUANYECKUX JIUIL - O€3



COKpalICHUs, C YKA3aHUEM UX MECT HAXOXKICHUS;

- (amunuu, uMeHa W oTuYecTBa (PUIMUECKUX JIMI[, agpeca UX MECT KUTEIbCTBa
HAIMCAaHBbI MOJIHOCTHIO;

- B JOKYMEHTax HET IMOJYUCTOK, IPUIUCOK, 3aUYEPKHYTHIX CJIIOB U WHBIX HE
OTOBOPEHHBIX UCIIPABIICHUN;

- JOKYMEHTBI HE UMEIOT CEPBhE3HBIX IMOBPEKIACHUN, HAJTMUUE KOTOPHIX HE IO3BOJIAET
OJHO3HAYHO UCTOJIKOBATh UX CONECPKAHUE.

3.3. Peructpanus 3asBJI€HUS U TOKYMEHTOB MPOU3BOJIUTCS IyTEM BHECEHUS B KHUTH
pPETUCTpALINY 3asIBJICHUI T'PAX/JaH B JE€Hb UX IMOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpPraH.

B xypHaie yuyeta TOKyMEHTOB YKa3bIBAKOTCS:

- TOPSAIKOBBIM HOMEDP 3aIUCH;

- (paMuIus, UMSI, OTUECTBO 3asIBUTEIIS;

- Z1aTa U BpeMs IIPUeMa,;

- HAUMEHOBAHUS TOKYMEHTOB;

- o011ee KOoJIMYeCTBO JOKYMEHTOB U O0II[ee YUCIIO JIUCTOB B JIOKYMEHTAX;

- NPUHATOE PELICHUE [0 UTOraM PACCMOTPEHUS NOKYMEHTOB, JaTa HampaBJICHUSA
COOTBETCTBYIOIIETO YBEJOMJICHUS 3asBUTENIO (3aloOJHAETCS B JIEHb HaIpaBJICHUS
COOTBETCTBYIOIIETO YBEJIOMJICHUS 3asBUTENI0O O MPUHATHU Ha ydeT OO 00 OTKaze B
MPUHSATUY HAa YYET B KAYECTBE HYKJAIOIIETOCS B KUJIOM MOMEIICHUN);

- IOAITUCH 3asIBUTEIA.

3.4. Coeunanuct o¢pOpMIIIET PACHUCKy B IMOJYYEHUH JOKYMEHTOB, B KOTOPOU
MEPEUNCIISIET MPEJICTABICHHBIE JOKYMEHTHI M  YKAa3bIBAET JaTry WX [OJYy4YCHHS
YIIOJIHOMOYEHHBIM OPraHOM, B JIBYX DK3EMILISIPaXx.

CrnennanucT nepeaaet 3asiBUTENIO MEPBbIA SK3EMILIAP PACIIUCKH, & BTOPOU IK3EMILIAP
MOMELIAET B YUETHOE JEJIO.

3.5. YuetHoe neno (GopMupyeTcss Ha KaXIOTOo 3asiBUTENS B JEHb MOCTYIUICHUS B
YIIOJJHOMOYEHHBIM OpraH 3asBJICHUAS U JOKYMEHTOB K HEMY, B CIIydyae NPEACTABIICHUSA
JOKYMEHTOB JIOTIOJIHUTEIILHO OHM TAKK€ MOJIEXKAT BKIOYEHNUIO B YUYETHBIE J€Ia.

3.6. IIpu HampaBJICHUU 3aABUTENIEM 3adBJICHUS O MPEAOCTABICHUN MYHUIUNAIBHOU
ycinyru B anekTpoHHo gopme uepes EIY ynoaHoMoOdeHHBIM OpraH B T€UEHHUE OJHOTO
pabodero JHS CO JHS TIOJYYEHHUS YKA3aHHOTO 3asBJICHUS HANpaBisieT 3asBUTENIO
yBesioMJeHue B InuHbii kabuHeT Ha EIN'Y o peructpanuu 3asBieHus.

3.7. Pe3ynpTaTOM aAMUHUCTPATUBHOIO ICUCTBUS SABJISIETCS PETUCTPALUs 3asIBIICHUS U
JIOKYMEHTOB JIN0O OTKa3 B IpHUeME JOKYMEHTOB.

3.8. CpoK BBINIOTHEHUS IAHHOW aIMUHUCTPATUBHOM MpoLIeAYypHI - 10 1 pabouero JHs.

AIMHMHUCTPATHBHAs npoueaypa «@opmMupoBaHue U HANPaBJIeHUE 3a1IPOCa B
CucreMy MeKBeIOMCTBEHHOI'0 3JIEKTPOHHOI0 B3aumopaeiicreuss (CMIB)»

3.9. OcHoBaHMEM JIsI Havana JaHHOM aJIMUHUCTPATUBHOW MPOUEAYPHI SABISCTCS
HETMpPEJCTABIICHHE  3asBUTEIEM  CaMOCTOSITEJIbHO  JIOKYMEHTOB,  HAXOJSIIUXCS B
PaCIOPSIKEHUU TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIPaBJICHUSI U MHBIX
OpraHOB, YYaCTBYIOIIUX B MPEJOCTABICHUH TOCYAAPCTBEHHBIX WM MYHUIUIIATBHBIX YCIIYT.

