ATMUAHHCTPALAS
MYHUIUITAJILHOTO OBPA3OBAHMS
EOTrOPOIMIIKIIi PAIIOH

NMOCTAHOBJIEHUE

SEE 06, 10l d N 6745

06 yTBepXIeHUM aJMUHUCTPATUBHOI'O PeriaMeHTa
IpeOCTaB/IeHNs aIMUHUCTPaLeli MyHNIIMIIaIbHOr0 06pa3oBaHus
BOropoaMIUKMiA paiioH MyHUIIUITATLHOM YCAYIH «Y CTAHOBKA
mH(OPMAIMOHHOI BHIBECKH, COIVIACOBaHME AM3AIH-TIPOEKTA PasMelleHNs
BBIBECKMU»

B cootsercTBuy ¢ DeepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-03 «06
OpraHM3alyy MPeJOCTaBIeHNs] FOCYapCTBEHHbIX M MYHMUMIIAIBHBIX YCIIYT>, MO~
CTAHOBJICHMEM aIMMHMCTDPALMM MYHMUIMIIAIBHOTO 06pasOBaHMS Boropoauukmui
paiton or 29.12.2011 Ne 1435 «O nopsinke pa3paboTKM ¥ YTBEPKIEHMST aMMUHN-
CTPaTVMBHBIX Per/iaMeHTOB [PefOCTABIeHNs] MYHUIMIIATbHBIX YCIYT aqMUHNCTPa-
Meil MYHMUMIIAIBHOTO 00pa3oBaHys Boropomuikmit pajioH», Ha OCHOBAaHMM
VcraBa MYHUMLIMIATIHLHOTO 06pasoBaHMS BoropoaMikuii paioH agMUHMUCTPAL
MYHULIMAIIAJIBHOIO 06pa3soBaHus Boropozuuxuii paiiod [IOCTAHOBJISET:

1. YTBepauTb afMMHMCTPATMBHBI/A DerjiaMeHT MNPeNOCTaBIeHMs alMUHN-
cTpauyeii MyHUIMITAIbHOrO 06pa3oBaHMs BOropoIyMLKMii PafioH MYHMUIMIIATEHON
yenyry «YCTaHOBKa MH(POPMAIMOHHO BbIBECKH, COTJIacOBaHME IOV3aliH-TIPOEKTA
pasMelIeHusT BbIBECKM» (puioskeHne).

2. OTIeny enonpou3BOACTBA M KOHTPOJIS aAMUHICTPALY MYHMLIMITAIBHO-
ro o6pa3oBaHus boroponuixmi panoH 06HapoJOBaTh HACTOALLEE IIOCTAHOBJIEHNE.

3. OTzeny 1o paboTte C HaceJIeHMEM U CBS3SM C MYHMIIMIIATIbHBIMU 0b6paszo-
BaHMAMM AIMUHVMCTPALMY MYHULIMIIATHLHOrO 06pa3soBaHms Boropomuiikuit paioH
Omy6/IMKOBATh MHPOPMALIMOHHOE COObILeH e 06 06HapOIOBaHNM HACTOSIIETO MO~
CTaHOBJIEHVS B rasere «Boropoamiikie BeCTu.

4. Cektopy MHPOPMALVOHHOrO obecreyeHys aqMUHUCTpauMy MyHUIN-
MayibHOro 06pa3oBaHMs BOropomMIKMiA PatoH pasMeCTUTb HACTOsLIee MOCTaHOB-
7eHMe Ha OGMLMAIBHOM CajiTe amMMHMUCTPalyy MYHUINUINAILHOTO 06pa3oBaHMA
BoropoaMIKkuit paioH B ceTu VIHTepHeT. '




5. KoHTposb 3a MCIIOHEHMEM ITOCTAaHOBJIEHUSI BO3JIOXKUTb Ha HayaJbHMKA
oTIesa TI0 BOIIPOCaM CTPOUTENbCTBA, APXUTEKTYPBI U KMU3HeobecreueHss KOMUTe-
Ta IO XKU3HeobecneueHnIo agMUHNCTPaLMM MYHALIMITAIBHOTO 00pa3oBaHysl.

6. ITocTa”oB/IeHME BCTYIIa€T B CUTY CO JHS OOGHapOLOBaHUSI.

: I'1aBa agmMunucrpanun
MYHUUHIIAJbHOT0 00pa3oBaHus

_Borop(mnm«ni/i paiion B.B. Hronu




IIpunoxenue

K [IOCTaHOBJICHUIO a/IMUHUCTPALIUU
MYHUIIUTIIAIEHOTO 00pa30BaHUs
Boropoaunkuii paiton

ot 06. 06. 2023 r. Ne 673

AIMUHHCTPATUBHBIN perjaaMeHT
NpeAoCTaBJICeHUA MYHUIMIIAJIbHON YCJIYIH «Y CTAHOBKA
HH(POPMALMOHHON BBIBECKH, COIJIACOBAHME JU3AMH-TIPOEKTA
pa3MeLeHUs1 BIBECKH»

I. O01mue mosokeHus
1. [IpeameT peryiupoBanusi AIMUHHCTPATUBHOIO perjiaMeHTa

1.1. AIMWHUCTpPATUBHBIA pETJIAMEHT MPEJOCTaBICHUS MYHUIUIAIHHOM
ycIyru «YCcTaHOBKa MH(QOPMAIMOHHOW BBIBECKH, COTJIACOBAHHE JU3alH-TIPOEKTA
pa3MellleHrs BhIBECKN» (Aasiee — AJIMUHUCTPATUBHBIN PErJIAMEHT) Ha TEPPUTOPUU
MYHUIIMTIAIBHOTO 00pa3oBaHusi boropoauikuii pailoH pa3paboTaH B LENsAX
MOBBILICHUS KayecTBa u JOCTYITHOCTH MpeI0CTaBICHUS
MYHUIIUTIAIBHON YCIIYTH, ONIPEIeNIsieT CTaHIapT, CPOKU M TMOCJIEA0BATEIHLHOCTD
NeUCTBUN (aAMUHUCTPATUBHBIX MPOLEAYP) AAMHHHCTPAIMA MYHHUIUIAIBEHOTO
obOpazoBanus boroponuikuii palioH (1ajnee — aAMUHUCTPAIINS).

2. Kpyr 3asBureseit

2.1. 3agBuTensiMM Ha TMOJYYEHUE MYHUIUINAIBHON YCIYTH SBISIIOTCS
dusznyueckne nuIa, SBIAIOMMECS TUIATEIBIIMKOM Hajora Ha npodeccruoHaTbHBIN
0XO0J, WHIMBUAYyAIbHBbIE MPEANPUHUMATENIN W IOpUIWYECKHE Jula (Janee -
3asBUTEND).

2.2. Ot umeHn (pU3NYECKUX JIMI ¥ UHAUBUAYATbHBIX MPEANPUHUMATEICH 32
MpPEJOCTABICHUEM  MYHUIUIAIBHOM  YCIyTH  MOTYT  0Opamarbcsi — UX
MpEACTABUTENN, JEUCTBYIOIIME HAa OCHOBAaHUU JOKYMEHTA, MOATBEPKAAIOLIETO
MOJITHOMOYMS B COOTBETCTBHUU € 3aKOHOIATENBLCTBOM Poccuiickoit denepanum.

OT MMEHM IOpUINYECKUX JIUI] 32 MPEIOCTABICHHEM MYHUIIMNAIBHON yCIyTU
MOTYT OOpaiarbcsi Jnia, ACHCTBYIOIIME B COOTBETCTBUM C 3aKOHOM (MHBIMHU
MPaBOBbIMH aKTaMU) M YUYPEAUTEIbHBIMU JOKYMEHTaMU O€3 JOBEPEHHOCTH,
MpeACTAaBUTENU, JEUCTBYIOIINE HAa OCHOBAaHUU JOKYMEHTA, MOATBEP:KAAOLIETO
MOJITHOMOYHS B COOTBETCTBHUU C 3aKOHOJIaTeIbCTBOM Poccuiickoit denepanum.

B npenycMOTpeHHBIX 3aKOHOM ClIy4yasix OT UMEHU IOPUANYECKOrO JIMIA MOTYT
NEUCTBOBATH €TI0 YYACTHUKH.



3. TpeGoBanus K NOPSIAKY HMH(POPMHPOBAHUS
0 NMpe0CTABJIEHMH MYHUIIUNIAJIbHOM YCJIYTH

3.1. UadopmupoBanue o NOpsaKe MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIyrd
OCYIIECTBIISIETCS:

1) HEenmoCpeICTBEHHO MPU JIMYHOM MPUEME 3asiBUTENS B IMUHUCTPALIHH,

2) o TenedoHy B aAMUHUCTPALINH;

3) MNHUCBMEHHO, B TOM YHCII€ TOCPEACTBOM JJIEKTPOHHOM  MOYTHI,
(haKkCUMHIIbHOM CBA3U;

4) mocpencTBOM pa3MelleHusl B OTKPHITON U JOCTYNHOM opMe HHpOpMaIuu:

B (QenepanbHOM TOCyAapCcTBEHHONW WHGPOPMAIMOHHON cucteme «EauHbIii
nopran  TOCYJapCTBEHHBIX M MYHULHMNAIBHBIX  ycuyr  (QyHKIUN)»
(https://www.gosuslugi.ru/) (nanee - EII'Y);

Ha ourmanpHOM caiite agmunuctparuu (https://bogoroditsk.tularegion.ru/);

5) mocpencTBoM pasmelneHuss HHGOpMalul Ha WH()OPMAIMOHHBIX CTEHIAX
aMAHHUCTPALIHH.

3.2. UadopMupoBaHue OCYIIECTBISIETCS MO BOIPOCAM, KACAIOIIUMCS:

CIOCOOOB MOJAa4M 3asBJICHUS O MPEIOCTABICHUN MYHULIUIIATBHON YCIyTH;

aapeca aJIMUHUCTpalMd, oOpalieHrHe B KOTOPYIO HEOOXOAuMO s
IPEAOCTABIECHUS MYHULIUTIATBHON YCIIYTH;

cpaBoyHOM uWHGoOpManuu o paboTe aIAMHUHHCTPALMU (CTPYKTYPHBIX
HOPa3IeIICHUI aIMUHUCTPAIIUH);

JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHUIIMITAIbHON YCIyTU U
yCIyT, KOTOpbIE  SIBISIIOTCS  HEOOXOAMMBIMU W OOs3aTENbHBIMU IS
PEAOCTABIECHUS MYHULIUTIATBHON yCIIYTH;

NOPSIIKA U CPOKOB MPEJOCTABICHUSI MyHUIIUIIAIbHOW YCIIYTH;

NOpsIKa IOJIYYEHHS] CBEACHHM O XOAE€ PpAacCMOTPEHHs 3asBICHUS O
MPEAOCTABICHUN MYHULMNAIBHOM YCIYTM M O pE3yibTaTax MNpPelOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

[0 BOIIPOCAM MPEOCTaBICHUS YCIYyT, KOTOPBIE SIBISIOTCA HEOOXOIUMBIMU U
00s13aTENBHBIMU TSI TIPEIOCTABICHUS] MYHUIIUITAIbHON YCITYTH;

nopsiika  jocyaebHoro  (BHecyneOHOro) — oOajdoBaHWUS — JACHCTBHM
(Oe3meiicTBUS) MOJDKHOCTHBIX JIMIT W TPUHUMAEMBIX UWMH PEIICHUW TIpH
MPEeAOCTaBICHUN MYHULIMITIAIIBHOW YCITYTH.

[Tonyyenne wHbOpMaIMU MO BOMpPOCAM MPEAOCTABICHUS MYHUIIMITATIBHON
YCIYTU M YCIYT, KOTOpBIE SBISAIOTCS HEOOXOOUMBIMU W OO0s3aTEIbHBIMU JJIS
MPEIOCTABICHUS MYHUIIUNIAIBHON YCIIYTH, OCYILECTBIIIETCA OECIIaTHO.

3.3. Ilpu yctHOM oOpaieHun 3asiBUTENS (JUYHO WIM TO0 TenedoHy)
JOJDKHOCTHOE JIMIO aJAMHUHHUCTPALMM, OCYIIECTBIISIIOIIMN KOHCYJIbTHPOBAHUE,
noApoOHO U B BEXJIUBOU (KOppekTHOM) popMe mHbOpMUpYyeT 0OpaTUBIIMXCS IO
MHTEPECYIOLIUM BOIIPOCAM.



OtBer Ha TenedOHHBIN 3BOHOK JOJKEH HAUYMHATHCS C HHQPOpMAIUU O
HAaUMEHOBAaHUU OpraHa, B KOTOPBIA MO3BOHWI 3asiBUTENb, (PaMUIIUU, UMEHH,
oTuecTBa (MOCHEIHEE - MPU HAJTUYUHU) U JIOJDKHOCTU CIICIUANINCTa, MPUHSBIIETO
TenaeOHHBIN 3BOHOK.

Ecnau nomxHOCTHOE JUII0 aAMUHUCTPAIIMU HE MOXKET CaMOCTOSATENIBHO JaTh
OTBET, TeJIe(POHHBIN 3BOHOK JOKEH OBITh MepeagpecoBaH (IMEepeBecH) Ha APYroe
JOJKHOCTHOE JIMLO WM K€ OOpaTUBILIEMYCS JHIY JAODKEH OBbITh COOOIIEH
TeNe(QOHHBIA HOMEp, MO KOTOPOMY MOXKHO OyJIeT MOJYYUTh HEO0OXOIUMYIO
uH(pOpMaIHIO.

JIOJDKHOCTHOE ~ JIMII0O  aJIMUHUCTpAlldd  HE  BIOpaBe  OCYIIECTBIISTh
uH()OPMUPOBAHKE, BBIXOJASAIIEE 3a pPaMKH CTaHAAPTHBIX MTPOLEAYpP M YCIOBUM
PEAOCTABICHUSI MYHHUITUTIAILHON YCIYTU U BJIMSIONIEE MPSIMO MJIM KOCBEHHO Ha
IPUHUMAEMOE PEIlICHHUE.

[IponomxuTeIbHOCT, UHPOPMHUPOBAHUS 1O TeIE()OHY HE TOJKHA TPEBBIIIATH
10 MuHYT.

NudopmupoBaHue OCyIIeCTBISETCS B COOTBETCTBUU C TrpadUKOM MpueMa
Ipak/1aH.

3.4. Tlo nmuchbMEHHOMY OOpalIEHUIO JOKHOCTHOE JIUIIO ATIMUHHCTPAIIUH,
OTBETCTBEHHOTO 3a TIPEJAOCTABICHUE MYHHIIMIAIBLHON YCIyrd, MOJApPOOHO B
MUCBMEHHOM (popMe pa3bsACHSET IPaKIaHUHY CBEJICHUS IO BOMPOCaM, YKa3aHHBIM
B IYHKTE 3.2 HaAcTOSAWEro AJIMUHHCTPATHBHOIO pErjaMeHTa, B CpOK, HE
npeBblmatonmii 30 KaneHAapHbBIX JOHEW CO JHSA MOCTYIUIEHUS NHCBbMEHHOTO
oOparreHus.