3.10. OTBeTCTBEHHBIM CHENHAIUCT B TEUEHHWE OJHOr0 pabodero JHA CO JIHA
perucTpaiuu 3amnpoca 3asBUTENsE TOTOBUT U OTHPABISIET MEXKBEIOMCTBEHHBIE 3alpOChI
YKa3aHHbBIX TOKYMEHTOB (MH(OpMaIINK) B COOTBETCTBYIOIINE OPTaHbI.



3.11. Pe3ynbTaToM AaHHOW aJIMUHUCTPATUBHOW MPOUEAYPHl SABISACTCS MOJIYUYCHUE
3alpOLIEHHBIX JOKYMEHTOB (MH(pOpMaIIN).

3.12. CnocoboM ¢ukcanuu pe3ylibTaTa BbIIOTHEHUS AAaHHON aJMUHUCTPATUBHOU
MPOLEAYPHI SBIIETCA aBTOMATHUYECKas 3JIEKTpOHHas peructpauus B CMOB momydeHHbIX
OTBETOB Ha 3aMpoc, a TAKXKE pacreyaTaHHbIE HA OyMa)XHOM HOCHUTEJIE OTBETHI HA 3aIpocC.

3.13. Cpox BBINOTHEHHUS TaHHOW aIMUHUCTPATUBHOU MPOLEAYPHI - 5 paboUnX JTHEH.

AI[MI/IHI/ICTpaTI/IBHaH npoueaypa «PaCCMOTpeHI/Ie 3afABJICHHUA O MPEAOCTABJICHHUHA
MyHPII[I/IHaJILHOﬁ YCIYTd U IPAUJTOKECHHBIX K HEMY NOKYMEHTOB)

3.14. OcHoBaHueM ISl Havana JAHHOM aJIMUHUCTPATHUBHOW MPOLEIYPHI SIBISAECTCS
perucTpanus 3asBJI€HUS O MPENOCTABICHUN MYHUIIUIIAIIBHON YCIYTH.

3.15. OTBETCTBEHHBI CHENMUATUCT B TEUEHHUE OJHOrO0 paboyero AHS CO JIHA
pEerucTpaluu 3asiBJICHUSI O MPEJOCTABICHUN MYHUIUINAIBHOW YCIYTU U MPUIIOKEHHBIX K
HEMY JOKYMEHTOB:

1) mpoBepsieT 3asBIEHUE HA COOTBETCTBHE K HACTOSILEMY aAMUHUCTPATUBHOMY
perjJaMeHTy U Ha MOJHOTY MH(POPMALIMH, COAEpKaLIENcs B HEM;

2) OCYLIECTBIISIET aHAIN3 MOCTYNUBIIUX JOKYMEHTOB Ha COOTBETCTBUE TPEOOBAHUSAM
NENCTBYIOIIETO 3aKOHOAATENBCTBA;

3) mpoBepsieT HaJIMYME WIM OTCYTCTBHE OCHOBAHMM JUIsl OTKa3a B MPEAOCTaBIICHUU
MYHULHUNAJIBbHON YCIIYTH.

3.16. B ciuyyae BbIABICHHS OCHOBAHMWA JJIsi OTKa3a B NPEJOCTaBICHUU
MYHHUIUMIIAIBHON YCIYTM OTBETCTBEHHBIA CIIELIMATUCT TOTOBHUT IHCbMO, COJIEpIKAIEe
00OCHOBaHHBIM OTKa3 B MPEAOCTABICHHUH MYHHUIMNAIBHOW YCIyru (Jajgee — MUCbMO 00
OTKa3e B MPEAOCTABICHUHA MYHULIUIIAJIBbHON YCIyTH).

3.17. B cmy4yae OTCYTCTBUSI OCHOBaHMM [Jis OTKa3a B NPEJOCTABICHUU
MYHULANIAIBHON YCIyTH OTBETCTBEHHBIN CIIEMAINCT IPUHUMAET PELIEHUE O COOTBETCTBUU
MPEACTABICHHBIX 3asBUTEJIEM 3asBIICHUSI M TPWIOKEHHBIX K HEMY JIOKYMEHTOB
TpeOOBaHUAM HACTOALIEIO aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.18. Pe3ynpTaroM NaHHOW aAMUHUCTPATUBHON MPOIEAYPHI SABISIETCA pEIICHHE 00
OTKa3e B INPEAOCTABICHUH MYHULHWINAIBHOW YCIYIM WIA PEIIEHUE O COOTBETCTBHUH
MPEACTABICHHBIX 3asBUTEJIEM 3asBIICHUSI M TPWIOKEHHBIX K HEMY JIOKYMEHTOB
TpeOOBAaHUAM HACTOSLIEr0 aJMUHUCTPATHUBHOIO pErjaMeHTa g [peaoCTaBIeHUs
MYHULANIAIBHON YCIIYTH.

3.19. Cpox BBINOTHEHHUS TaHHOW aJIMUHUCTPATUBHOU MPOLEAYPHI - 26 pabounx JHEH.

AIIMI/IHI/ICTpaTI/IBHaH npoueaypa «Hpunsnne PE€UICHUSA O MPEAOCTABJICHUHA NJIN
00 oTKa3e B npeaocraBJICHUHU MyHI/I]_[I/Il'Ia.]Il)HOﬁ YCIOyru mo pesyjabrarTamM
PacCcMOTPEHUSA 3aABJICHUA U IIPUITOKEHHBIX K HEMY TOKYMECHTOB»

3.20. OcHoBaHMEM [Ji1 Havala JAHHOM aJMUHUCTPATUBHOW MHPOLIEAYPHI SIBISCTCS
HaJM4Ke MOJHOIO MaKeTa JOKYMEHTOB, IPEAYCMOTPEHHBIX HACTOSIIINM aJIMUHUCTPATUBHBIM
periiameHTOM. B cnydae mpenocTaBlieHUsI HEMOJHOTO MakeTa JOKYMEHTOB, COTPYJIHUK
YIOJIHOMOYEHHOT'0 OpraHa OTKa3bIBa€T B MPEIOCTABICHUH YCIYTH.

[Ipu oTCyTCTBUM OCHOBAaHUU NJig OTKa3a B MPEIOCTABICHUN MYHUIIMIAIBHON YCIyTH
YIOOJIHOMOYEHHOE JOJKHOCTHOE JIMIIO TOTOBUT IMIPOEKT JOrOBOpa MpUBATU3AIUU U
yBeJIOMJIEHUE, COJIeprKalllee MPEAJIOKEHNE 3aKII0OUUTh 1I0TOBOP NMPUBATU3AIUY.



[Ipy HanmM4YMKu OCHOBAaHMU Ui OTKAa3a B IPEIOCTABICHUU MYHULIMIIAIBHOU YCIYyTU
YIOJIHOMOYEHHOE JOJDKHOCTHOE JIUIIO TOTOBUT YBEIOMJIEHHE OO0 OTKa3e B MPUBATH3ALMU
YKUJIOTO MIOMEIICHHS.

3.21. Pe3ynbraTOM JAHHOW aJMHHUCTPATUBHOW MPOLIEAYPHI SIBIAECTCA PELUICHUE O
HAJIMYUM WM OTCYTCTBUU Y 3asIBUTENS MPABA HA MOJYYEHUE MYHULIMIIATbHON YCIIYTH.

3.22. Cnocobom (ukcanuu pe3ylibTaTa BBIIOJHEHUS JAHHOW aJIMUHUCTPATUBHOU
MPOLIEAYPHI SABISETCA MOATOTOBKA JOKYMEHTOB O MPEIOCTABICHUH YCIYTH WIH 00 OTKa3e B
MPEIOCTABIEHNUH YCIIYTH.

CpoK BBITIOJTHEHHUSI JTAHHOW aAMUHUCTPATUBHON NpoLEaypsl - 3 paboyux JHS.

AJIMUHHCTPATUBHAs npouenypa «Bbiiaya (HanpaBjeHne)
3asiBUTEJII0 JOKYMEHTOB 10 pe3yibTaTaM MYHHMIHNNAJIbHOH yCIYyT )

3.23. OcHOBaHHEM /ISl Hayana JAHHOM aJIMUHUCTPATUBHOW MPOLEIYPHI SIBISACTCS
MOATOTOBKA PEIIEHHUS O MPEAOCTaBICHUHU WIIK 00 OTKAa3€ B MPEI0CTABICHUN MYHULIUITATbHOMN
YCIIYTH.

3.24. 3asButenp (UpencTaBUTENb 3asBUTENS) MOXKET IMOJYYUTh PpPE3yJbTaT
IIPEAOCTABICHUS MYHULMINAIBHOM YCIyrM B  YIOJIHOMOYEHHOM OpraHe HWiud B
MHOTO()YHKIIMOHAJIbHOM LEHTPE B BHUJE pacrneyaTaHHOro Ha OyMaXHOM HOCHTENe
AK3EMINIAPA IJIEKTPOHHOTO JOKYMEHTA.

Bpimaua 3asgBUTEN0O JOKYMEHTOB II0 pE3yJbTaTaM MYHUIUNAIBHOW YCIYTH
OCYILIECTBIIIETCS  OTBETCTBEHHBIM CIEUAIIMCTOM TIPU NPEABSABICHUN  3asBUTEIEM
NOKYMEHTA, YAOCTOBEPSIOLIEr0 JINYHOCTD.

Bpijaya 1OKyMEHTOB IO pe3ysibTaTaM MYHUIUNAIBHOW YCIYTd JOBEPEHHOMY JIUIY
3asBUTENS OCYILECTBISAETCS IPU NPEABSIBICHUN JOKYMEHTa, IOATBEPXKAAIOLIErO €ro
MOJIHOMOYHS (TIOJJIMHHUKA WJIM HOTapUaJIbHO 3aBEPEHHOM KONHUHU), a TakKe JTOKYMEHTa,
YAOCTOBEPSIIOIIETO JIMYHOCTD.

3.25. Ilo 3asiBneHUIO, OJAHHOMY B 3JIEKTPOHHOU (opMe, YTIOJIHOMOUYEHHBINH OpraH
HaIpaBJIsIET Pe3yJIbTaT NPEIOCTaBICHUSI MYHULIUIIAJbHON YCIYyIH B (POpPME AJIEKTPOHHOTO
JOKYMEHTA, MOAMUCAHHOIO YCUJICHHOMW KBAIU(UIMPOBAHHON SJIEKTPOHHOU MOAMUCHIO
YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIAa, B JUYHBIM KaOuHeT 3asButens Ha EIII'Y He
MO3HEE CIEeAYIOUIEro pabovyero AHs C AaThl IPUHATHS PELICHUS.