3.5. Ha EIIl'Y pa3memnatorcsa cBeaeHus, npeaycMoTpeHHble IlomoxennemM o
dbenepanbHOl TOCYIAapCTBEHHOM WHGOpPMAIIMOHHONW cucTeMe «DeaepanbHbIi
PEECTp TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCAYT (PYHKIUIN)», YTBEPKICHHBIM
noctanoBiaeHueM IIpaBurenbcTBa Poccuiickoit denepanmu ot 24 okTsaops 2011
roga Ne 861.

Hoctyn k wuHpOpManmuM O CpoKax U TOPSAKE TPEIOCTaBICHUS
MYHUIIUTAIBHON YCITYTH OCYIIECTBISIETCS 0€3 BBINOJHEHHUS 3asBUTEIEM KaKUX-
60 TpeboBaHU, B TOM YHclie 0€3 UCIONb30BAHUS TIPOrPAMMHOT0 00eCIIeueHus,
YCTaHOBKa KOTOPOTO HAa TEXHUYECKHE CPENICTBA 3asiBUTENS TPeOyeT 3aKIIF0UCHUS
JUIEH3UOHHOTO WJIM WHOTO COTJIAIIEHUs C TpaBooOiiazareseM MpOrPaMMHOTO
oOecrieueHus, MPETyCMATPUBAIOIIETO B3WMAaHWE TIUIATHI, PETUCTPAIUIO WIH
aBTOPU3ALIMIO 3asBUTEIS], WM MPEIOCTABICHUE UM MEPCOHATIBHBIX IaHHBIX.

3.6. Ha odunuambHOM caiiTe aAMUHHUCTpPAIlMM, HA CTEHJAX B MeECTax
MPEAOCTABICHUSI MYHMIIMNAIBHOM YCIYTM M YCIYr, KOTOpbIE SIBISIOTCS
HEOOXOIUMBIMU U 00s3aTEIIBHBIMU JIJISI PEAOCTABIICHUS MYHUIIUITAIGHON YCITYTH,
pa3MenaeTcs Caeayromas CripaBOYHast HH(POpMaIIHs:

0 MECTe HAXOXJeHHUs U rpaduke paboThl AAMHUHUCTPAIIUN U UX CTPYKTYPHBIX
MoApa3eJICHUN, OTBETCTBEHHBIX 3a MPEAOCTABICHNE MYHUIIMTIATBHON YCIIYTH;

CIIpaBOYHBbIE TeNe(POHBI CTPYKTYPHBIX MOJAPA3ACICHUN aJIMUHUCTPAIUH,
OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHUIIMIAIBHON YCIyTH, B TOM YHCJIE HOMEP
tenedona-apTonHpopmaTopa (MpU HATUYUHN);

azgpec opUIMAIBLHOIO CaiiTa, a TaKXKe JIEKTPOHHOW MOYTHI U (Uiin) (HOPMBI


https://login.consultant.ru/link/?req=doc&base=LAW&n=424559&date=25.11.2022&dst=100023&field=134

0oOpaTHOM CBSI3U AJMUHUCTPALIMH B ce€TH «HTEpHETY.

3.7. B 3amax oOXuAaHusA aJAMUHUCTPALMA pPA3MEIIAIOTCA HOPMATHBHBIC
IIPABOBBIE AaKThI, PErYJHPYIOIINE NOPSNOK IPEIOCTABICHHUS MYHHIMIAIbHON
YCIIyTH, B TOM 4HuCI€ AJMUHUCTPATHUBHBIN PErjJaMeHT, KOTOpPbIE MO TPEOOBAHUIO
3asBUTEIIS PEIOCTABIIOTCSA €MY I O3HAKOMIICHUS.

3.8. Undopmanus o XoAe pacCMOTPEHHUs 3asBICHUS] O MPETOCTABICHUU
MYHULANIAIBHOW YCIYTM M O PE3yJbTaTax IPEAOCTABICHUS MYHHUIIMIAIbHON
YCIYTH MOXET OBITh IMOJy4eHa 3asBUTEIEM (€ro NpeACcTaBUTEIEM) B JIMYHOM
kaOunere Ha EIII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM MOJIpa3AelieHUN
aMUHUCTPALIUU TpU OOpalIeHUU 3asgBUTEINA JIMYHO, MO Tele(oHy MOCpeaCcTBOM
3JIEKTPOHHOM TTOYTHI.

Bpems oxupmanus B odepenw A [ONYYEHHUsT OT  CIIEHMANKCTA
aAMUHUCTpallud UHGOPMALMKU O BOMPOCAM MPEAOCTaBICHUS TOCYJapCTBEHHOM
YCIIYT'H HE JOJKHO IIPEBBIIATH 15 MUHYT.

II. CtanapT npeaocTaBjeHUsI MYHHIUNAIBHON YCIYTH
4. HaumeHoBaHMe MYHUIIMIIAJIbHOM YCJIYTH
4.1. MyHununanbHas yciyra «YCTaHOBKa HMH(QOPMAIlMOHHON BBIBECKH,
COIJIaCOBAaHME  JIM3aWH-NIPOEKTa pPA3MEIUCHUSA BBIBECKM HAa  TEPPUTOPUHU
MYHULUNIAIBHOTO 00pa3oBaHus boropoanukuii paiion».
5. HaumeHoBaHUe OPraHa rocyapCcTBeHHOM BJIACTH,
OpraHa MeCTHOI0 caMoylpaBJeHHs (OpraHu3anum),

Npea0CTABJAIONIEr0 MyYHHIIUNATBHYIO YCJIYTY

5.1. MyHumunanbpHas yciayra npeaoCcTaBiIsIeTCs] aIMUHUCTPALIUEH.
5.2. CtpyKTypHOE TOApa3JeicHue aJIMHHUCTPAIIMH, OTBETCTBEHHOE 32

HEMOCPEACTBEHHOE TMPENOCTABICHUE MYHULUNAIBHOM YCIYTH — OTIEI IO
BOIIPOCaM CTPOUTENBCTBA, APXUTEKTYPbl W KU3HEOOECHEUEHUS KOMHTETa IO
KU3HEOOECTICUCHHUTO aIMHUHUCTPALUN MYHULIUIIAJIBHOT O oOpa3oBaHUs

Boropoaumkuii paiioH (fajiee — ynoJJHOMOYCHHOE CTPYKTYPHOE TIOIpa3AciiCHUE).

I[Ipy  mpenocraBieHMH  MYHHUMIAIBHOM  YCIYIM  aIMHHUCTpaLUs
B3aUMO/ICUCTBYET C:

- Ypasnenuem ®enepanbHON HATOTOBOH City)0b1 Poccuu;

- VYmpasnenuem ®PenepanbHOll ClyKObl TOCYJApCTBEHHOW pPETUCTpALIMH,
KajacTpa u kaprorpadum.

5.3. Ilpum npenocraBi€HHMM MYHULMNAIBHOW YCIYIrM aJIMUHHUCTPALHAH
3ampeiaeTcs: TpeOoBaTh OT 3aABUTENS OCYIIECTBICHUS JACHCTBUM, B TOM YHCIIE
COTJIACOBaHMM, HEOOXOAUMBIX JUIsl TMOJYyYEHHS] MYHUIMOAIBHOM YCIYyrd W
CBSI3aHHBIX C OOpAIllEHHEM B MHBIE TOCYJAapCTBEHHbIC OPTaHbl U OpraHU3alluu, 3a
WCKJIIOUCHUEM TMOJIYYEHHUs] YCIIYT, BKJIIOYEHHBIX B MEPEYEHb YCIYT, KOTOpbIC
SABJISIIOTCST ~ HEOOXOJAMMBIMHU M 00s3aTeNIbHBIMM ~ JUJIE  MPEAOCTAaBICHUS



MYHULHUNAJIBbHON YCIIYTH.

6. Onucanue pe3yjbTaTa NPeAOCTABJICHNUS MYHULIHMIIAJIbHON yCIAYTH

6.1. Pe3ynpraroM npenocTaBieHrs MyHULIUNIAIIBHON YCIYTH SBJISIETCS :

- YBEJIOMJICHHE O COIVIACOBAHWU YCTAHOBKM HH(OPMAIIMOHHON BBIBECKH,
IU3aiH-TIPOEKTa pa3MeIlEeHUs BBIBECKU O (popMme, yKa3aHHOUM B MPUIOKEHUU 2 K
AIMHUHHCTPATUBHOMY PETJIAMEHTY;

- OTKa3 B IPEJOCTaBICHUHU YCIyru 1o (Gopme, yKa3aHHOW B MPUIIOKEHUH 4 K
AJMHUHHCTPATUBHOMY PETJIAMEHTY.

7. Cpok npeaocTaBjieHUs] MyHMIHMIIAJIbHOMN YCIYTH, B TOM YHCJIe
€ Y4eTOM He00X0AMMOCTH O0pallleHUs] B OPraHU3alUH, y9aCTBYIOIIHE
B NIPe10CTABJeHUN MYHHUIMNIAJIbHOMN YCIYTH, CPOK NPUOCTAHOBJICHHUS
NpeIoCcTABJICHUA MYHUIIMIIAJBHOM YCJIYI'H, CPOK BbIIa4H
(HampaBJIeHHUs1) JOKYMEHTOB, SIBJAIOIIMXCH Pe3yJabTaTOM
NpeoCcTaBJIeHU MYHUIIMIIAJIbHOM YCJIYT |

7.1. Anmunuctpanus B TedeHue 10 paGoumx gHEH CO JHS PETUCTPALUH
3asBJICHUS W JIOKYMEHTOB, HCOOXOJAUMBIX IJIs MPETOCTaBICHUS MYHUIIMTIIATBHON
YCIYTH B aJIMHUHUCTPAIIMIO, HAIMPABIISICT 3asBUTEIIO CIIOCOOOM, YKa3aHHOM B
3asBJICHUU, OJUH U3 PE3yJbTAaTOB, YKa3aHHBIX B MyHKTE 6.1 AIMUHHUCTPATUBHOTO
peryiaMeHTa.

8. UcuepnbiBalonuii nepevyeHb JOKYMEHTOB,
He00X0AMMBIX B COOTBETCTBMH ¢ HOPMATHBHBIMH NPABOBBIMH aKTAMH
JJISl IPeIOCTABJICHUS MYHHIUNIAJIBHON YCJIYIH U YCJIYT, KOTOpPbIE
SIBJISIOTCH He00XOAUMBIMH U 00513aTeIbHBIMU /ISl IPEI0CTABICHUSA
MYHHMIUNAJIBHOU YCIYI'H, MOMJIEKALIMX NPEACTABICHUIO 3asiBUTEJIEM,
CIoco0bI X NMOJIy4YeHHsI 3asiBUTE/IEM, B TOM YHCJIe B 3JIEKTPOHHOM
(¢popMe, MOPAAOK UX NMPEACTABJICHUSA

8.1. Jlns mosrydeHusi MyHHUIIUITATIBHON YCITYTH 3asBUTEIh TIPE/ICTABIISACT:

8.1.1. 3asBrneHne Ha MPETOCTABICHWE MYHUIIUMIAIBLHOW ycinyru mo (opme
COTJIACHO MPUJIOKEHUIO | K ATMUHUCTPATUBHOMY PETJIAMEHTY.

8.1.2. ITlpaBoycTaHaBIMBAIOMUNA TOKYMEHT Ha OOBEKT (3/1aHUSA, CTPOCHWSI,
COOpY>KEHUSI JTMOO HEKUJIOTO MOMEUIEHUS B 3JaHUU, CTPOEHUU, COOPYKEHUH), B
KOTOPOM pa3MellaeTcsl 3asiBUTENb (B cllydyae, €Clu HEeOOXOAUMBIE JOKYMEHTHI U
CBEJICHHS O MpaBax Ha 00beKT oTcyTcTBYIOT B EI'PH).

8.1.3. Cormacue coOCTBeHHWKa (3aKOHHOTO BIAJENbIIa) HA pPa3MENICHUE
MHQOpMAIIMOHHOW BBIBECKM (B cCiydae, €CIM JJi1 YCTAaHOBKM BBIBECKHU
UCIIOIb3YETCSI UMYILIECTBO UHBIX JIUIT).

[Ipu pasmeniennn nHGOPMAIIMOHHON BBIBECKH Ha (hacajie MHOTOKBAPTUPHOTO



JloMa  TPEJOCTaBISIETCSl COTJlache COOCTBEHHMKA (3aKOHHOTO  BJaJeblia)
HEXWJIOr0 MOMEIIEHHS] B MHOTOKBapTUPHOM JIOME, B CBSI3U C HCIIOJIb30BaHUEM
KOTOPOTO IUIAHUPYETCS pa3MelleHue HH()OPMAlMOHHOW BbIBECKU. Perienue
(cormacue) cOOCTBEHHMKOB MOMEIIEHUII B MHOTOKBApTUPHOM JOME, IMPUHATOE Ha
oO1ieM coOpaHuu TaKUX COOCTBEHHUKOB, HE TpeOyeTCs.

8.1.4. [luzaiiH-npoekT HH(POPMALMOHHON BBIBECKH, COOTBETCTBYIOLIUI
TpeOOBaHUSAM, TMPEABIBISIEMBIMM K HMHPOPMALMOHHBIM  KOHCTPYKLHSM B
MYHULIUMAIBHOM OoO0Opa3oBaHuu. JIM3aliH-IPOEKT TpeAcTaBisiercs 1o Gopme
COTJIaCHO MPUJIOKEHUIO 5 K AJIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipu wHanpasnenuun 3asBneHuss nocpeacrsoM EII'Y  ¢opmupoBanue
3asiBJICHUS OCYILECTBISETCA MOCPECTBOM 3aM0JIHEHUS UHTEPAKTUBHON (POpMBI Ha
EIIT'Y 06e3 HEOOXOAMMOCTH HOIOJIHUTEILHONW IMOJA4YM 3asBJICHHUSI B KaKOU-IMOO
uHOM (opme.

B 3asgBieHMHM TakKe yKa3blBaeTCs OJMH M3 CJIEAYIOIUX CHOCOOOB
HaIpPaBJICHUS pe3yJIbTaTa MPeI0CTaBICHUS MyHUIIUTAIBHON YCIIYTH:

B (hopMe IIEKTPOHHOI0 IOKyMEHTa B TM4YHOM Kabunere Ha EINY;

Ha OyMa)KHOM HOCHTEJNIe B BUJE PACIIEUAaTaHHOTO SK3EMIUISIPA DJIEKTPOHHOTO
JIOKYMEHTAa B aJIMUHUCTPALIUH.