3.26. B Teuenne 30 KaneHIApHBIX [HEW C JaThl HANpPABICHUSA PELUICHUA O
NPENOCTAaBICHUN MYHMLIMIAIBHOW YCIYrM B JWMYHbIA KaOuHer 3asBurens Ha EIII'Y
3asgBUTENI0 HEOOXOAUMO MOAMNHCATh JOTOBOpP O IMEpelade >KUIOro IOMEUIEHUs B
COOCTBEHHOCTh TpaXJaH Ha OyMa)XHOM HOCHUTElIEe B YIOJIHOMOYEHHOM OpraHe ¢
JATbHENUIINM OCYILECTBICHUEM ITPEAYCMOTPEHHON 3aKOHOAATEIILCTBOM PETUCTPALIMH PABA
COOCTBEHHOCTH Ha IPUBATU3UPYEMOE ITOMELIEHUE.

3.27. Pe3ynpraTOM JAHHOW AJIMUHHCTPATUBHOM MPOLEIYpHl SBISETCS Bblaaya
(HampaBJyieHKE) 3asIBUTEINIO JOKYMEHTOB 0 pe3yJbTaTaM MyHULMIIATBHON YCIYTH.

3.28. Cpox BBINOJIHEHHUS TaHHOW aJIMUHUCTPATUBHOM Mpoueaypsl - 1 pabouuii AeHb.

HOpﬂIIOK HUCIIPaBJICHUA JONMYIMCHHBIX OIEYAaTOK H omunodoOK B BBIJAHHBIX B
pe3yJabTaTe NPpEa0CTABJICHUS MyHI/IIII/IHaJIl)HOﬁ YCIOYIru 10KyMEHTaXx



3.29. B cnyuae BBISBIEHHUS OMNEYATOK M OUIMOOK 3asBUTENIb BIIPABE OOPATUTHCS B
Y IIOTHOMOYEHHBIN OpraHa € 3asBJICHUEM C IPUIIOKEHUEM JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE
2.8 HacTOAIIETO AIMUHHUCTPATUBHOTO PETIaMEHTA.

3.30. OcHoBaHus OTKa3a B MpHeMe 3asiBICHUS 00 UCIPABICHUU ONEYATOK U OIMHOOK
yKka3aHsbl B myHKTE 2.10 HacTosero AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.31. UcnpaBieHue AONMYIIEHHBIX ONEYATOK M OMIMOOK B BBIAAHHBIX B PE3yJIbTaTe
IIPEAOCTABICHUS MYHULANAIBHOW YCIYIM JOKYMEHTaxX OCYILECTBISACTCS B CIEAYIOIIEM
MOPSIAKE:

3.31.1. 3asgBuTEnb PU OOHAPYKEHUH ONEYATOK U OIIMOOK B JOKYMEHTAaX, BBIJAHHBIX
B pe3yJibTaTe MpeJOCTaBICHUS MYHUUUNAIbHOM yCIyrd, oOpamaercs JUYHO B
VYOJIHOMOYEHHBI OpraH € 3asBICHUEM O HEOOXOJAMMOCTH HUCIpPABJICHUS OINEYAaTOK M
OLIMOOK, B KOTOPOM COJEPKHUTCS YKa3aHUE HA UX ONMCAHUE.

3.31.2. YNOTHOMOYEHHBIH OpraH IIPU TMOJYYCHHH 3asBJICHUS, YKA3aHHOTO B
noanynkre 3.31.1 nynkra 3.40 Hacrtosiero noapasaena, pacCMaTpUBAET HEOOXOAUMOCTh
BHECEHUS COOTBETCTBYIOIIMX WM3MEHEHUW B JIOKYMEHTBI, SBIIIOLIMECS PE3YJIbTATOM
IIPEAOCTABIEHUS MYHUIIUIIAIbHON YCIIYTH.

3.31.3. YoIHOMOYEHHBIN OpraH 00ecneYrMBaeT YCTPAaHEHHE OMNEYaTOK M OIIMOOK B
JOKYMEHTAX, SBIIIIOLIUXCS PE3YJAbTATOM IIPEIOCTABICHNS MyHULIUIIAIIBHONW YCIYTH.

3.31.4. Cpok ycTpaHeHHs] ONEYATOK W OIIMOOK HE JOJKEH MpeBblaTh 3 (Tpex)
pabouux AHEH ¢ JaThl perucTpalu 3asBieHus, ykazaHHoro B nognyHkre 3.31.1 nynkra 3.31
HACTOSILIEr0 NOApa3aea.

IV. (I)OpMLI KOHTPOJIA 32 HCITOJTHCHHUEM A)]MI/IHI/ICTpaTI/IBHOFO periaaMmeaTa

HOpﬂIIOK OCYIIECTBJCHUS TEKYIIECI0 KOHTPOJIA 3a COﬁJIIOIleHI/IeM u
HCIIOJTHCHHEM OTBECTCTBCHHBIMHU JO0/IZKHOCTHBIMH JININAMHU MOJIOKEeHU M periaiaMmeaTra u
HHBIX HOPDMATHUBHBIX IPABOBLIX aKTOB, YCTAHABJIUBAKIIIHNX TpEﬁOBaHI/ISI K
npeaocraBJICHHUIO MyHHHHHaﬂbHOﬁ YCIYIa, a TAK/KEC IPUHATHEM HMH pemeHnifl

4.1. Texkymuid KOHTPOJIb 3a COOJIIOJIGHUEM M HCIOJIHEHHUEM HACTOSILErO
AJMUHUCTPAaTUBHOTO  pErjlaMeHTa,  MHBIX  HOPMATHBHBIX  IPABOBBIX  aKTOB,
YCTaHABIMBAKOIIKUX  TpeOOBaHUS K  NPEJOCTABICHUI0  MYHHMLIMIAIBHOW  YCIYTH,
OCYLIECTBISIETCS Ha IIOCTOSHHONW OCHOBE JIOJDKHOCTHBIMM JIMLIAMH Y ITOJTHOMOYEHHOTO
OpraHa, yIOJHOMOYEHHBIMH Ha OCYLIECTBJIIEHME KOHTPOJIA 34 IPENOCTaBICHHUEM
MYHULMUNAJIbHON YCIIYTH.