8.1.5. IokyMeHT, y0CTOBEPSIOUIMI TUUHOCTD 3asIBUTEIS, IPECTABUTEIS.

B cnyuae HampaBnenus 3asBieHus nocpenacrBoM EIII'Y cBenenus wu3
NOKYMEHTa,  YIOCTOBEPSIOLIETO  JUYHOCTh  3asBUTENSA,  IPEICTABUTENS,
IPOBEPSIIOTCS TMpPU  TMOIATBEPKIACHUHM Y4YETHOW 3amnucu B EnuHOM cucreme
uneHTudukanuu u ayreaTudukanuu (naiee - ECUA).

B cnywyae ecnu 3asdBieHHME TOAAETCS MPEICTABUTENEM, JOMOIHUTEIBHO
IPEAOCTABISIETCS JTOKYMEHT, TOATBEPKIAOIMIMNI TOJHOMOYHUS MPEICTABUTEIIS
NENCTBOBATh OT UMEHU 3asIBUTEIIA.

B ciyuae ecnu TOKyMEHT, TOATBEPKAAIOUINANA IOJTHOMOYHS 3asBUTEIIS, BbIAaH
IOPUANYECKUM JIUIIOM - JIOJDKEH OBITh MOJIMUCAH YCHJICHHOW KBATM(PUKAIIMOHHON
ANEKTPOHHOUN MOAMKUCHIO YIIOJTHOMOYEHHOTO JIUIA, BBIAABIIETO TOKYMEHT.

B ciyuae ecnu TOKyMEHT, TOATBEPKAAIOUIMANA IOJTHOMOYHS 3asBUTEIIS, BbIAAH
UHAMBUIYAJIbHBIM TpEJIpUHUMATENIEM - JOJDKEH ObITh IMOANHMCAH YCUJICHHOU

KBTI (PUKAITMOHHOM AIEKTPOHHOUN MOJITHACHIO VH]JIUBU1yaJIbHOT O
MpEIIPUHUMATEIS.

B cnydae ecnin 1OKyMEHT, MOATBEPKAAIOLINI IIOJJTHOMOYHS 3asBUTENS, BbLIAH
HOTAPUYCOM - JIOJDKEH OBbITh TOJAMHUCAH YCUJIEHHOW KBATH(PUKAIMOHHON

AJIEKTPOHHOM IMOAIACHI0 HOTApUyCa, B MHBIX CIIy4yasX - MOAINMCAHHBIA MPOCTOU
3JEKTPOHHOU NOANHUCHIO.

8.2. 3asBneHus W mpuiaraeMble JOKYMEHTHI HAIpPaBISIIOTCSA (MOMAIOTCS) B
AIMUHUCTPAIAIO WM B AJIEKTPOHHOUW (opMe MmyTeM 3armoiaHeHus (GOpMBbI 3ampoca
yepes TMIHbIN KabuHeT Ha EINTY.

9. UcuepnbiBamomnii nepevyeHb JOKYMEHTOB,
HEOOXOMMBbIX B COOTBETCTBHHM ¢ HOPMATHUBHBIMH NMPABOBbIMH aAKTAMHU
AJI51 IPeI0CTABJIEHUS] MYHUIIMTIAJBbHOM YCJIYTH, KOTOPbIe HAXOAATCS
B PACHOPSAKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI 0



CaMoylipaBJ/JICHUA U UHBIX OPraHOB, YYaCTBYIOIIUX B IIPEAOCTABJICHHUHA
rocyiapCcTB€HHbIX WINH MYHUIIUITIAJIBbHBIX YCJIYT

9.1.HcuepnbiBaromiuii nepeueHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C HOpPMATHMBHBIMHM TPABOBBIMH aKTaMU [JIs TPEIOCTABICHHUS MYHHUIUIIATBbHON
YCIYTH, KOTOpPbIE HAaXOASATCA B PACIOPSIKEHUH TOCYJIapCTBEHHBIX OPraHOB,
OpraHOB MECTHOI'O CaMOYIIPaBJI€HHUs] M HHBIX OPraHoOB, YYacCTBYIOIIMX B
MPEAOCTABICHUN TOCYJAPCTBEHHBIX WM MYHUIMNAIBHBIX YCIYr, U KOTOpbIC
3asBUTEJIb BIIPABE MPECTABUTH:

9.1.1. Ceenenust u3 EquHoro rocy1apcTBEHHOTO peecTpa IPUINYECKHUX JIUIL,
B CJIydae MoJlauu 3asiBJICHUS IOPUINIECKUM JIUIIOM.

9.1.2. Ceenenust u3 EAMHOTO rocynapCTBEHHOTO peecTpa WHIAUBUYATbHBIX
npeAnpuHUMATeNed, B cllydae  [OJayu  3asABJICHUS  WHIWBHUIYaJbHBIM
npeAnpUHUMATEIIEM.

9.1.3. Ceenenus u3 EnquHoro rocy1apcTBEHHOTO peecTpa HEJBUKUMOCTH.

9.1.4. Ceenenus, nonydaembie u3 AC OI'P.

9.1.5. CBenenHus 0 IEMUCTBUTEILHOCTH TACIIOPTA Tpak1aHnHa PO.

Henpencrapienune 3asBuTElIeM JOKYMEHTOB, yKa3aHHBIX B myHkTax 9.1.1-
9.1.5 He sBnsieTcss OCHOBAHHUEM JUIsi OTKa3a 3asBUTEIIO B MPEJOCTaBICHUM
MYHUIIATIAIBHON YCIYTH.

9.2. Ilpu npenocTaBiIeHUH MYHHUIIMNAIBHOM YCIYTH 3amlpenaercs TpedoBarh
OT 3asIBUTEJIS:

9.2.1. IlpeacraBnenuss AOKYMEHTOB M HWHGOPMAIMH WIH OCYIIECTBICHUS
JEUCTBUM, TMPEACTABICHHE WIM OCYIIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU  TIPaBOBBIMH  aKTaMH,  PETYJIHMPYIOUIUMU  OTHOIICHHS,
BO3HUKAIOIIUE B CBSA3M C MPEJOCTABICHHUEM MYHUIIMITAIbHON YCIYTH.

9.2.2. IlpencraBieHus: TOKYMEHTOB W MH(OPMAIIMK, KOTOPHIE B COOTBETCTBHH
C HOpPMATHUBHBIMM NpaBOBbIMH akTaMu Poccuiickon ®enepaumu u TyiabCKou
00JaCTH, MYHUIMIAJILHBIMU TMPABOBHIMU AKTaAMH HAXOMSTCS B PACIOPSIKCHHUH
OpraHoB, TMPEJOCTABIAIONINX MYHUIUIAIBHYIO YCIYTY, TOCYAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIpaBieHUs W (WIM) MOJBEIOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIpaBJiEHHUS OpraHU3alui,
YYACTBYIOIIUX B MPEIOCTABICHUH MYHHIUIAIBHBIX YCIYT, 3a HUCKIIOUYEHUEM
JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaThbu 7 DenepalibHOTO 3aKOoHA OT 27 HIOJA
2010 roma Ne 210-®3 «OO0 opraHu3aiuy MPEJOCTABICHUS TOCYIAapCTBEHHBIX U
MYHULIUNAIBHBIX yCIyr» (nanee - @enepanbHblil 3akod Ne 210-D3).

9.2.3. IlpencraBnenuss JOKYMEHTOB W WH(OpMAIUU, OTCYTCTBUE M (WJIIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IpPHU IMEPBOHAYAIBHOM OTKa3e B
pueMe JOKYMEHTOB, HEOOXOJMMBIX Ji TMPEJOCTABICHUS MYHUIIMIAIbHOMN
yCIIyrd, Ju00 B MPEIOCTABICHUM MYHULMNAIBHOW YCIYyrH, 3a HCKIIOYEHUEM
CIEAYIOIINX CIyYacB:

M3MEHEeHHEe TpeOOBaHMII HOPMATUBHBIX MPABOBBIX AaKTOB, KaCarOIIUXCS
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTH, TOCJe T[EepPBOHAYAIbHOW MOJauu
3asIBJICHUS O MPEJOCTaBICHUN MYHUIIMNIATBHON YCIIYTH;

HaJu4yue OMMOOK B 3asBJICHUU O MPEJAOCTABICHUH MYHULIMTIAIBHON YCIyTH U
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JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM MOCJE MEePBOHAYAJIBLHOIO OTKa3a B MpHEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEOCTABICHUS MYHHUIIUIIAIBLHON YCIyTH, JTU00
B MPEIOCTABICHUM MYHUIIUTIATIbHON YCIYTH U HE BKIIFOUEHHBIX B TIPEICTABICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

UCTEYEHUE CpOKa JEHUCTBUS TOKYMEHTOB WJIM U3MEHEHHE MH(OPMAILIUK TTOCIIE
MEepBOHAYAIBLHOTO OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX  JUIs
MPEAOCTaBICHUS ~ MYHMIIMNAIBHOM  yCIyrd, JuOO0 B MPEJOCTaBICHUU
MYHHULUIIAJIBHON yCIIYTH;

BBISIBIGHHE  JIOKYMEHTAJIBHO  MOATBEPXkKIAEHHOTO  (akTta  (IpHU3HAKOB)
OmMMUOOYHOTO WM TPOTHUBOMPABHOIO JEUCTBUS (0€31EUCTBUA) JTOHKHOCTHOTO
JUIa aJMUHUCTpAIlMU, paOOTHUKA OpraHMu3allid, MPeayCMOTpPeHHOU uacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, npu nepBOHAYaIBbHOM OTKa3ze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX [Jisi MPEJOCTaBICHUS MYHUIIUTAIBHOM
yCIIYTH, JTUO0 B MPEAOCTABICHUN MYHMIIMTIATLHON YCIYTH, O YeM B MUCHMEHHOM
BU/JIC 32 TIOJMKCHI0 PYKOBOJUTENS aJIMUHUCTPAIIUH, TIPU TIEPBOHAYATLHOM OTKa3e
B MpUEME JTOKYMEHTOB, HEOOXOIMMBIX JJIi MPEJIOCTABICHHUS MYHUIIUTAIBHOM
yCIIYTH, MO0 PYKOBOJUTENSI OpraHU3alluy, MPelyCMOTPEHHOM yacThio 1.1 cTaThu
16 ®denepansHoro 3akoHa Ne 210-D3, yBegomisieTcsi 3asiBUTEIb, a TaKkKe
IPUHOCSTCS U3BUHEHUS 3a JIOCTABJICHHBIC HEYT00CTBA.

10. McuepnbiBaOIIMii NepeyeHb OCHOBAHMI /151 0TKA3a
B NIpHeMe JOKYMEHTOB, He00X0AMMBIX Il IIPe10CTABJICHHUA
MYHUIHIIAJIBbHOM YCJIYTH

10.1. OcHoBaHusIMU Ui OTKa3a B MpHUEME K PACCMOTPEHUIO JTOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEIOCTABICHHS MyHUIIUTAIILHON YCIIYTH, SBIISIOTCS:

a) 3asBJICHHE MOJAHO B OpPraH MYHMIMIAJIBLHON BJIACTH, OPraH MECTHOTO
CaMOYMpAaBJICHUSI WIM OpraHu3aluil0, B I[OJHOMOYHS KOTOPBIX HE BXOJUT
IPEAOCTABICHUE YCIIYTH;

0) HENmoJIHOE 3arOoJHEHUE TOJIeH 3asiBICHHS, B TOM YUCIE B WHTEPAKTUBHOMN
dopme yBenomienus Ha EINTY;

B) NPEICTABJICHUE HEIMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX s
MPEIOCTABIICHUS YCIIYTH;

') MPEACTaBICHHBIC MTOKYMEHTBHI YTPATHIIM CHJIy HA MOMEHT OOpaiieHus 3a
YCIyTOW;

N) TpEACTaBICHHbIC 3asBUTEJIEM JOKYMEHThl COJAEp)KaT TMOJYUCTKH U
WCNPABJIEHUS]  TEKCTa, HE  3aBEPEHHBIE B  MOPSAKE,  YCTaHOBJIECHHOM
3aKOHOAATEILCTBOM Poccuiickon dexnepanuu;

€) JTOKYMEHThI COJepKaT MOBPEXKACHUS, HAJTUYME KOTOPHIX HE MO3BOJSET B
MOJIHOM O0BEME HCIOIb30BaTh MHGPOPMAIMIO W CBEICHUS, COJEpIKAIIUecs B
JOKYMEHTaxX JJIsl PEIOCTABIEHUS YCIYTH;

X) JIOKYMEHTBI, HEOOXOJIUMBbIC ISl MPENOCTABICHUS YCIYyIH, MOJAaHbI B
ANIEKTPOHHOU (hopMe C HAPYILIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUIA;

3) BBISIBIIGHO HECOOJIOJICHHE YCTaHOBJIEHHBIX cTatheil 11 DenepanbHOro
3akoHa ot 6 ampens 2011 r. Ne 63-®3 «O0 >1eKTpOHHONW MOAMUCU» YCIOBUU
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MPU3HAHUS JACHUCTBUTENBHOCTH YCHUJIEHHON KBaTU(pPUUUPOBAHHOW AIIEKTPOHHOM
IIOJIIHCH.

11. UcuepnbiBaOIMii nepedyeHb OCHOBAHMM /IS IPUOCTAHOBJIEHUS
WM 0TKAa3a B NPEAOCTABJICHMM MYHULMNAJIBHON YCJIYIH

11.1. OcHOBaHMIA I TMPUOCTAHOBJICHHUS TMPETOCTABICHUS MYHHUITUIIATBHOU
YCIIYTH 3aKoHOAAaTenbCcTBOM Pocculickon denepanuu He IPELyCMOTPEHO.

11.2. OcHoBaHus JUIsl OTKa3a B MPEJAOCTABICHUN MYHUITUTIAIBHON YCITYTH:

a) JTOKyMEHTBHI (CBEJICHHMS), MPEACTABIICHHBIC 3asBUTEIIEM, IPOTHBOPEYAT
JOKyMEHTaM (CBEJACHHUSAM), TIOJIYYCHHBIM B paMKaX MEXKBEIOMCTBECHHOTO
B3aHMMO/ICHCTBUS;

0) oTcyTcTBHE corjacus COOCTBEHHMKAa (3aKOHHOTO BJIaJIeNiblla) Ha
pa3MelnieHre nHOOPMAIMOHHON BBIBECKH;

B) HECOOTBETCTBHME  TNPEJCTABICHHOTO  3asABUTCIIEM  JTU3aWH-TIPOCKTA
pa3MEIICHUS BBIBECKHM TpPeOOBAaHUSM TPABWII pa3MElICHUs WH()OPMAIMOHHBIX
BBIBECOK.

12. TlepeyeHnb yciayr, KOTOpble ABJISIIOTCS HEO0X0UMBIMU
U 00513aTeJIbHBIMHM [IJISl IPEeI0CTABJIEHUSI MYHHMIMIIAJIBHOMN yCJIYyIH,
B TOM 4HCJIe CBeJleHHUs 0 JOKYMeHTe (JOKYMEeHTAX), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHU3auMsAMU, YYACTBYOIIMMH B MIPEI0CTABJICHUH
MYHUIMNIAJIbHON yCIAyTH

12.1. VYcnyru, HeoOXomuMble M o0O0s3aTelNbHBIC JUISI  TPEAOCTABICHUS
MYHHIIMIAIBHON YCIIYTH, OTCYTCTBYIOT.

13. Iopsaaok, pa3mMep ¥ OCHOBAHUSI B3MMAaHUSA IOCY/1apCTBEHHOIM
NMOULIMHBI MJIM HHOM OILUIATHI, B3UMAaEeMOM 32 NpPeJI0CTABJICHUE
MYHHUUIMNAJIBHOH YCIAYITH

13.1. [IpenocraBieHrne MyHUIIUTATIBHON YCIYTH OCYIIECTBIIACTCS OECIIaTHO.

14. Iopsaaok, pa3Mep ¥ OCHOBAHUS B3MMAHUA IJIATHI
3a MpeA0CTABJIEHHE YCJIYT, KOTOPbIE SABJISKTCHA He00X0AUMBIMH
U 00513aTeJIbHBIMU JIJIf1 IPEIOCTABJICHUSI MYHUIIUNIAJIBHON YCJIYTH,
BKJII0Yasi HHGOPMALMIO 0 METOAUKE pacyera pasMepa TaKoi MIaThl

14.1. VYcnyru, HeoOXoauMmble U oOs3aTelbHBIE ISl MPEAOCTABICHUS
MYHHUIUIIAIBHON YCIYTH, OTCYTCTBYIOT.

15. MakcumaabHbIH CPOK OKHJAHHUSA B OYECPECAHU IIPH IMOJAY€ 3aIIpoca
0 MpeaoCcraBJICHUHA MYHHIIHHaJIbHOﬁ YCIYIH 1 IIPHA MOJYICHHUHA



pedyJjbTaTra NpeaoCTaBJICHUNA MyHI/IHI/IHaJIbHOﬁ YCayru

15.1. MakcumanbHbI CPOK OXHUJAHUS B OUepead MpHU Mojade 3arpoca o
MPENOCTAaBICHUM MYHHULMNAIBHOM YCIAYTM W TpU TOJYYEHHH pe3yibTaTa
MPEIOCTaBICHUSI MYHULMIIAIBHON YCIYTH B aIMUHUCTPALlUU COCTaBIsET HE Ooiee
15 munyT.

16. Cpok 1 nopsA/I0K PerucTpauum 3anpoca 3asiBUTeNs
0 NMpeI0CTABIeHUH MYHHIIUNIAJIBLHOH YCJIYTd, B TOM YHCJIE
B JJIEKTPOHHOH opme

16.1. Cpox perucrtpaiuu 3asBICHUS O TMPEIOCTABICHUN MYHUIIUINATIBHON
yCIYyTd B aJMHHHUCTpAIlMUd - B TedueHue | pabodero JaHA €O JOHS TOJYYCHHS
3asBJICHUS U JIOKYMEHTOB, HEOOXOJAUMBIX MJIsl MPEJOCTABICHUS MYHUIIMTIATBHON
YCITYTH.

B cinysae Hanmuuus OCHOBaHMU JUIsl OTKasa B IIpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUISl TIPEJOCTABIICHUS MYHHIIUTIAIBHON YCIYyTH, YKa3aHHBIX B
nyHkre 10.1 Hacrosmero AJIMUHHCTPATHBHOTO PErIaMeHTa, aJIMHUHHUCTpPAIUsS HE
No37Hee CJEAYIOUIEro 3a JHEM I[IOCTYIUICGHUS 3asdBIICHUS U JOKYMEHTOB,
HEOOXOAUMBIX [IJI1 TIPEAOCTABICHUS MYHHIIUIIAIBHON YyCIIyrd, padoyero IHS
HaIpaBIIsIeT 3asgBUTENIO JUO0 €ro Mpe/ICTABUTENIO0 pelieHrne 00 oTKasze B MmpHeMe
JIOKYMEHTOB, HEOOXOJUMBIX /JIs MPEIOCTaBICHUS MYHHUILMIAIBHON YCIYTH IO
¢dopme, npuBenennoit B Ilpunoxkenun Ne 3 k HacTosdmeMy AIMUHUCTPATUBHOMY
PETJIAMEHTY.

17. TpeOGoBaHUS K MOMENIEHUSIM, B KOTOPBIX MPeI0CTABJISETCS
MYHMIMOAJbHAA yCJIyra

17.1. MecrononoxxeHne aJIMUHUCTPATUBHBIX  3JJaHUH, B  KOTOPBIX
OCYIIECTBIISIETCSI TIPUEM  3asBIICHUA M  JOKYMEHTOB, HEOOXOJUMBIX s
MPEAOCTABICHUS MYHUIMNAIBHOM YyCIYyrd, a TakXe Bblgaya pe3yJbTaToB
MPEIOCTABICHUSI MYHHUIIUTAIBHON YCIyTH, JOJHKHO 00ecreunBaTh yI0OCTBO JUIs
rpaXJaH C TOYKM 3pEHHUS MEMIEXOJHOHM JOCTYHHOCTH OT OCTaHOBOK
OOIIECTBEHHOTO TPAHCTIOPTA.

B ciyuyae ecnu mMeeTcss BO3MOKHOCTh OPraHU3allMM CTOSIHKH (TapKOBKH)
BO3JIE€ 3[]aHUs (CTPOEHHUSA), B KOTOPOM pa3MEIICHO MOMEIIEHUE MpHeMa U BblIaun
JOKYMEHTOB,  OpPraHM30BbIBaeTCsl  CTOsIHKa  (mAapKOBKa) i1 JIMYHOTO
aBTOMOOMJILHOTO TPAHCIIOPTA 3asBUTEIICH. 3a MOIB30BAHUE CTOSTHKOM (TTApKOBKOW)
C 3asiBUTENIEH IJ1aTa HE B3UMAETCS.

JIns mapKOBKM CIHELHAIbHBIX aBTOTPAHCHOPTHBIX CPEICTB WHBAIUIIOB Ha
cTosiHKe (MapKoBKe) Beiaensercs He menee 10% MecT (HO He MEHee OJHOTO MEeCTa)
JU1s1 O€CIUIaTHOW MapKOBKU TPAHCHMOPTHBIX CPEACTB, YIPABIAEMbIX WHBAUIAMH I,
I[I rpynn, a Ttakxke wuHBanupgamu III rpynnmel B mopsigke, yCTaHOBIEHHOM
[IpaButensctBOM  Poccuiickorn  ®Depepauuu, ©  TPAHCIOPTHBIX  CPEACTB,
MEPEBO3SIIINX TAKUX UHBAJIUJIOB U (UJIN) JETEH-UHBATUIOB.



B nensx obecrnedeHust OecrnpensiTCTBEHHOIO AOCTyNHa 3asBUTENECH, B TOM
YHucie TIePEABUTAIONIMXCS Ha WHBAJUAHBIX KOJSCKAaX, BXOJI B 3JaHUE W
MOMEIIEHHS], B KOTOPBIX MPEAO0CTABIAECTCS MyHUIMNAIbHAS YCIyra, 000pyayloTCs
MaHyCaMH, TOPYYHSIMH, TAKTHJIBHBIMU (KOHTPACTHBIMH) MPEAYIPEKIAIOIIUMHU
DIIEMEHTAaMH, WHBIMU CHEIHAIbHBIMA TPUCIIOCOOICHUSMH, TIO3BOJSIONIIMHU
o0ecneunTs OECTpEnsTCTBEHHBIH JOCTYN U TIEPEIBUKCHHE WHBAIUIOB, B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon denepauuu O COLMAIBHOU
3aIllUTE UHBAJIUIOB.

LleHTpanpHBIA BXOA B 3/aHWE aJMHHUCTPAIMH IOJDKEH OBITH 00OpYyIOBaH
nH(OPMaIIMOHHON TaOIUYKON (BBIBECKOI), colieprKalieil nHPpopMaIiuio:

HaNMEHOBAHUE;

MECTOHAXO0XKJICHUE U IOPUIUUYECKUI apec;

PEXUM pabOThI;

rpadux npuema;

HOMepa TeIe(POHOB ISl CIIPABOK.

[TomemeHus, B KOTOPBIX MPEIOCTABISETCS MYHUIIUTIAIBHAS YCITyTa, JTOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-IUIEMHUOJIOTHICCKIM MPaBUIIaM U HOPMATUBAM.

[TomemieHnusi, B KOTOPBIX TPEJOCTABISAETCS MYHUIMNANbHAS — YCIIyTa,
OCHAIIAIOTCS:

NPOTHBOIIOKAPHOU CUCTEMON U CPEJICTBAMH TOKAPOTYIICHHS,

CUCTEMOM OIMOBEIICHHS O BOSHUKHOBEHUH YPE3BbIYAHON CUTYAINH;

CpelICTBAMH OKa3aHUs MEePBOl MEIUIIMHCKON TOMOIIIY;

TyaJIeTHBIMU KOMHATaMU JJIs IOCETUTEIEH.

3an oxxugaHusi 3asBUTENE 000PYIyeTcs CTYJIbSIMH, CKAMbSIMU, KOJIMYECTBO
KOTOPBIX OMpEeNeNsieTcs UCXoas U3 (PaKTUYECKON HArpy3Kd W BO3MOXKHOCTEH Iis
UX pa3MeIleHus B IOMEIIEHUH, a TaKKe HHPOPMAIIMOHHBIMU CTEHIAMHU.

TexcTel MaTepuanoB, pa3MENICHHBIX Ha HWHOOPMAIMOHHOM CTEH]IE,
nevyaTaroTcs yIOOHBIM JJIA YTeHUs MPUPTOM, O€3 HCIPABICHHUM, C BBIJICICHUEM
Han0oJiee BaXKHBIX MECT MOJY>KUPHBIM MPUPTOM.

Mecra 151 3amoiHEHHUs 3asBICHHM OOOPYAYIOTCS CTYJbSIMH, CTOJaMHU
(cToiikamm), OJJaHKaMU 3asiBIICHUN, MMCbMEHHBIMHA MPUHAIIICKHOCTAMMU.

Mecra npuema 3asBuTeneil 000pyayr0Tcss HHPOPMAIMOHHBIMHU Ta0IHYKaAMU
(BBIBECKAMU) C yKa3aHUEM:

HOMepa kKabMHeTa 1 HAMMEHOBAHUS OT/IENa;

dbamMunum, UMEHM W oT4decTBa (TOCIEqHEE - MPU HAIWYUH), JTOHKHOCTH
OTBETCTBEHHOTO JIUIIa 32 IPUEM JOKYMEHTOB;

rpaduka mpuema 3assBUTEIICH.

PabGouee MecTo KaXJ0ro OTBETCTBEHHOIO JIMIIAa 3a MPUEM JOKYMEHTOB
JOJDKHO OBITH O0OpPYNOBAaHO TMEPCOHATIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO
J0cTyna K HEoOXOAMMBIM WH(GOPMAITMOHHBIM 0a3aM JTaHHBIX, MEYATAOIINM
YCTPOUCTBOM (IPUHTEPOM) U KOMUPYIOIIUM YCTPOUCTBOM.

JIuiio, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOJDKHO HUMETh HACTOIBHYIO
Ta0JIMYKy ¢ ykazaHueM (aMHINM, UMEHH, OTYeCTBa (IIOCJIEIHEE - TPU HAIMYUU) U
TOJHKHOCTH.

[Tpu mpenocTaBIeHNN MYHHUIIUITAIEHON yCITyTH WHBAIMAM 00€CTIeunBarOTC:



BO3MOXXHOCTh ~ O€CHpENmATCTBEHHOr0  JocTyna K OOBEKTy (34aHHIO,
MOMEIIEHHIO), B KOTOPOM MPEJOCTABISIETCS] MyHULIMTAIbHAS YCIYTa;

BO3MOKHOCTb CAMOCTOSITEILHOTO NIEPEABUIKEHHSI IO TEPPUTOPHUH, HA KOTOPOU
pPAacCIlONOKEHBl  3[JaHWSI W TIOMEIICHUS, B  KOTOPBIX  IPEAOCTABISIETCS
MyHHUIMOAIbHAS YCIyra, a TaKkKe BXOJa B Takue OOBEKTbl M BBIXOJA W3 HHUX,
IIOCAJKH B TPAHCIIOPTHOE CPEACTBO W BBICAAKA M3 HETO, B TOM YHCIE C
HCIIOJIb30BaHUEM KPECIIa-KOJISICKH;

COMPOBOXKJICHUE WHBAJIMJIOB, HMMEIOIIMX CTOMKHE paccTpocTBa (YHKLIHH
3pEHHS U CAMOCTOSITEBHOTO NIEPEABUKECHHUS;

HaJJIeKallee pa3MellleHne OOOpyAOBaHMS U HOCHUTeNed HH(OopMaluy,
HEOOXOIUMBIX IJIsi oOecriedeHusi OecHpensTCTBEHHOro JJ0CTyla WHBAIUAOB K
3IaHUSAM U MTOMEILIEHUSIM, B KOTOPBIX MPENOCTABISAETCS MyHULIMNIAIbHAS YCIyTa, U
K MYHULIMIAIBHOM yCIIyre C YYETOM OTPAaHUYECHHUIN UX )KU3HEAEATEIbHOCTH;

nyOnupoBaHUEe HEOOXOIMMOWM [IJIi WHBAJIWAOB 3BYKOBOM M 3PHUTEIBHOM
uHbOpMAIIMK, a TakXKe HaJIUCeH, 3HAKOB M WHOM TEKCTOBOM W Tpaduueckoit
uH(GOpMAaIIMK 3HAKAMHU, BHITTOJIHEHHBIMU pelibe(pHO-TOUCHUHBIM IpudTOoM bpaiins;

JIOIYCK CYpJIONEPEeBOAUUKA U TU(DIOCYPAOTIEPEBOIUMKA;

JIOIYCK COOAKU-TTPOBOIHUKA MPU HATTUYMH JTOKYMEHTA, OATBEPKIAIOUIETO €€
crnenuanbHOoe OO0ydyeHue, Ha OO0BEeKThl (37aHus, IOMEIIEHUs), B KOTOPBIX
IPEAOCTABISIIOTCS MyHULIMIIAJIBHBIE YCIYTH;

OKa3aHUE WHBAJIUAAM IIOMOLIM B IPEOJIOJIEHUU OapbhepoB, MEIIAOLINX
IIOJIYYEHUIO UMH TOCYJAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYI HApaBHE C IPYTUMHU
JIULAMU.