JUIst TeKyIero KOHTPOJISI MCHOJB3YIOTCS CBEAEHUS CIYKEOHOW KOPPECHOHJICHIINH,
yYCTHasi U TUCbMEHHas HH(OpMaIUs CIIEHUATMCTOB U JOHKHOCTHBIX JIUL Y TOJTHOMOYEHHOIO
opraHa. TeKyIuii KOHTPOJIb OCYIIECTBIAETCS IIyTEM IPOBEACHUS MPOBEPOK:

pELIeHMIT 0 TpeaoCTaBIeHNH (00 0TKa3€ B IPEIOCTABICHNN ) MyHULIMIIATBHOM YCIIyTH;

BBISIBJIEHUS U YyCTPAHEHUS HApYILIEHUN ITpaB IPakJIaH;

pPaccCMOTpEHUs, IPUHITHS PEIIEHUI U MOArOTOBKH OTBETOB Ha OOpallleHUs IPaK/aH,
coJieprKallye >KanoObl Ha pelieHust, 1eucTBus (0e31ecTBrE) JOMKHOCTHBIX JIHII.

IlopsAoK M NEPHOAMYHOCTH OCYLIECTBJIEHHUS MJIAHOBBIX H BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI M Ka4eCTBa NPeA0CTABICHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM
YHCiIe NOPSAA0K U GOPMBbI KOHTPOJIA 32 MOJHOTOI U Ka4eCTBOM NPeA0CTABJICHUS
MYHHIHNAJIbHON yCJIYrH



4.2. KoHTpOIb 32 MOJTHOTOW M KAYECTBOM IIPEAOCTABICHUS MyHULIMIIAIBHON YCIyTH
BKJIIOYAET B ce0s MPOBEICHUE TUIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

4.3. [InanoBbIe NPOBEPKU OCYLIECTBIISIIOTCS HA OCHOBAHUM T'OJOBBIX IJIAHOB pabOThI
YIIOJTHOMOYEHHOTO OpraHa, yTBEpPKIAE€MbIX PYKOBOJIWTENIEM YIIOJTHOMOYEHHOIO OpraHa.

[Ipy mnaHoBOM TPOBEPKE MOJHOTHI M KA4ECTBA IPEIOCTABICHUS MYHHULUUNAIbHOU
YCIIYTH KOHTPOJIIO MOJJIEXKAT:

coOJII0ICHUE CPOKOB MPEAOCTABICHUSI MYHUIIUIIAILHON YCIYTH;

COOJIIOJIEHNE  MOJIOKEHUH  HACcTOALEro  AJMUHUCTPATUBHOTO  PErJIaMEHTa;

MPaBUJIBHOCTh U1 OOOCHOBAHHOCTh MPUHATOIO pPEeLIEHUs1 00 0TKa3e B MPEJOCTaBICHUH
MYHULANIAIBHON YCIIYTH.

OcHOBaHHEM U151 POBEICHUS BHEIUIAHOBBIX TPOBEPOK SIBIIAIOTCS:

IIOJIy4YEHNE OT TOCYHApCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJIECHHUS
“H(pOpMaLMK O MPEANoJaraeMbIX WM BBISIBJICHHBIX HAPYIICHUSX HOPMATUBHBIX MPABOBBIX
aktoB Poccuiickoit denepanyi, HOPMATUBHBIX HPaBOBBIX akTOB Tynbckoil oOnacTu u
HOPMATUBHBIX IMPABOBBIX aAKTOB AJMUHHUCTPAIMUM MYHULMNAIBLHOTO 0Opa30BaHUs
boropoaunkuii paiox;

oOpalleHusl TpaxkaaH U IOPUANYECKUX JIUI] HA HApPYLIEHUS 3aKOHOJATEIbCTBA, B TOM
YHUCJIE HA KA4€CTBO MPEAOCTABICHNS] MYHULIUIIAIBHONW YCIYTH.

OTBeTCTBEHHOCTH JO/XKHOCTHBIX JINI 32 pelieHusl U JAeiicTBus (0e31ecTBHE),
NPUHMMaeMble (OCyLIeCTB/IAeMbIe) MMHU B X0/1€ IPeI0CTABICHUS
MYHHUIUNAJIBHON YCJIYTH

4.5. Tlo pesyinbTaTaMm MPOBEACHHBIX MPOBEPOK B CIy4ae BBISBICHUS HAPYLICHUN
MOJIOXKEHUM HACTOAIIET0 AJIMUHUCTPATUBHOTO PETJIaMEHTa, HOPMATUBHBIX MPABOBBIX aKTOB
Tynbckolt 0051acTM M HOPMATUBHBIX MPABOBBIX AKTOB aJAMUHUCTPALIUM MYHUIUNAIBHOTO
oOpazoBanus boropoauukuii pailoH OCYIIECTBISETCS NPUBICYEHUE BHUHOBHBIX JIMI[ K
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

[lepconanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3@ MPaBWIBHOCTh U
CBOEBPEMEHHOCTh MPUHSTHUSL PELICHUs] O MpeaocTaBieHun (00 OTKa3ze B MPEOCTABICHUN)
MYHULIUMTAIBHON YCIIYTH 3aKPEIUIseTCsl B UX JOJDKHOCTHBIX PErJIaMeHTaX B COOTBETCTBHUHU C
TpeOOBaHUSAMM 3aKOHOIATENIbCTRA.