18. Tloka3aTesu JOCTYNNHOCTH U KA4eCTBA MYHUIIUNIAJIbHOM YCJIYTH

18.1. OCHOBHBIMHU MOKa3aTeIIMA JIOCTYITHOCTH pe0CTaABICHUS
MYHULUNAIBHONU YCIYTH ABJISIOTCS:

18.1.1. Hanuuwe moiaHON W TMOHATHOW WH(OpMAIMU O TOPSIAKE, CPOKax U
XOZIe  TMPEAOCTAaBICHUS  MYHUIMNAIBHOM  yciIyru B WHGOPMAIMOHHO-
TEJICKOMMYHHUKAITMOHHBIX CETAX OOIIEero IMOJIb30BaHUS (B TOM YHCJIE B CETH
«HTEpHETY), CpeACTBAX MaCCOBOM MHGOPMAITIH.

18.1.2. BO3MOXHOCTH  TIOMyYEHHS  3asBUTEIEM  YBEIAOMJICHHUH O
MPEIOCTABICHNH MyHULIMIIAIBHOU yciyru ¢ nomouisro EIITY.

18.1.3. Bo3moxHOCTh TONy4eHHS WHGOPMAIMU O XOJe MPEeAOCTaBICHUS
MYHULIUMAIBHOM YyCIYyIM, B TOM YHCII€ C HCMOJIb30BaHUEM HH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

18.2. OCHOBHBIMU MMOKa3aTEJISIMU KauyeCTBa MPEIOCTABICHIS MyHUITUTIATHHON
YCIIYTH SIBJISIFOTCSL:

18.2.1. CBOEBpeMEHHOCTh TMPEJOCTABICHUS MYHUIIUIIAIBLHON YCIYyTU B
COOTBETCTBUM CO CTaHAAPTOM €€ MPEJOCTABICHUS, YCTAHOBICHHBIM HACTOSAIIUM
AJMUHHUCTPATUBHBIM PETJIaMEHTOM.

18.2.2. MuHUMaILHO BO3MOXKHOE KOJIMYECTBO B3aMMOJICHCTBUM IpakgaHHHA
C JOJKHOCTHBIMM JIMIIAMH, YYACTBYIOUIMMH B MPEJOCTABICHUH MYHUIIMIATBHON

YCIIYTH.



18.2.3. OtcyrctBue OOOCHOBAaHHBIX 3KalloO Ha JeidcTBus (Oe3neiicTBUE)
COTPYIHHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIICHUE K 3asIBUTEIISIM.

18.2.4. OtcyrcTBUE HapylIEHHH YCTAaHOBJIEHHBIX CpPOKOB B IIpolecce
MPEIOCTaBICHUS MYHUITUTIANBHON YCIYTH.

18.2.5. OrcyrcTBue 3asBieHUd 00 oOcCHapUBaHUU pEUICHUH, JeWCTBUN
(Oe3meiicTBUS) aAMUHUCTpPALMU, €0  JOJDKHOCTHBIX JIMI, MPUHUMAEMBIX
(coBepIIEHHBIX) MpPH MPEIOCTABICHUH MYHUIMIAIBHON YCIyTH, TO HUTOram
pPaccMOTPEHHUsI KOTOPBIX BBIHECEHBI PEIICHUS 00 YyIOBJICTBOPEHHU (YACTUYHOM
yIIOBJIETBOPEHUH ) TPEOOBAaHUI 3asiBUTEIICH.

19. Unble TpeGoBaHNSA U 0COOEHHOCTH NMPeIOCTABIECHUS MYHMIMIAIBHOI
YCJIYI'H B JJIEKTPOHHOM (popme

19.1. TlpenocTtaBneHre MYHMUIIUTIATBHON YCIYTH IO 3KCTEPPUTOPUATIBHOMY
OPUHITMITY OCYIIECTBIISIETCSI B YacTH OOECHEYEHUs BO3MOXXHOCTH TOJIauu
3asBiieHUN nocpenctsoM EINTY.

19.2. 3asButensm oOecreuyrnBaeTCs BO3MOXXHOCTh TPEJICTABICHUS 3asiBICHUS
U TIpUJIaraeMbIX JTOKYMEHTOB B (pOpME 3JIEKTPOHHBIX JOKYMEHTOB MOCPEICTBOM
EITY.

B stoMm cityuae 3asBuTens miau ero mpeacraBuTens asropusyercs Ha EIINY
NOCPEICTBOM MOATBEPKACHHOU yueTHOU 3anucu B ECUA, 3anonHseT 3a4BiIeHUE O
IPEAOCTABICHUN MYHUIMNAIBHON YCIYIM C HCIOJIB30BAaHUEM HHTEPAKTUBHOM
(OpMBI B JIEKTPOHHOM BHJIE.

3amoJIHEHHOE 3asBJICHUE O TPEJOCTABICHUM MYHULUNAIBHON YCIyTH
OTIIPABIISIETCS 3asBUTEJIEM BMECTE C MPUKPEIUIEHHBIMHU 3JIEKTPOHHBIMU 00pazamu
JIOKYMEHTOB, HEOOXOJMMBIMU ISl MPEJOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, B
agmuuauctpauuto. Ilpu aBropuzanmum B ECHUA 3asBieHue o mOpeaoCTaBICHUU
MYHHIHANAIBHOM YCIYTHM CUMTACTCA [MOJAMUCAHHBIM IPOCTOM 3JIEKTPOHHOMU
NOAMUCHIO  3asBUTENS, NPEACTABUTENS, YIOJIHOMOYEHHOIO Ha IMOIIUCAHHE
3asIBJICHUS.

Pe3ynbTaThl npenocTaBlIeHUs] MyHULIUNIAIBHON YCIYTH, YKa3aHHbIE B MYHKTE
6.1 HacTosiiero AJIMUHUCTPATUBHOTO PErJaMEHTa, HAIpPaBIAIOTCA 3asBUTEIIO,
npeacraButento B muuHbi kabuaeT Ha EII'Y B opmMe 3meKTpOHHOTO TOKYMEHTa,
MOAMUCAHHOTO  YCWJICHHOW KBAIU(DHUIIUPOBAHHOW AJIEKTPOHHOW  TOJIHUCHIO
YIOJHOMOYEHHOT'O JTOJPKHOCTHOTO JIMLA aJMHUHHUCTPALIMU B CIIyyae HaIlpaBJICHUS
3asBieHus nocpeactsoM EITY.

19.3. DnekTpoHHBIE JOKYMEHTHI MIPEACTABIISIIOTCS B CISAYIOMUX hopMaTax:

a) xml - 1 hopManM30BaHHBIX TOKYMEHTOB,;

0) doc, docx, odt - mIg DOKYMEHTOB C TEKCTOBBIM COJICp)KAaHHUEM, HE
BKJIIOYAIOIIUM (HOPMYJIbI (32 UCKIIFOYEHUEM JOKYMEHTOB, YKa3aHHbBIX B MOJITYHKTE
«B» HACTOSIIIETO MYHKTA);

B) xls, xIsx, ods - 1151 TOKYMEHTOB, COJIEPIKAIINX PACUECTHI,

r) pdf, jpg, jpeg - mas TOKYMEHTOB C TEKCTOBBIM COACP)KaHHUEM, B TOM YHCIIC
BKJTIOYAOmUX (popMynsl U (win) rpadpuueckue n300pakeHus (3a HUCKIIOUYEHHEM
JIOKYMEHTOB, YKa3aHHBIX B TMOJIYHKTE «B» HACTOSINErO IyHKTa), a TaKxke



JOKYMEHTOB C IPa(pUUECKUM COIECPHKAHUEM.

Homyckaercs  (QopMuUpOBaHME  DJIEKTPOHHOTO  JOKYMEHTAa  IIyTEM
CKaHHUPOBAHUS HEMOCPEACTBEHHO C OpUTHMHANA JOKYMEHTa (MCIOJIb30BAaHUE KOMHM
HE JIONyCKAaeTCs), KOTOPOE€ OCYILECTBISIETCS C COXPAHEHHEM OpPHEHTALUU
opuruHasiia jaokyMeHta B paspemieHud 300 - 500 dpi (macmrad 1:1) c
UCIOJIb30BAaHUEM CIIEIYIOUIUX PEKUMOB:

- «4epHO-0ebIil» (MpU OTCYTCTBUU B JOKYMEHTE TpaduuecKux u300paKeHHi
1 (WIM) IIBETHOTO TEKCTA);

- OTTEHKHU Ceporoy (Ipu HAJIUYUU B JOKYMEHTE IpapuuecKux n300pakeHUi,
OTJIMYHBIX OT LBETHOT'O IPaUUECKOro N300pakeHus);

- (UBETHOW» WM «peXHUM IMOJHOW IBeTomnepenaun» (Mpu HaJIUYUU B
JOKYMEHTE LIBETHBIX TpaUuecKuX U300pakeHUuil TMO0 IBETHOT'O TEKCTA);

- COXpaHEHUEM BCEX AyTEHTHUYHBIX IPU3HAKOB MOJJIMHHOCTH, @ HMEHHO:
rpaduyeckoi MOAMKUCH JIMLA, IEYaTH, YTIOBOTO IITaMia OJaHKa;

- KOJMYECTBO (DailJIOB JOHKHO COOTBETCTBOBATH KOJIUYECTBY JIOKYMEHTOB,
KXl U3 KOTOPBIX COJIEPKUT TEKCTOBYIO U (MJK) rpaduyecKyro nH(OpMAIHIO.

DNEeKTPOHHBIE JOKYMEHTHI JOJIKHBI 00eCTIeUnBaTh:

- BO3MOXHOCTb HJICHTU(DUIMPOBATH JOKYMEHT M KOJMYECTBO JHUCTOB B
JIOKYMEHTE;

- U1 TOKYMEHTOB, COJEpKalIuX CTPYKTYpPHPOBAaHHBIE IO YACTSAM, TJaBaM,
pazgenaM (mojpaszzesiaM) JaHHbIE U 3aK/IaJK{, 0OECIeUMBAIOIIME MEePeXoAbl I0
OTJIaBJICHUIO U (UJIM) K COIEPKALIUMCS B TEKCTE pUCYHKaM U TabJIMLaM.

JIOKyMeHTHI, TIOJJIeKAINE TpeacTaBiIeHu0 B popmarax xls, xIsx uiau ods,
(opMuUpyIOTCS B BUE OTAEIBHOTO 3JIEKTPOHHOTO TIOKYMEHTA.

II1. CocTaB, moc/1e10BaTEJIbHOCTh U CPOKH BbINIOJTHECHUSA
aJIMMHUCTPATHBHBIX Npoueayp (AelcTBuii), Tpe0OBAHUA K MOPAIAKY
HX BbINIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHUS
aJIMUHHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOU (popme

20. UcuepnbiBalOIIMii epedyeHb aJIMHHUCTPATHBHBIX MPOIEAYP

20.1. IlpenmoctaBieHne MYHHIIMNAIBHOW YCIYyTd BKJIIOYaeT B  ce0s
CEeAYIOIINE aIMUHUCTPATUBHBIE MPOLIETYPHI:

POBEPKA JOKYMEHTOB M PETUCTPALIUs 3aBICHUS;

MOJIyYeHUE CBEACHUM moCcpeAcTBOM  DenepalibHOM  TrOCyIapCTBEHHOU
uHdopmarmonHo  cucteMbl — «EnuWHas  cucTteMa  MEKBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aumoaehcTBusA» (nanee - CMOB);

paccMOTpeHrEe TOKYMEHTOB U CBEJICHUI;

NPUHSTHE PEUICHNUS;

BbIJla4a pe3yJibTara.

21. TlepeyeHb aAMUHUCTPATUBHBIX NPoleAyp (AelcTBHIT)
MPH NPeAOCTABJICHUHA MYHULIMIIAJIBHOM YCIYIH, YCJIYT



B JJIEKTPOHHOM opme

21.1. Ilpu npenocTaBI€HUM MYHUIIUNAIBHOW YCIYTH B AJIEKTPOHHOU (hopme
3asIBUTENI0 00€CTIEYNBAIOTCS:

nojsiydeHue HUHGOpPMAlUM O TOPSIAKE UM CPOKax  MPeaoCTaBIICHUS
MYHHULUIIAJIBHON yCIIYTH;

dbopMupoBaHUE 3asIBJICHUS;

NPUEM W PETUCTPAlHsS aJMUHHUCTPAIMCH 3asBIICHUS W HWHBIX JIOKYMCHTOB,
HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHUITUIAIBHON YCIIYTH;

MOJIyYEHUE pe3ysIbTaTa Mpe0CTaBICHNUS MYHUITUTIATbHON YCITYTH;

NOJIyY€HHE CBEJICHUN O XOJ€ pACCMOTPEHHUS 3asBICHMUS;

OCYIIECTBJICHUE OIICHKHU KaYeCTBA MPEIOCTABIICHHUS MyHUIIUIIAIbBHOU YCIYTH;

nocyneOHoe  (BHecyaeOHoe)  OOKaJloBaHWE  PEIICHUM U JIeUCTBUHN
(6e3nelicTBYs) aMUHUCTpAIUU JTHOO AeicTBUS (0€3/1eUCTBUS) NOTKHOCTHBIX JIUIT
aIMUHUCTPALIUM,  TPEJOCTABIAIONIET0  MYHHUIMNAIBHYIO  yCIyry,  JH0O
rOCY/IapCTBEHHOT'O CITY>KaIEro.

IIpoBepka TOKYMEHTOB ¥ PEerucTPpANUA 3asiBJIEHUSA

21.2. OcHoBaHuEM /Jisi Hauyaja aJMUHUCTPATUBHOM MPOIEAYPHI SIBISCTCS
NOCTYIUICHUE 3asiBICHHUS] U JOKYMEHTOB [UJISi MPEAOCTABICHUS MYHHUIUIATBHOM
YCIYTHU B aIMUHUCTPALIUIO.

21.3. [IpuHuMast JOKYMEHTHI JOJKHOCTHOE JIUI0 aIMUHUCTPAIUU:

1) mpuHUMAET K PAaCCMOTPEHUIO 3asiBJICHUE U JJOKYMEHTHI 3asiBUTEIS;

2) NpPOBOAUT TPOBEPKY IMPEACTABICHHBIX 3asBUTENIEM JOKYMEHTOB IIO
KOMIUIEKTHOCTH;

3) HampaBnsieT 3asBICHHE M JOKYMEHTHI JIMIlY, OTBETCTBEHHOMY 3a
PETHCTPAIMIO KOPPECTIOHCHIINH, JI1 UX PErUCTpallii B JACHb UX MOCTYIJICHUS B
AIEKTPOHHOM 0a3e JaHHBIX MO YYETY JOKYMEHTOB;

4) HampaBISIET 3asBUTEIIO AJIEKTPOHHOE COOOIIEHNE O TIpUeME 3asBIICHUS K
paccMOTpeHHI0 JMOO OTKa3a B TMpPUEME 3asBICHUA K PACCMOTPEHHUIO C
00OCHOBAaHUEM OTKa3a HE IMO3JHEEe OJHOT0 pabodero AHs, CIEIYIOIIEro 3a JTHEM
perucTpanuu 3asBiIcHUS (HE BKIIOYAETCS B OOMMIA CpPOK MPEAOCTaBICHUS
MYHULIAMAIBHOU YCIIYTH).

dopMupoBaHUEe U HANIPABJIEHHE MEKBEJOMCTBEHHBIX 3alIPOCOB B
rocyJ1apCcTBeHHbIE OPraHbl (OPraHM3anuu), B pACOPSKEeHUN KOTOPbIX
HAXOAATCH JOKYMEHTBI U CBe/IeHHsl, He00X0AuMble VIl MPeA0CTABJICHUS
MYHMIMIAJIBHON yCJIayru

21.4. OcHoBaHWeM [JIsl Hadajga aIMUHUCTPATHBHOW MPOIEIYPHI SBISETCS
MOCTYIUICHUE  MaKeTa  3apEerUCTPUPOBAHHBIX  JOKYMEHTOB,  IMOCTYHHUBIIUX
noipkHoctHoMy  Jamy, 10.1.1.  -10.1.5 Hacrosmero aaMHHHCTPATHBHOIO
periamMeHTa, JOKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a  MPEAOCTaBJICHUE
MYHULIUNAIBHON  YCIYyTH, CaMOCTOATENbHO 3alpalliiBaeT COOTBETCTBYIOIINE



CBEJICHHMS B DJIEKTPOHHOM BHJIE ¢ Hcnoab30oBaHueM CMOB.

21.5. JInio, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHULMIIAIBLHON YCIYyTrH, B
Te4eHre 5 padouMx AHEN cO JHS HalpaBlIEHUS MEKBEIOMCTBEHHBIX 3alpOCOB
(OpMHUpYET MOTHBINA MAKET TOKYMEHTOB.

Pe3ynpTaToM  aAMUHUCTPATHUBHOM NpOLEAYpbl  SBISETCA TMOJyYEHHE
3anpammBaeMoil THPOPMALIMK ITYyTEM MEXBEJOMCTBEHHBIX 3aPOCOB.

MakcumaibHOE BpeMs BBINOJHEHUS aJIMUHUCTPATUBHON MpPOLEIYypbl HE
JOJDKHO TPEBBIIATh 5 pabO4YMX JAHEH CO AHS, CIEIYIOILEro 3a JHEM PEruCTpaluu
3asIBJICHUS U TOKYMEHTOB.

PaccmoTpenue 10KYMEHTOB M CBeIeHUH

21.6. OcHoBaHueM JJIsi Hayajga aJMUHUCTPATUBHOM MpoOLENypbl SIBISETCS
NOCTYIUICHUE  [AaKeTa  3apEerUCTPUPOBAHHBIX  JOKYMEHTOB,  IOCTYHHUBIIHX
JNOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a MPENOCTABICHUE MYHULHUNAIbHOU
YCIIYTH.

21.7.  JIOJIDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a  MPEeJOCTaBIICHUE
MYHUIIUTAIIBHON YCIyTd, B T€UeHUE 5 padouMx JHEW OCYIIECTBIISIET MPOBEPKY
COOTBETCTBHSI JIOKYMEHTOB M CBEACHHI TpPeOOBAHHSIM HOPMATHUBHBIX IMPABOBBIX
AKTOB IIPEOCTABJICHUS MYHULIMIIAJBHONW YCIIYTH.

21.8. Ilo utoramMm paccMOTpEHHUsI JAOKYMEHTOB M CBEIEHUI, NOKHOCTHOE
JUL0, OTBETCTBEHHOE 3a IIPEJOCTaBICHUE MYHULMIIAIBHOW YCIyI'M, TOTOBUT
3aKJIIOUEHHUE T10 pe3ysibTaTaM PACCMOTPEHHUs YCIYrd 1Mo ¢Gopme, NPUBEACHHOHN B
npuitoxkeHus X Ne 2 i Ne 4 k AIMUHHCTPAaTUBHOMY PETJIAMEHTY.

MakcuManbHOE BpEeMs BBIINOJHEHUS aJIMMHUCTPATUBHOW IPOLENYypPBl HE
JOJDKHO TpeBbINIAaTh 5 pabouux JHEH co AHS (OPMUPOBAHUS OTBETCTBEHHBIM
JIMLIOM ITOJIHOTO TIaKeTa JOKYMEHTOB.

IpunsaTue pemeHus

21.9. OcHoBaHueM I Hayaja aJMUHUCTPATUBHOM MPOIEAYPHI SIBISCTCS
HaJIMYUE TIPOEKTa pe3ysibTaTa MPEJOCTABICHUS MYHUIUIAIBHON YCIYrd IO
dopme, cormacHo mnpuiiokeHH0o Ne2 wmimm Ned4 K AIMHUHHCTPATUBHOMY
perjIaMeHTy.

JIOJDKHOCTHOE  JIMIIO  YIOJHOMOYEHHOTO CTPYKTYPHOTO MOApa3Ie/ICHUs
(maee — YIOJHOMOYEHHOE JIOJDKHOCTHOE JIMIIO) B TedeHWe 1 pabodero mHs
MPUHAMAET PEIICHHUE O TIPEIOCTABICHUN MYHHUIIMIAITHLHON YCIIYTH WK 00 OTKase B
MPEAOCTABICHUN YCIYTH W TIOAIMCHIBACT €r0 YCWICHHOW KBaaU(PUIMpOBAaHHON
MOJIMTUCHIO.

MakcumanbHOE€ BpeMsi BBINOJTHEHHUS aJIMUHUCTPATUBHOM TMpOLEAYpPHl HE
JOJKHO TPEBBIIIATH OJTHOTO Yaca.

Bbi1aua pesyabraTa

21.10. OcHoBanmeM [JIsi Hadajga aIMUHUCTPATUBHOW MPOLETYPHI SIBISICTCS



(opMHUpOBaHUE M PETUCTpALUS pe3yjibTaTa MYHUUUIAIBHON ycliyrn B ¢opme
ANEKTPOHHOTO JOKYMEHTA B rOCYJapCTBEHHO-MH(POPMALIMIOHHON CUCTEME.

21.11. JIuuio, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHULMUIAIBHON YyCIyru
HaIpaBJIAET 3asBUTENIO0 PE3YIbTAaT IIPEAOCTABICHUS MYHULUINAIBHOW YCIYyTA B
muyHoM kabuHete Ha EIII'Y B geHmp peructpamuu pe3ynibTrara NpeaoCTaBICHUs
MYHULHUNAJIBbHON YCIIYTH.

MakcuManbHOE BpEMsI BBINOJHEHHUS aJIMHHUCTPATUBHOW MNPOLENYyPbl HE
JOJDKHO TPEBbIIIATh OJHOIO paboyero MAHS CO JHA MPUHATHS PELIEHUH O
MPEIOCTAaBICHUN MYHHUIIMNAIBHOW YCIYIM WIM 00 OTKa3e B €€ NpelOCTaBICHUU
(ue BKiITIOYAETCs B OOLIUI CPOK MPEJOCTABICHHUSI MYHULIMITAILHON YCITYTH).

23. Ilopsiaok ocyIeCTBJICHUSI A/AMUHUCTPATHUBHBIX NPOLEAYP
(meiicTBHIl) B 3JIEKTPOHHOI (popme

23.1. ®opmupoBaHUE 3asIBJICHUS.

dopMHUpOBaHUE 3asABICHUS OCYIICCTBISETCS TOCPEACTBOM  3arOJHEHUS
aeKTpoHHOM dopmbl 3asBieHus Ha EIII'Y 6e3 HeoOX0AMMOCTH JTOMOJTHUTETLHON
M0/1a4M 3asBJICHUS B KaKOW-THOO0 MHOU (opme.

dopmaTHO-JTOTHYECKas IPOBEpPKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYLIECTBIIIETCS TIOCJIE 3aNIOJIHEHUS 3asiBUTEIIEM KaXKIOT0 U3 MOJIEH AIEKTPOHHOM
dopmbl  3asBiaeHus. [lpu BBISIBICHHMM HEKOPPEKTHO 3aMOJIHEHHOTO  IOJIS
ANIEKTPOHHON (QOpMBI  3asBIEHUS 3agBUTENb YBEJOMIIAETCS O XapakTepe
BBISIBJICHHOM OIIMOKU M TIOPSJIKE €€ yCTPaHEeHUs MOCPEACTBOM UH(GOPMAIIMIOHHOTO
COOOIIIEHHS HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popMe 3asiBICHHUS.

[Ipu hopmMupoBaHUM 3aBJICHUS 3asIBUTEII0 00CCIICIYMBAIOTC:

a) BO3MOXHOCTh KONHPOBAHUSI W COXPAaHEHMs 3adBJICHUS U HUHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIS IPEAOCTABICHUSI MyHUITUTIATBHOM YCIIYTH;

0) BO3MOXHOCTb II€UYaTH Ha OyMa)KHOM HOCHUTEJE KOIHMH SJICKTPOHHOM
(bopMBI 3asBIICHHS;

B) COXpaHEHWE paHee BBEACHHBIX B OJIEKTPOHHYIO (OpMY 3asBICHUS
3HAQYEHUN B JIIOOOW MOMEHT IO JEJIAaHUIO IOJIb30BATENA, B TOM YHUCIE IpHU
BO3HUKHOBEHUHU OIMMOOK BBOJAa W BO3BpaTe JUIsl MOBTOPHOTO BBOJIa 3HAYCHWH B
ANEKTPOHHYIO (hOPMY 3asBICHHUS;

I') 3all0JIHCHHWE TOJIeH SJEKTPOHHOUW (OpMBI 3asBICHHS O Hadaja BBOJA
CBEJICHUM 3asBUTEJIEM C HCIOJb30BaHUEM CBelleHUM, pasmelleHHbiXx B ECUA, u
cBeleHu, omyoOnukoBaHHbIX Ha EIII'Y, B wacTu, Kacaromieiics CBEACHUM,
orcyrcTBytomux B ECUA;

1) BO3MO>XHOCTh BEPHYTHCSI Ha JIO0OM M3 3TANoOB 3aMOJHEHUS SJIEKTPOHHOMN
dbopMmeI 3asBieHns 0€3 MOTEpPH paHee BBEICHHOW WH(POpMaInu;

€) BO3MOXHOCThb jaoctyna 3asButeiass Ha EII'Y k paHee mogaHHBIM UM
3asBJICHUSM B TEYEHHWE HE MEHee OJHOro Troja, a TakkKe YacTUYHO
c(hopMHUPOBaHHBIX 3asBJICHUN - B TCUCHHE HE MEHEe 3 MECSIICB.

ChopmupoBaHHOe U TMOJNUCAHHOE 3asBIICHUE W HHbIE JOKYMEHTHI,
HEOOXOJUMBbIE JUIsl MPEJAOCTABICHUS MYHULMNAIBHOW YCIyTH, HANPABISIIOTCS B



aJIMUHHUCTpaluio rmocpeacrtsom EINY.

23.2. YOJHOMOYEHHBIN Opran obecreynBaeT B CPoK He mo3nHee 1 pabouero
IHS C MOMEHTa mnojauu 3assiieHus Ha EII'Y, a B ciydae ero mocrtymnjeHus B
HepaOO4YMil WM Mpa3HUYHBIN J€Hb, - B CIEAYIOUIMN 32 HUM NEpPBbIA padouuit
JICHb:

a) MpUeM JTIOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS MYHUIIMIATBLHON
yCIyTHU, W HANpaBJICHUE 3aABUTENIO 3JEKTPOHHOIO COOOIICHMSI O MOCTYIUICHUH
3as1BJICHUS,

0) perucrTpalMio 3asBICHUS W HaNpaBJIeHUE 3asBUTENIO0 YBEIOMJICHUS O
perucTpaiuu 3asBieHust 1100 00 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS1 IPEIOCTABJICHUS] MYHUIIUTIAIBHON YCIIYTH.

23.3. DIEeKTpOHHOE 3a4BJICHUE CTAHOBUTCS JOCTYIHBIM JJISl JIOJKHOCTHOIO
JIMIIA OTJIeJIa apXUTEKTYpPbl, OTBETCTBEHHOI'O 3a MPUEM U PETUCTPALIMIO 3asBJICHUA
(mamee -  OTBETCTBEHHOE  JIOJUKHOCTHOE  JIMIIO), B  MYHHUIMNAILHOMN
uH(OPMaIIMOHHON CUCTEME, UCIIOJIb3yEMOM aIMUHUCTpaLEn TSt
npeocTaBiIeHUs] MyHUIIMNaIbHOU yeiyru (naiee - [UC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

IIPOBEPSICT HAJIMYUE DJIEKTPOHHBIX 3asBieHui, noctynusmmx ¢ EIII'Y, c
NIEPUOJIOM HE pEXe 2 pa3 B JICHB;

paccMaTpuBaeT IOCTYIMBINHME 3asBJICHUS W  TNPUIIOKEHHBIE  00pa3bl
JIOKYMEHTOB (JJOKYMEHTHI);

IPOU3BOAUT JIEUCTBUA B COOTBETCTBUM C TYHKTOM 3.4 HAacCTOAILIETO
AJMHUHHCTPATUBHOTO PETJIAMEHTA.

23.4. 3asBUTENIO B KAauyeCTBE PE3yibTaTa IMPEIOCTABICHUS MYHULIHUNAIbHON
yciyru  o0ecreuynBaeTcss BO3MOXKHOCTh TOJy4eHHsS JOKyMeHTa B  (Qopme
ANEKTPOHHOTO JIOKYMEHTa, MOAMHCAHHOTO YCHJIEHHOW KBaTU(UIIMPOBAHHOM
AIEKTPOHHOM MOANUCHIO YIIOJTHOMOUYEHHOI'O JOJKHOCTHOIO JIMIA, HAIPaBIEHHOTO
3asIBUTEINIO B TMYHBIN KaOuueT Ha EIITY.

23.5. Tlonyuenne wuHpOpMAIMU O XOJ€ PACCMOTPEHHUS 3asBICHUI U O
pe3yabpTaTte MPEeAOCTaBICHUS MYHULMNAIBHON YCIYyTH MPOU3BOAMUTCS B JIMUHOM
kabunere Ha EI'Y, npu ycmoBuu aBTOpu3anuu. 3asBUTEIh UMEET BO3MOKHOCTD
MPOCMATPUBATh CTATYC OHJCKTPOHHOTO 3asBIEHUS, a TakkKe HHPOPMALUIO O
JaIbHEHIINX OEHCTBUAX B JUYHOM KaOMHETE IO COOCTBEHHOW HMHUIIMATHUBE, B
m000€e BpeMsl.