TpeOoBaHus K MOPSAKY U (pOpMaM KOHTPOJIA 32 MPeI0CTABICHUEM
MYHHUIUNAJIBHON YCJIYT'H, B TOM YHCJIe CO CTOPOHBI IPAaKIaH, X 00beJUHEeHUH U
oOpraHu3amui

4.6. T'paxnane, ux oObEIMHEHUS W OpPraHU3AIMU HMEIOT MPaBO OCYIIECTBIATH
KOHTPOJIb 32 MPEIOCTABICHUEM MYHUIIUNIAIBLHON YCIYTU MyTeM MOJTyYeHUs! nH(OpMaIu o
X0JIe¢ TMPETOCTABICHHUS MYHUIUNAIBHOM YCIyrM, B TOM YHCJIE O CpPOKax 3aBEepIICHUS
aJMUHUCTPATUBHBIX NPOUEAYP (IEeUCTBUI).

I'paxxnane, X 00beAMHEHUS U OPTaHU3AIMHU TaK:Ke UMEIOT MPABO:

HaIpaBATh 3aMEUAHUS U MPEAJIOKEHHS N0 YIYUIIEHUIO JOCTYMHOCTH M KauyecTBa
MpPEeAOCTaBICHUS MYHUIIUTIATBLHON YCIIYTH;

BHOCUTH TMPEJIOKEHUS O Mepax MO YCTPaHEHUIO HapYUIEHUW HACTOAIIETO
AJIMUHUCTPATUBHOIO PErIaMEHTA.



4.7. JIOJDKHOCTHBIE JHUIA YIOJIHOMOYEHHOrO OpraHa MPUHUMAKT MEPhl K
MPEKPAIEHUI0  JOMYIICHHbIX  HAPYLICHUM, YCTPAHSIOT NOPUYUMHBI U YCJIOBHS,
CIOCOOCTBYIOLIUE COBEPIIEHUIO HAPYIICHHIA.

Nudopmaiius o pesynbraTax pacCMOTPEHHUS 3aMEUYAHUIN U MPEITIOKEHUN TpakiaH, ux
00beIMHEHUN U OpraHu3aIuil JOBOJUTCS 0 CBEICHUS JIUI], HAIIPABUBILIKX 3TH 3aMEUYaHUS U
MPEITOKEHHUS.

V. JocyneOHbIii (BHeCYy1eOHBbII) MOPAA0K 005KAJTOBAHUS PelICHU N
U aeiictBui (0e31eiicTBHSI) YIIOJTHOMOYEHHOI0 OPraHa, ero 10JKHOCTHBIX JIUII,
MYHUIIHIAJBHBIX CIYKAMUX

Nudpopmanus 11 3aMHTEPECOBAHHBIX JIMI[ 00 UX MpaBe HA J0cy1e0Hoe (BHecyaeOHoe)
00:xajioBaHue JeicTBUIl (0e31eiicTBUA) U (UJIM) pelIeHUd, MPUHATHIX
(ocyniecTBJIEHHBIX) B X0/1€ MPEJOCTABJIEHUSI MYHHIIUNAJIBLHON yCIyru

5.1. 1llpu npenocTaBlIeHMHM MYHULUMIAIBHOW YCIYTH 3asBUTEIb W  HHBIC
3aMHTEPECOBAHHbIE JIUIA UMEIOT IPaBO MOAATh Kalo0y Ha aeiicTBug (0e3aeiicTBre) U (KUin)
pelIeHrE YIOJHOMOYEHHOIO OpraHa, ero JOJKHOCTHBIX JIML, MYHUIMIAIBHBIX CIYKaIINX
(manee — xano0a).

OpraHbl MECTHOT0 CAMOYNIPABJIEHH S, OPTAHNU3AIMU U YIIOJTHOMOYEHHbIE HA
paccMoTpeHue Kaja00bl JMIAa, KOTOPbIM MOKeT ObITh HANlpaBJIeHA KAaJ100a 3asiBUTEJIA
B 10Cy1e0HOM (BHeCy/1eOHOM) MOpsIAKe

5.2. B nocyne6HoMm (BHeCcyneOHOM) MOpPSIAKE 3asBUTENb (MIPEIACTABUTENb) BIIPaBE
o0paTUuThCs ¢ )Kajlo00il B MUCbMEHHOU (hopMe Ha OYMaKHOM HOCHUTEJIE WUJIU B AJIEKTPOHHOM
dhopme:

B YNOJHOMOYEHHBI oOpraH — Ha pemieHue u (uwnm) xaeiictBus (0e3aelcTBUE)
JOJKHOCTHOTO JIMIA, PYKOBOJUTENSI CTPYKTYPHOIO MOApPA3JeiaeHUs YIOITHOMOYEHHOTO
opraHa, Ha penieHue u AeicTBus (06e3aelicTBre) Y MOTHOMOUYEHHOTO OpraHa, PyKOBOAUTEIS
YTOTHOMOYEHHOTO OPTaHa;

B BBIIIECTOAIINM OpraH Ha peleHue u (win) nectBus (0e3aeiicTBre) JOKHOCTHOTO
JU1a, PYKOBOAUTENSI CTPYKTYPHOIO MOJIpa3AeieHus: Y MOJTHOMOUYEHHOTO OpraHa;

K PYKOBOAUTENI0 MHOTO(YHKIIMOHAIBbHOTO IIEHTpAa — HA pEIICHUs] U JACHUCTBHUS
(6e3nelicTBre) pabOTHHKA MHOTO(]) YHKIIMOHAIBHOTO IIEHTPA;

K YYPEAUTENII0 MHOTO(QYHKIIMOHAIIBHOTO LIEHTpa — Ha pEHIeHuEe U JeHCTBUS
(6e3nelicTBre) MHOTO( YHKIIMOHATBLHOIO LIEHTPA.

B VYnonHoMoyeHHOM oprase, MHOTO(DYHKIIMOHAIbHOM LIEHTPE, Yy YUYpEeAUTEIs
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa OMPEACISIOTCS YINOJTHOMOYEHHBIE Ha PacCMOTPEHHUE
Xan00 JOJKHOCTHBIE JTUIIA.

Crnoco0b1 HH(popMuUpOBaHUS 3asiBUTEICH 0 NOPSAKE MOAAYH U PACCMOTPEHUS
7KaJI00bI, B TOM YHCJIe C HCIO0Jb30BaHueM EQuHOro mopraJja rocyaapcTBeHHbIX H
MYHUIHIAJIBHBIX YCJAYT (PYyHKIMIT)

5.3. Undopmanus o mopsake moJayd U pPacCMOTPEHUs KajloObl pa3Mellaercs Ha
MH()OPMAIIMOHHBIX CTEHJIaX B MECTaxX MPEJOCTABICHUS MYHUIIUNAIBHOW YCIyTH, Ha caiTe



VYnonnomouennoro oprana, EINI'Y, a Takxke npenocraiisieTcsi B ycTHOU GopMme 1o Tenedony
1 (WIM) Ha JUYHOM mpueme JUO0 B MUCHMEHHOW (hOopMEe MOUYTOBBIM OTHPABICHUEM IO
azpecy, yKa3aHHOMY 3asiBUTENIEM (IIPE/ICTaBUTEIIEM).

IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJMPYIOIINX NOPAIOK
aocynedHoro (BHecy1eOHOro) 00:xxaji0Banus AeiicTBuid (0e3gericTBHs) U (MJIN)
pellleHuil, IPUHATHIX (OCYyLIECTBJIEHHBIX) B X0/1€ NMPeI0CTABJICHUS MYHUIMIAJIbHOM
yCJayru

5.4. Tlopsimok nocyneOHOro (BHeCy/neOHOro) 00XajJoBaHUS PEIICHUN U JAeHCTBUM
(Oe3neiicTBUs) YIOJTHOMOUYEHHOTO OpraHa, IpeI0CTaBIsSIOIEr0 MyHULIUIIAIBHYIO YCIYTY, a
TaKXe €ro JOJLKHOCTHBIX JIUI] PETYIUPYETCS:

OenepaibHBIM 3aKOHOM «O0 OpraHuzaluu MNPEJOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYTY;

noctanoBjaeHueM IlpaButenbctBa Poccuiickoit denepanun ot 20 Hos0ps 2012 roxa
No 1198 «O (enepanbHoii rocygapcTBEHHOM HHGOPMALIMOHHOM cucTeMe, oOecreunBaronen
npoiiecc aocyie0Horo (BHeCy1e0HOro) o0KaoBaHus pelieHui u nercTBuil (0e3necTeus),
COBEPIIEHHBIX MPH MPETIOCTABICHUH TOCYTaPCTBEHHBIX U MYHUIIUIIATBHBIX YCITYT.
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MepenaTh )KIIOE IIOMEIIEHUE B TOJIEBYIO COOCTBEHHOCTh HAHUMATEISI (U UIeHO8 e20
ceMbl) B CICOYIONIUX pa3Mepax: (mnm:
COBMECTHYIO COOCTBEHHOCTb 0€3 OIpe/eieHus J101eH).

Petiienue no 3asBiaeHUI0 MPOILY BPYYUTh JIMYHO B Y TIOJITHOMOYEHHOM OpraHe/B
MHOTO(QYHKIIMOHAJIBHOM 1eHTpe (WUJU: MPeNCTaBUTh B (oOpME BIEKTPOHHOIO
JIOKYMEHTA).

HpI/IJ'IaFaCMBIC JOKYMCHTBI:

3asaBUTEID:

(®.1.0. noaHOCTHIO) (moamucs)

COI'JIACHE
Ha 00pabOTKy MEePCOHANBHBIX IAHHBIX I'PaKIaHUHA,
0oOpaTHUBIIIETOCS 3a MPEJOCTABIICHUEM MYHUIIUITAILHON yCIyTH

B cootBercTBUM ¢ TpeOoBanusiMu ctaTthu 9 dDenepalibHOTO 3aKOHA OT
27.07.2006 N 152-®3 "O nepcoHanbHBIX JAHHBIX'" MOATBEPKAAI0 CBOE COrJIache Ha
00pabOTKy MOUX TMEPCOHANBHBIX JAHHBIX, HEOOXOJUMBIX [JIsi MPEIOCTABICHUS
MYHULIUMAIIBHOW YCIIYTH, MPU YCIOBUHU, UYTO 00pabOTKa MEpPCOHATBHBIX JaHHBIX
OCYIIECTBJISIETCSI CTPOTO JIUIIOM, YIOJHOMOUYEHHBIM Ha OCYIIECTBJICHUE PabOThHI C
MEePCOHAIBHBIMU JaHHBIMHU, OOS3aHHBIM COXPAHATH CIYyXeOHYI0 HH(OpMaIHIo,
CTaBIIYIO €My U3BECTHOM B CBS3U C UCIOIHEHUEM JOIKHOCTHBIX 00sI3aHHOCTE.