[Ipu mnpenocraBieHWH MYHUIMIAIBHON YCIYTH B DJIEKTPOHHOW (opme
3asIBUTEIIO HAIIPaBJIseTCA:

a) yBEIOMJICHUE O MPUEME U PErUCTpalMM 3asiBICHUS] U UHBIX JOKYMEHTOB,
HEOOXOMUMBIX JJISl TPEJOCTABICHUS MYHUIIMIIATLHOW YCIYTH, COJAepIKaIiee
cBefeHUsT O (hakTe mpueMa 3asBICHUS € JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUSI MyHULIUNIAIBHON YCIYTH, U Hayajie Npoueaypbl NpeloCTaBICHUS
MYHULIUMAIIBHOM YCIYTHM, a TaKXe CBEJACHUS O JaTe U BPEMEHHU OKOHYAHUS
MPEAOCTABICHUSI MYHUIIUTIATBHON YCIYTU TUO0 MOTUBUPOBAHHBIN OTKa3 B MpUEeMe
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUSI MyHUIIUNIAIBHOW YCIYTH;

0) yBeIOMJIEHHE O PE3yJbTaTaX PACCMOTPEHHS JTOKYMEHTOB, HEOOXOIUMBIX
1. TPENOCTABICHUS MYHUUUIIAIBHOW YCIYTHM, COJEpIKallee CBEAECHUS O
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MPUHSATUM TIOJIOKUTEIHLHOTO PEIICHUsS O TIPEIOCTABICHUN MYHULIMTTAIIBHON yCIIyTU
1 BO3MOXHOCTHU MOJYYUTHh PE3YIbTAT MPEIOCTABICHUS MYHULIUNAIBHOW YyCIyru
100 MOTUBUPOBAHHBIN OTKa3 B MPEAOCTAaBICHUN MYHUIIMTIATLHON YCIIyTH.

23.6. OLeHKa KayecTBa NPeIOCTaBICHUS MyHUIIMIAIBHON YCIYTH.

OrneHka KayecTBa MPEAOCTABICHUSI MyHUIIUMTAIBHOW YCIIYTH OCYIIIECTBISETCS
B cooTBeTcTBUUM ¢ IIpaBuinamu oOueHKH rpaxaaHaMu  3PHEKTUBHOCTU
NESATeIbHOCTH PYKOBOJIUTENICH TEPPUTOPHUAIIBEHBIX OPTaHOB (PefepaibHBIX OPTaHOB
WCTIOJTHUTEIBLHON BJIACTU (MX CTPYKTYPHBIX MOAPA3JEICHUN) C YUYETOM KauecTBa
MPEOCTABICHUSI UMHU TOCYJAPCTBEHHBIX YCIIYT, a TAK)KE MPUMEHEHUS PE3yJIbTaTOB
YKa3aHHOW OIIGHKM KaK OCHOBaHMS [l TPUHATHS PEIICHUH O JIOCPOUYHOM
NpEeKpalieHud WCIOJHEHUS  COOTBETCTBYIOIIUMU  PYKOBOJUTEISMH  CBOUX
JIOJDKHOCTHBIX 00SI3aHHOCTEH, YTBEP)KJICHHBIMHU TOCTaHOBJIeHUEeM [IpaBurtenbcTBa
Poccuiickoit ®enepanuu ot 12 nexadbps 2012 roma Ne 1284 «O6 oueHke
rpaxaaHaMu d(PGEeKTUBHOCTH JIESITEIBHOCTH PYKOBOAUTENECH TEPPUTOPUATIBHBIX
opraHoB ¢enepaibHbIX OpPraHOB MCIOJHHUTEIBHOM BIACTU (MX CTPYKTYPHBIX
No/Ipa3ieiecHUi) U TePPUTOPHATBLHBIX OPTaHOB rOCYAapPCTBEHHBIX BHEOIOKETHBIX
GOHIOB (MX PErHOHANBHBIX OTACJIICHUH) C Y4eTOM KadecTBa MPEIOCTaBICHMUS
TrOCYJapCTBEHHBIX YCJIYT, a TAK)KE O MPUMEHECHUH PE3YJIbTaTOB YKa3aHHOM OIEHKHU
KaK OCHOBaHUS JJISI IPUHATHS PEIICHUH O JTOCPOUYHOM MPEKPAIIEHUH HCIIOTHEHMUSI
COOTBETCTBYIOIIUMU PYKOBOJUTEIISIMU CBOUX JOJIKHOCTHBIX 00s3aHHOCTEN.

23.7. 3asBurento o0ecleuynBaeTCs BO3MOYKHOCTb HaIpaBJICHUS >KaloObl Ha
pelieHus, OeHUCTBUS WM Oe3[eHCTBUE aAMUHUCTPALUU, JOJKHOCTHOIO JIMIIA
aIMUHUCTPALIUU JTUO0 TOCYIapCTBEHHOTO CIIY)KAIllEr0 B COOTBETCTBUH CO CTaThei
11.2 ®enpepanbHoro 3akoHa Ne 210-d3 wu B mopsaKke, YCTaHOBICHHOM
noctanoBiaeHueM IIpaButensctBa Poccuiickoit denepanun ot 20 HosOps 2012
roga Ne 1198 «O denepanbHOlt TOCynapcTBEHHON MHGOPMAIIMOHHON CHCTEME,
obecrieurBaroIIeH mporece 1ocyaeoHoro, (BHECY1eOHOT0) 00KaToBaHUS PEIICHUM
151 JNEVCTBUI (6e3neticTBus), COBEPIIECHHBIX pu MPEI0CTABICHUN
rOCY/IapCTBEHHBIX W MYHHIIMIAIBHBIX YCIyr» (B cllydae, €Ciu aJIMHHHCTpAIUs
MOJIKJIFOUYEHA K YKa3aHHOW CUCTEME).

24. Ilopsnok UCTIPABJICHUS JOMYIIEHHBIX ONEYaTOK U OIIMOOK
B BbI/IAHHBIX B pe3yJibTaTe NMpPeJ0CTaBJIeHUSI MYHHUIIUNIATbHOI
YCJIYTH JOKYMEHTax

24.1. B cmy4yae BBIABICHHS ONEYATOK W OMIMOOK 3asBHUTEIh BIPABE
oOpaTUThCS B aJIMHUHHUCTPAIIMIO C 3asABJICHHEM HA WCIPABICHUE OINEYaTOK W
OIHOOK.

24.2. OcHoBaHUS OTKa3a B MpHEME 3asBICHUS 00 HCIPABICHUH ONEYATOK U
omunOOoK yKka3zansel B yHKTE 11.1 HacTosero AIMUHUCTPATHBHOTO PETIaMEHTA.

24.3. WcnpaBineHue IOMYIICHHBIX OINEYATOK M OIMMOOK B BBIJAHHBIX B
pe3yJibTaTe MPEOCTABICHUSA MYHULIMTIAJTbHON YCIyTH JIOKYMEHTaxX
OCYILIECTBIIAETCS B CIEAYIOLIEM MTOPSIKE:

24.3.1. 3asaBuTenb Mpu OOHAPYKEHUU OIMEYATOK U OMHMOOK B JOKYMEHTAX,
BBIJIJAHHBIX B pe3yJibTaTe MPEJOCTABICHUSI MYHHUIIMINAIBLHON YCIIyrH, oOpamiaeTcs
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JUYHO B AJAMHUHUCTPALMIO C 3adBJICHHEM O HEOOXOJIUMOCTH HCIPABICHUS
OIIEYaTOK U OLIMOOK, B KOTOPOM COJIEPKUTCS YKa3aHUE HA UX ONMCAHUE.

24.3.2. AQMUHUCTpalMsi TpU TOJYYEHUU 3asBJICHUSA, YKa3aHHOTO B
noanyHkre 24.3.1 HacTosiero mnojapasjena, paccMaTpUBaeT HEOOXOAUMOCTh
BHECEHHUS  COOTBETCTBYIOUIMX H3MEHEHUH B  JOKYMEHTHI,  SIBIISIOIIHUECS
PE3yJIbTATOM MPEAOCTABICHUS MyHUIUTIATBHOU YCIIYTH.

24.3.3. AagmuHucTpanus o0ecleuynBaeT yCTpaHEHUE OMNEeYaTOK M OLIMOOK B
JOKYMEHTAX, SIBISIIOUIMXCS PE3yJbTaTOM MPEAOCTaBICHUS MYHHMIMIAIbHON
YCIIYTH.

24.3.4. Cpok ycTpaHEHHUs OIEUAaTOK M OIMUOOK HE JOJKEH MpeBbIIATh 3
(Tpex) pabouux IHEW ¢ JaThl PETUCTPALIUU 3asIBICHMUS.

IV. ®opMBbI KOHTPOJIA 32 UCIIOJIHEHUEM
aJIMUHHMCTPATUBHOI'0 perjiaMeHTa

25. Ilopsaaok ocyecTBJIEHHSI TEKYIEro KOHTPOJISI
3a c00/II0ICHMEM U MCIIOJITHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMHU
JIMIAMH T0JI0KEeHHU I PerjiaMeHTa U MHbIX HOPMATHBHBIX NPAaBOBBIX
aKTOB, YCTAHABJIMBAKIIMX TPeOOBAHUS K NPEI0CTABICHUIO
MYHUIMIIAJIBbHOM YCJIYI'H, 2 TAK/Ke IPUHATHEM MMH pelleHuil

25.1. Texkymuii KOHTPOJb 3a COOJIONEHUEM W HCIOJTHEHHEM HACTOSIIETO
AIMHUHHCTPAaTUBHOTO pETJIAMEHTa, WHBIX HOPMAaTUBHBIX IPaBOBBIX AaKTOB,
YCTaHABIMBAIONIUX TPeOOBaHMUS K MPEAOCTABICHUIO MYHUIMIAIBHON YCIYTH,
OCYLIECTBIIIETCSI ~ HAa  TOCTOSSHHOM  OCHOBE  JOJDKHOCTHBIMU  JIULIAMH
aIMUHUCTpPALIUM, YIOJIHOMOYEHHBIMA HA  OCYIIECTBIECHHE KOHTpOJS  3a
IPEAOCTABICHUEM MYHULIMIIAIBHOMN YCIyTH.

Jlns  Tekymero - KOHTPOJISI — HWCIOJB3YIOTCS  CBEACHHUS  CIIY)KEOHOM
KOPPECIOH/ICHIINY, YCTHasT Y THUChbMEHHas WHGOpPMAIUS CIECIHUATUCTOB M
TOJKHOCTHBIX JIUL] aIMUHUCTPALUU.

Tekymuil KOHTPOJIb OCYILIECTBISAETCS ITYyTEM IIPOBEICHUS IPOBEPOK:

penieHuit o npegocTaBieHnn (006 0TKa3e B MPEIOCTABICHIN) MYHUIIUITATIBHON
YCIYTH;

BBISIBJICHUS U YCTPAHEHUS! HApYIIEHUH NIpaB rpaxkaaH;

paccMOTpEHUsA, NPUHATUSA PEIICHUH W MOATOTOBKH OTBETOB Ha OOpaIllCHHS
TpaXJaH, CoJepXkaliue >KamoObl Ha pemieHws, AceicTBusS (Oe3neiicTBre)
JOJ>KHOCTHBIX JIMLL.

26. IlopsiIOK ¥ MEPUOAUYHOCTH OCYIIECTBJIECHUSA IIAHOBbIX
U BHEIIAHOBBIX MPOBEPOK MOJHOTHI H Ka4eCTBA NMPea0CTaABJIEHMSI
MYHHMIUNAJBHOM YCJIYT'H, B TOM YHCJIe OPAA0K U GOpMbI KOHTPOJISI
32 MOJIHOTOM M Ka4eCTBOM NMpPeI0CTABJEHNSI MYHULIIUNIAJIBLHOM YCIYTH

26.1. KoHTpoJIb 32 MOJHOTOM M Ka4€CTBOM IPEAOCTABICHUS MYHULIUITAIIBHON
YCJIYTH BKJIIOYAET B ce0sl MPOBEICHUE TUIAHOBBIX U BHEIIIAHOBBIX MPOBEPOK.



26.2. I[InaHOBBIE MPOBEPKHU OCYUIECTBISIOTCA HA OCHOBAHUU T'OJIOBBIX IIJIAHOB
paboThl aAMUHUCTPALIMH, YTBEPKAAEMBIX IJ1aBOM agMuHucTpanuu. [Ipu nianoson
MIPOBEPKE TMOJHOTHI M KAayecTBAa NPENOCTaBICHUS MYHHUIMNAIBHONW YCIYyTH
KOHTPOJIIO MOJIEXkAT:

cOOJII0/IEHNE CPOKOB MPEAOCTABICHNUS] MYHULIMITAIbHON YCIIYTH;

cOOJII0/IEeHUE TTOJIOKEHUIM HACTOSAIEr0 AJJMUHUCTPATUBHOTO PETJIaMEHTa;

OPaBWIBHOCT W OOOCHOBAaHHOCTb MPHUHATOIO pElIeHHs 00 oOTKasze B
MPEIOCTAaBICHUN MYHUIIUTIAIBHON YCIIYTH.

OcHoBaHUSIMU ISl IPOBEJEHUS BHEIJIAHOBBIX IPOBEPOK SBIISIFOTCS:

NOJIydeHHe  OT  TOCYJApCTBEHHBIX  OpraHOB,  OPraHoB  MECTHOTO
camoympaBieHuss UuHGOpPMAlMM O  MpPEANnojaraeMblX WM  BBISIBICHHBIX
HapylIeHUSIX HOPMAaTHBHBIX MPaBOBBIX akToB Poccuiickoit ~ denepanum,
HOpPMAaTHBHBIX MPABOBBIX aKTOB TyNbCKOW 001acTH;

oOpalieHus rpakKJaH U IOPUIUYECKUX JIUI] Ha HAPYIIEHUs 3aKOHOJAaTEeJIbCTBA,
B TOM YHMCJI€ Ha KAYECTBO MPEAOCTABICHUS MYHULIUIIAIBHON YCIyTH.

27. OTBETCTBEHHOCTD JIOJIZKHOCTHBIX JIMIL 32 pellleHUs U JeiCTBUSA
(0e3neiicTBHME), NPUHMMAaeMble (OCYyLIECTBJIIeMbIe) MMHU B X0/1€
NnpeaocTaBjJeHUss MyYHUIIMTIAJBHOM YCJIYT U

27.1. Ilo pe3ynbpraTaM TPOBEICHHBIX IMPOBEPOK B CIIyyae BBISBICHUSA
HapyIIEHUM  TOJIO)KEHUW  HACTOSIIETO0  AJIMUHUCTPATUBHOTO  pErjaMeHTa,
HOPMATHUBHBIX ITPABOBBIX aKTOB TyJILCKON 00JIaCTH OCYIIECTBIISETCS MPUBJICUCHUE
BHHOBHBIX JHI] K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJATEILCTBOM
Poccuiickoit @enepannm.

IlepcoHasibHAsS OTBETCTBEHHOCTHh JOJKHOCTHBIX JHIl 3a MPaBUIBHOCTh U
CBOEBPEMECHHOCTh NPHUHATHUS PCEIICHHS O TMpeaocTaBieHun (00 OTKaze B
MPEIOCTABICHUN) MYHULMMNAIBHONW YCIYTH 3aKpeIvisieTcsi B UX JOKHOCTHBIX
periaMeHTax B COOTBETCTBHH C TpeOOBaHHUSIMH 3aKOHOIATEILCTBA.

28. TpeOoBaHuA K NOPAAKY U (pOpMaM KOHTPOJIS
3a MpeJ0CTABJIEHNEeM MYHHUIMIIAJIbHOH YCJIYTd, B TOM YHCJIe
€O CTOPOHBI I'PAXK/IaH, UX 00beIUHEHU U OpraHu3anui

28.1. TI'paxnmane, uX OOBEAUHEHHUS M OpPraHU3alMd HMMEIOT MPABO
OCYHIECTBIIATh KOHTPOJb 3a MPEAOCTABICHUEM MYHUIUIAIBLHONW YCIYTd MyTEeM
MoJy4yeHus MHPOpMALIMKU O XOJ€ MPEAOCTABICHUS MYHUIIUNIAIbHOW yCIyTH, B TOM
YHUCJIe O CPOKAX 3aBEPILICHUSI aIMUHUCTPATUBHBIX IpoLeayp (AeicTBuii).

I'paxxnane, X 00ObeAMHEHUS U OPTAHU3ALNH TAKXKE UMEIOT IIPaBo:

HAIpaBISATh 3aMEUaHUsI U MPEIJIOKEHUS MO YIYYIICHHIO JOCTYMHOCTH H
KauecTBa MPEeA0CTaBICHUS MYHUIIMTIATbHON YCIIYTH;

BHOCUTH MPEJJIOKEHUSI O MepaxX MO YCTPAHEHUIO HApYIIEHUN HACTOSIIErO
AJMUHHUCTPATUBHOI'O PErJIaMEHTA.

28.2. JIOJDKHOCTHBIE JMIA AAMUHUCTPAUMM TPUHUMAKOT MEPBl K
MPEKPAICHUIO JIONYIIEHHBIX HapYyIICHUH, YCTPaHSIOT MPUYUHBI WU YCIIOBHUS,



CIIOCOOCTBYIOIINE COBEPUICHUIO HAPYILICHU.

Nudopmanust o pesynbratax pacCMOTPEHHUS 3aMEUaHUd W TPEAJIOKECHUM
rpaxaaH, uX OObENMHEHUN U OpraHu3aluil JOBOJUTCS JI0 CBEJICHHUS JIHII,
HaMpaBUBIIUX 3TH 3aMEUaHUS U TIPEIJIOKEHUS.

V. JocyneOHblii (BHeCYy1eOHBbI) MOPSAA0K 005KAJTOBAHNS PellIeHUM
U aeiictBuid (0e31eiicTBHS) OpraHa, npeaoCcTaB/JISI0IEro
MYHUIHTAJBHYI0 YCJIYTY, a4 TAKAKE UX J0JKHOCTHBIX
JINII, TOCYAAPCTBEHHBIX CJIYKANIUX

29.1. 3aaBuTenp UMEET MPaBO Ha OOKaJOBaHWE PelIeHUs U (WIKM) ACHCTBUIA
(Oe3meiicTBUS)  AAMUHUCTpPAIMK,  JODKHOCTHBIX  JIMI  aJIMHHHCTpAIUH,
TOCY/JIAPCTBEHHBIX CIY)KAIIUX TPU TPEIOCTABICHUM MYHHIMIAIBHONW YCIYTH B
nocyne0HoM (BHecyneOHOM) nopsiike (anee - xxanoda).

30. Opranbl MeCTHOIr0 cCaMOyIpaBJICHH S, OPTAHU3ALMHA
U YIIOJTHOMOYEHHbIE HA PacCMOTpPeHHe KaJI00bI JIULA,
KOTOPBIM MOKeT ObITh HANIPABJIEHA KaJ100a 3asiBUTEIS
B J10Cy/1e0HOM (BHeCy/eOHOM) MOpPsiAKe

30.1. B nmocynebHoM (BHEeCyaeOHOM) MOpSJKE 3asBUTENb (IIPEICTABUTEID)
BIIpaBe 0OPaTUTHCA C KAI000KW B MUCbMEHHOM hopMe Ha OyMaKHOM HOCHUTENE WIH
B DJICKTPOHHOM opme:

B aIMUHHCTpAIIMIO - Ha pemeHne ©u (Wim) JaercTBus (Oe3neicTBue)
JIOJDKHOCTHOTO JINIIA, PYKOBOJUTEIS CTPYKTYPHOTO noApa3aeacHus
aIMUHHUCTPAIINK, Ha PEIICHUE U JeUCTBUsA (Oe3/1eiiCTBHEe) aMUHUCTPAIINH, TJIaBblI
aIMUHHUCTPAIINH;

B BBIIIECTOSIIMNA OpraH Ha penieHne W (Win) AcehcTBus (Oe3nelicTBHe)
JOJKHOCTHOIO JINIIA, PYKOBOJIUTES CTPYKTYPHOTO oApa3aeacHus
aIMUHHUCTPAIINH;

B aamuHuCTparuyu ompeaessioTCs yIOJIHOMOYEHHBbIE Ha PacCMOTPEHHUE
’Ka100 JODKHOCTHBIE JIMIIA.

31. Cnoco0s1 nHGOpMHUPOBaHNS 3asiBUTEJIEH 0 MOPAIKE MOJAYN
U PacCMOTPEHHS KaJ00bl, B TOM YHCJIe ¢ HCN0JIb30BaHUEM
Ennnoro nopraJjia rocyiapcTBeHHbIX U MYHHIIUNIAJIbHBIX

yeayr (pyHKumin)

31.1. Undopmamuss o TmOpsAKE TOJAYM ¥ PACCMOTPCHUS IKATOOBI
pasMemiaeTcss Ha WHPOPMAIIMOHHBIX CTEHJAaX B MECTax NPEIOCTaBICHUS
MYHUIMIIAIBHOM  yClIyru, Ha cadte aamuuuctpauuu, EIIIY, a Ttakke
MpEeAOCTaBIsIETCA B YCTHOU (popme 1o TenedoHy U (WiK) Ha TUYHOM IpuemMe JIndo
B NUCBMEHHON (opMe NOUTOBBIM OTHPABICHUEM IO aJpecy, YKa3aHHOMY
3asiBUTENIEM (IIPEICTABUTEIIEM).



[Tpunoxxenne Ne 1

K AIMUHHCTPAaTUBHOMY PEIJIAMEHTY

110 TIPEIOCTABICHUIO MYHULIUIIAJIBHOMN YCIIyT'H
«YcTaHOBKa MH(POPMALIMOHHOM BBIBECKH, COTJIACOBAHUE
JU3aH-TIPOEKTA PAa3MEILECHHS BBIBECKI»

3asBUTEIND
(s puswmaeckux mui;: G.1.0.,

MacCrnopTHBIC JaHHBIC, NI FOPUIUYCCKUX JINIL:

HaMMCHOBAHHWE, OpraHU3allMOHHO-IIpaBOBast

dopma OI PH/MHH/KIIT/OT PHUIT)

(TIOYTOBBII MHIIEKC U aJIpec MPOKUBAHUS UIT
MecTa HaX 0XK/ICHH )

Ten.
e-mail

3ASBJIEHUE

IIpomy coryacoBaTth JIU3aUH-IIPOEKT uH(pOpMAaLMOHHOI KOHCTPYKLIUU (BBIBECKN) 1o

(omMcaHue MECTOMOIOXKEHMS)
WNudopmanmio o  pe3ynbrare  NPEJOCTABICHHS  MYHHUIMIIAJIBHOW  YCIYyrH  NPOIIY HaIpaBHUTh

(yka3pIBaeTcs criocod MOIy4eHHs OTBETA: HA PYKH, IIOYTOM U 3J1. TIOYTOH H T.A.)

(TOKHOCTD) (moamuce) (baMumus, UM, 0TYECTBO (TIOCIICTHEE - TIPH HATMYHH))



[Tpunoxxenue Ne 2

K AZIMUHHCTPAaTUBHOMY PEIJIAMEHTY

110 IIPEIOCTABICHUIO MYHULIUIIAJIBHOMN YCIIYT'H
«YcTaHOBKa MH(POPMALIMOHHON BBIBECKH, COTIIACOBAHUE
JU3aH-TIPOEKTA Pa3MEILECHHS BBIBECKI»

YBEJOMJIEHUE O COI'JTACOBAHUU
YCTaHOBKH MH()OPMAIIMOHHOW BBIBECKH, IU3AMH-TIPOCKTA
pa3MeIIeHs BBIBECKU
Ne oT
[Tosydarens corylacoBaHus:
Twun BeIBECKHU:
Anipec pa3mMenieHus:
JlononHuTenbHAs UHPOPMAITHS:

(TOMKHOCTD) (monmuck) (bamumnus, UM, 0OTYECTBO (TIOCIIETHEE - TIPH HATMYHUH))



[Tpunoxxenne Ne 3

K AIMUHHCTPAaTUBHOMY PEIJIAMEHTY

110 TIPEIOCTABICHUIO MYHULIUIIAJIBHOMN YCIIyT'H
«YcTaHOBKa MH(POPMALIMOHHOM BBIBECKH, COTJIACOBAHUE
JU3aH-TIPOEKTA PAa3MEILECHHS BBIBECKI»

PEIIEHUE
00 oTKa3e B IpueMe JOKYMEHTOB, HEOOX0JMMBIX
JUISL IPEJOCTABIICHUS YCIYT !

oT Ne

Ilo pe3ympTaTaM pacCMOTPEHHUS 3asBJICHUS OT Ne Ha
IPEJOCTaBICHUE YCIYyrH «YCTaHOBKAa WH(MOPMALMOHHON BBIBECKH, COIVIACOBAHUE JU3aiH-
MIPOEKTa pa3MEIIEHUs1 BBIBECKW» IMPHUHATO pelleHne o0 oTKaze B IpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEIOCTABIEHUS YCIYTH, MO CIAEAYIOIINM OCHOBAHUSM:

JlononHuTebHAS UHPOPMAITHS:

Bbl BopaBe MOBTOPHO OOpaTuTbCcs B YHOJHOMOYEHHBIH OpraH C 3asBICHUEM O
IIPEJOCTaBICHUH YCIYT'H 110CJIE€ YCTPAaHEHUs YKa3aHHbBIX HApyLICHUH.

JlaHHBIN OTKa3 MOXET ObITh OOXKaJloBaH B JIOCYA€OHOM TMOpSAKE IyTeM HarpaBiICHUS
KaJo0bl B YIIOJIHOMOUYEHHBIH OpraH, a TaKkXke B Cy/IeOHOM MOPSJIKE.

(TOMKHOCTD) (monmuck) (bamumnus, UM, 0OTYECTBO (TIOCIIETHEE - TIPH HATUYHUH))



[Tpunoxxenue Ne 4

K AZIMUHHCTPAaTUBHOMY PEIJIAMEHTY

110 IIPEIOCTABICHUIO MYHULIUIIAJIBHOMN YCIIYT'H
«YcTaHOBKa MH(POPMALIMOHHON BBIBECKH, COTIIACOBAHUE
JU3aH-TIPOEKTA Pa3MEILECHHS BBIBECKI»

PEHIEHUE
00 0TKa3e B IPEIOCTABIEHUH YCIyTU

oT Ne

ITo pe3ynbpTaTam paccMOTpEHUS 3aAsIBJICHUS Ne Ha IPEJOCTaBIICHHE
ycIyru «YcTaHOBKa MH(POPMAILMOHHOMN BBIBECKH, COTJIACOBAHME AM3ANH-IPOEKTa pa3MELIeHUs
BBIBECKM» MPUHATO peElIeHWe 00 OTKa3e B NPEJOCTAaBICHUH YCIAYrd MO CIEIYIOLIUM
OCHOBAHUSIM:

PasbsicHeHne npuunH OTKa3a:

JlononHuTenbHAS UHPOPMAITHS:

Bbl BopaBe MNOBTOPHO OOpaTUThCS B YHOJHOMOYEHHBIH OpraH C 3asBJIEHHEM O
MPEIOCTABJIICHUN YCIIYTH MOCJe YCTPAaHEHUS YKa3aHHBIX HApyLICHUH.

JlaHHBIN OTKa3 MOXET ObITh O0XaJloBaH B JOCYAEOHOM MOpSJIKE IyTEM HaIpaBlEHUs
’aJi00bl B YIIOJJTHOMOYEHHBIN OpraH, a TAKKe B Cy/IeOHOM MOPSIIKE.

(TOMKHOCTD) (monmuck) (bamMumnus, UM, 0OTYECTBO (TIOCIIETHEE - TIPH HATUYHUH))




ITpunoxxenne Ne 5

K AIMUHHCTPATUBHOMY PEIJIAMEHTY

110 TIPEIOCTABICHUIO MYHULIUIIAJIBHOMN YCIIyT'H
«YcTaHOBKa MH(POPMALIMOHHOM BBIBECKH, COTJIACOBAHUE
JU3aH-TIPOEKTA PAa3MEILECHHS BBIBECKI»

JIU3AMH-TIPOEKT

pasMmeneHns nHPOPMAIMOHHON BBIBECKH

Ceenenust 00 azapece

MH(OPMAMOHHON BBIBECKU

pachosIoKeHHsI

Cenenuss o0 Tune HMHPOPMAIMOHHON  BBIBECKU
(oObeMHBIE  OYKBBI, KOHCOJIHHBIE
MMaHEIb-KPOHIITECHHBI, JIAUTOOKCHI,

BBIBECKH U T.II.)

KOHCTPYKIUH,
HECBETOBBIE

CBGHGHI/IH O IPUMCHACMBIX MaT€puajiax U3roTOBJICHUSA

Ceenenusi o crnoco0e OcBeuieHUs] MHPOPMAIMOHHOM

BBIBECCKHU

[TapameTps! HHPOPMALIMOHHON BBIBECKH (pa3Mephl)

Copepxanre HHPOPMAIIMOHHOM

CHUMBOJIBI, JIOTOTHUIIBI 1 T.I'I.)2

BBIBECKH  (TEKCT,

(3asBUTEID) (monmuck)

(bamMumnus, UM, 0OTYECTBO (TIOCIIETHEE - TIPH HATUYHUH))

1 CopnepxaHue JU3aHH-TIPOEKTAa MOXKET M3MEHATHCSA HUCXOAS M3 JEHCTBYIOLIUX
TpeOOBaHUI B MyHUITUTIAILHOM 00pa30BaHUH
2 Tlo >xenaHuIo 3asBUTENEM K JU3AHH-TIPOEKTY MOTYT OBITh MPHUJIOKEHBI IpadruecKue

MaTepuraibl
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