Crernuanuct, Mmoiaydaromui ansg paboThl KOH(GUICHIMAIBHBIA JOKYMEHT,
HECET OTBETCTBEHHOCTh 3a COXPAaHHOCTh HOCHUTENS M KOH(DUICHIIMATbHOCTh
uHpopManuu.

[Tonreeprkaato, 4To o3HAKOMJIEH(a) ¢ nonoxeHusIMu PeaepanbHOro 3aKOHa
ot 27.07.2006 N 152-®3 "O nepcoHalbHBIX JaHHBIX", MpaBa U OOSI3aHHOCTH B
00J1aCTH 3alIUTHI IEPCOHATBHBIX TaHHBIX MHE Pa3bsCHEHBI.

/

(monnuch 3assBUTENS)




IIpuioxenne Ne 2

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

@opma penieHus 0 3aKJIYEHUH I0T0OBOPA Mepeiayn ;KIJI0ro noMeuieHns B
Cc00CTBEHHOCTH I'PAKIAH

Komy:

KoHTakTHBIE TaHHBIE:

PEIIEHUE
0 3aKJIIOYEHHH J0Tr0BOPA Nepeaavn KHJI0ro MOMeIeHHsl B COOCTBEHHOCTh IPaIaH

om No

I1o pe3ynbraraM pacCMOTPEHUS 3asBICHUS OT Ne
(3asBUTETD ) ¥ IPHJIOKEHHBIX JOKYMEHTOB IMPUHSATO PELICHUE O 3aKIFOUEHUN
JI0TOBOPA TMepeadyn KHUJIOTO MOMEIICHUSI B COOCTBEHHOCTh TpaxaaH. [IpoekT norosopa o
nepezaye XKUIoro MoMeneHust B COOCTBEHHOCTh IpakaaH (aanee — JloroBop) mpuiaraercs.
ITopnuaHMKK [IoroBOpa MOYKHO IOJIyYUTh 110 aApecy

JlononmHUTENbHAS HHPOPMALIUS:
Iloonucs
Honscnocmv, ®HO compyonuxa,

npunaeuteco peuitenue




IIpuioxenne Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

(I)opMa pemeHus 00 oTKa3e B NPUBATU3AIMH KUJIOT0 MOMEIICHUSA

Komy:

KoHTakTHBIE TaHHBIE:

PEHIEHUE
00 oTKka3e B NPMBATHU3alH KHJIOT0 NIOMEIICHUSI
om Ne
I1o pe3ynbraraM pacCMOTPEHUS 3asBICHUS OT Ne

U NPUIOKCHHBIX TOKYMCHTOB IIPHUHATO PCUICHUC 00 oTKa3e B NpeaAOoCTaBJICHUU YCIYT'H 11O
CJICOYIOIIUM OCHOBAHUAM:

Pa3bsicHeHus NpUYuH OTKa3a:

JlononHUTENbHAS HHPOPMALIUS:

BbI BipaBe MOBTOPHO 0OpaTUTHCA B YIOJTHOMOUYEHHBIN OpPraH C 3asBJICHUEM T0CIIEe
yCTpaHEHHs! YKa3aHHBIX HApYIICHUH.

JIaHHBIH 0TKa3 MOXKET OBITh 00XkaOBaH B 10CYA€OHOM MOPSAKE ITyTEM HaIrpaBlICHUs
aJi00bl B yIOJTHOMOYEHHBIN OpraH, a TaKkKe B Cy/IeOHOM MOPSIKE.

Honscnocmo, ®UO compyonuxa, npunasuie2o Iloonucs
peuienue



IIpnioxenue Ne 4
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

®opma pemieHust 00 0TKa3e B IpuémMe U perucTPaANMu JOKYMEHTOB

Komy:

KoHTakTHBIE TaHHBIE:

PEHIEHUE
00 oTka3e B NIpuémMe U perucTpPanuy J0KYMEHTOB, He00X0IMMbIX
AJIS1 IPeI0CTABJICHHS YCIYTH

om Ne
Ha ocHOBaHMY NIOCTYIUBILIETO 3asIBJICHUS OT Ne
(3asBUTETD ) ¥ IPUJIOKEHHBIX K HEMY JJOKYMEHTOB, IPUHATO pelieHne 00 0TKas3e B

IIpUEME U PETUCTPALUU JOKYMEHTOB Il OKa3aHUs YCIYTd 0 CICAYIOIUM OCHOBAHUSIM:

JlonoTHUTENBHO HH(POPMUpPYEM:

BbI BipaBe MOBTOPHO 00paTUTHCS B YIIOJTHOMOUYEHHBIN OpraH ¢ 3asBJICHUEM T10CIIEe
YCTPAaHEHHUsl YKa3aHHBIX HAPYIICHUM.

JIaHHBIH 0TKa3 MOXKET OBITh 00XaOBaH B 10CY/A€OHOM MOPSAKE ITyTEM HaINpaBICHUS
asi00bl B yIOJTHOMOYEHHBIN OpraH, a TAKKe B Cy/IeOHOM MOPSIKE.

Honscnocmo, ®UO compyonuxa, npunasuie2o Iloonucs
peuierue
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